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I.  INTRODUCTION 
 
The Graduate School of Arts and Sciences establishes minimum requirements for admission and the 
award of degrees; departments and programs are encouraged to set higher standards. Students should 
therefore familiarize themselves with all the rules, regulations, and procedures relevant to their pursuit 
of a Graduate School degree, including those published in the online Graduate School Catalog, this 
Graduate School Bulletin , and the graduate student handbook or other document published by their 
departments or programs. Other University regulations, such as the registration schedule and withdrawal 
deadlines published each semester by the University Registrar, must also be observed. In addition, 
recipients of Graduate School financial aid must abide by the terms of their obligation statement. 
Unawareness of these rules will not be accepted as an excuse for failure to act in accordance with 
them . 
 
Exceptions to any of the following rules, regulations, and procedures must be secured in writing from the 
Graduate School. No other University officials, including faculty members, are authorized to grant such 
exceptions independently. Any student who is in doubt about how a rule, regulation, or procedure applies 
to her or him should seek clarification from the Graduate School. 
 
The Graduate School and Georgetown University reserve the right to alter such academic or financial 
conditions as the following: admission requirements; the arrangement of courses; graduation or degree 
requirements; eligibility and conditions for receiving financial aid; and tuition rates and fees. Other 
provisions affecting students may also be changed as necessary. Such rules, regulations, and procedures 
may govern both new and continuing students and will be considered effective -- and an integral part of 
this codification -- ÁÆÔÅÒ ÎÏÔÉÃÅ ÏÆ ÔÈÅ ÃÈÁÎÇÅ ÈÁÓ ÂÅÅÎ ÐÏÓÔÅÄ ÏÎ ÔÈÅ 'ÒÁÄÕÁÔÅ 3ÃÈÏÏÌȭÓ ×ÅÂÓÉÔÅȢ 
 
Students should recognize that certain types of advanced degree research may depend upon receipt of 
external funding. The University will always attempt to secure such funding, but availability cannot be 
guaranteed. Research courses dependent upon such funding may not be offered. 
 
 

II.  REGISTRATION  
 
A. Registration Eligibility  
 
Students are officially admitted to the Graduate School of Arts & Sciences only through a letter of 
admission from the Dean of the Graduate School, and only students who have been admitted in this 
manner may register in the Graduate School. Admission to the School of Continuing Studies does not 
constitute or imply admission to the Graduate School. 
 
All graduate students are required to provide official transcripts or documents showing conferral of all 
degrees previously awarded. If a particular degree had not yet been awarded when the student applied 
for admission, the student must submit documentation of the degree conferral by the time of first 
registration. A student who fails to submit the required documentation will be blocked from 
registering for the second semester of study. 
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Eligibility to enroll in some of the registration categories below is determined by whether the student is 
pursuing a "thesis" or a "non-thesis" degree program. See Section IV, "Requirements for Degrees" for 
further information.  
 
The policies and procedures described below apply equally to all phases of the registration process, 
including Pre-registration, Regular Registration, and all courses added or dropped after the student's 
initial program of  courses for the semester has been recorded. 
 
B. Registration Requirements  
 
All Graduate School students are required to register each Fall and Spring semester from 
matriculation to award of the degree.  Students enrolled in dual-degree programs that combine a 
Graduate School degree with a degree from the Law Center or the Medical School are not required to 
register in the Graduate School during semesters when they are registered in those other Georgetown 
University units. 
 
Graduate students begin the registration process by meeting with their faculty advisors to discuss their 
enrollment plans for the coming semester. Once they have been advised, graduate students register via 
the Internet using MyAccess ( https://myaccess.georgetown.edu/pls/bninbp/twbkwbis.P_WWWLogin ). 
Online registration for graduate students is open during Pre-registration and from the beginning of 
Regular Registration through the Drop/Add period; detailed instructions are sent via e-mail to all 
students before the start of each registration period. Students need their Georgetown University NetID 
and password, both of which are supplied by the Office of the Registrar. Students who do not have a 
NetID and password, or who are unable to gain access to MyAccess should contact either the University 
Information Services (UIS) HelpDesk, (202) 687-4949, or the Office of the Registrar, (202) 687-4020. 
 
Students who fail to register by the end of the Regular Registration period will be considered to have 
withdrawn and must contact the Graduate School for special permission to enroll; those who are 
permitted to enroll late will be assessed a late registration fee. 
 
At the end of every registration period, each graduate program will be sent a report showing the courses 
or other registration categories for which its graduate students have enrolled. These enrollments are 
subject to change pending review by the advising faculty. 
 
All students must confirm their registration by paying their bill in full by the deadline set by the Office of 
Student Accounts.  Students who fail to confirm their registration will be dro pped from their 
classes, and if reinstated, may be assessed a late registration fee.  
 
Students are personally responsible for insuring that their registration is accurate and complete. 
Students who have registered assume the responsibility for financial charges for the entire semester, 
regardless of their attendance in class and regardless of the method of payment used. 
 
C. Enrollment Certification 
 
Graduate School students may be certified as enrolled on a full-time, three-quarter-time, half-time, or less 
than half-time basis. Enrollment status in a given semester is based on that semester's registration, and 

https://myaccess.georgetown.edu/pls/bninbp/twbkwbis.P_WWWLogin
https://myaccess.georgetown.edu/pls/bninbp/twbkwbis.P_WWWLogin
https://myaccess.georgetown.edu/pls/bninbp/twbkwbis.P_WWWLogin
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may be certified only by the University Registrar.  For information on the level of enrollment certified for 
a specific forms of enrollment, see Section F. Standard Modes of Registration. 
 
 
D. Enrollment Requirements of International Students 
 
By provision of Federal Law, the Immigration and Naturalization Service has instituted strict reporting 
requirements for schools that enroll foreign nationals. Before the start of each semester, all newly 
enrolled international students at Georgetown University on non-immigrant visas are required to attend 
the Immigration Reporting Session given by the Office of International Programs (OIP). OIP will provide 
all new international students with detailed information concerning the time, date, and location of the 
session before the start of the semester; this information will also be posted on OIP's website. Those who 
fail to attend the session will not be allowed to complete registration or to attend classes. For further 
questions and information, please contact the Office of International Programs by calling (202) 687-5867.  
 
In addition, all non-U.S. citizens (including permanent residents) are required to report accurate 
citizenship and visa type  to the Office of International Programs. Any student who does not provide this 
information to the Office of International Programs will be ineligible to register the following semester. 
 
Federal law may require international students to adhere to more restrictive registration requirements 
than those that apply to U.S. citizens. Consequently, international students who have any questions 
regarding their registration requirements or any of the other policies and regulations contained in this 
Graduate Bulletin should confer with their international student adviser in the Office of International 
Programs, located on the second floor of Poulton Hall, prior to the start of each semester. 
 
 
E. The Registration Process 
 
1. Registration Holds  
 
A registration hold may be placed on a student's record for a variety of reasons. Common causes include 
failure to supply documentation of immunization, an outstanding balance with the Office of Student 
Accounts, incomplete forms with the Office of Student Financial Services, or incomplete academic records 
with the Graduate School. If a registration hold has been place on a student's record, the student must 
contact the appropriate office or department and clear the hold before he or she will be permitted to 
register. Students must clear registration holds and register before the end of the Add/Drop period or 
they risk being withdrawn from the University for failure to register.  
 
2. Pre-registration  
 
Students who are currently enrolled in Graduate School degree programs are encouraged to pre-register 
for the following semester according to the published schedule. Those on an approved Leave of Absence 
in a given semester are eligible to participate in Pre-registration for the semester of their return. 
 

http://oip.georgetown.edu/
http://explore.georgetown.edu/offices/index.cfm?Action=View&OfficeID=79
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3. Regular Registration  
 
Regular Registration is a two-day (Fall Semester) or one-day (Spring Semester) period immediately 
preceding the first day of classes for the semester. Newly-enrolling students may register for their classes 
at this time, along with continuing students who did not pre-register, or who were closed out of one or 
more of the courses for which they had attempted to pre-register. 
 
4. Graduate Student Enrollment in Language Courses 
 
Graduate School students who need to develop foreign language skills in order to pass proficiency 
examinations or to pursue their research goals can enroll in Georgetown University language classes as 
auditors without tuition charge.   
 
This privilege of auditing without tuition charge is restricted to students enrolled in Georgetown 
Ph.D. programs and is available only on a space-ÁÖÁÉÌÁÂÌÅ ÂÁÓÉÓȢ  -ÁÓÔÅÒȭÓ ÓÔÕÄÅÎÔÓ ×ÉÌÌ ÂÅ 
considered for the privilege only by exception.   
 
-ÁÓÔÅÒȭÓ ÓÔÕÄÅÎÔÓ ÍÁÙȟ ÏÆ ÃÏÕÒÓÅȟ ÓÅÅË Á ÆÁÃÕÌÔÙ ÍÅÍÂÅÒȭÓ ÐÅÒÍÉÓÓÉÏÎ ÔÏ ÁÕÄÉÔ ÁÎÙ ÃÏÕÒÓÅ ÉÎ ÔÈÅ ÎÏÒÍÁÌ 
manner; see Section III.A.2, Audit and Pass/Fail Options.  Students who register in this manner to audit a 
course will be assessed tuition on the same per-credit basis as for letter-grade registrations. 
 
The procedure for Ph.D. students to enroll in language skills courses as non-charge auditors is as follows: 
 

a. Doctoral students must notify their director of graduate studies (DGS) of their intention to enroll 
as an auditor in a language skills course.  They should do so preferably during the preregistration 
period, but no later than two weeks before the beginning of classes, by submitting an Add/Drop 
form signed by their advisor.  The DGS will confirm that each student meets the criteria defined 
ÉÎ ÔÈÅ ÐÏÌÉÃÙ ÁÎÄ ×ÉÌÌ ÓÅÎÄ ÁÎ ÁÇÇÒÅÇÁÔÅÄ ÌÉÓÔ ÏÆ ÔÈÏÓÅ ÓÔÕÄÅÎÔÓȭ ÎÁÍÅÓ ÔÏ ÔÈÅ 'ÒÁÄÕÁÔÅ 3ÃÈÏÏÌȟ 
along with the signed Add/Drop forms, no later than two weeks befor e the start of classes. 

 
b. The students will pre-register both for the desired language skills course and for a special 

placeholder course that will be created in each language (XXXX-900-01) for all doctoral students 
who wish to enroll under the non-charged audit policy.  This course will be limited to doctoral 
students and will have zero credits.  It will not appear in the published schedule of classes and will 
ÎÏÔ ÁÐÐÅÁÒ ÏÎ ÔÈÅ ÓÔÕÄÅÎÔȭÓ ÐÅÒÍÁÎÅÎÔ ÔÒÁÎÓÃÒÉÐÔȢ 

 
c. Students so enrolled will be notified before the first class if the course or section will be cancelled.  

Absent such notice, registered students should attend the language class from the first day of the 
term.   

 
d. A graduate student who has enrolled in such class for credit and who has been charged the normal 

tuition rate may switch to registration under the audit provision during the Add/Drop period.  No 
one will be permitted to switch to audit status after the end of the Add/Drop period.   

 
e.  Once the Add/Drop period is over, the Registrar will determine the number of seats that are 

available in each course to non-charge auditors.  If the number of students enrolled exceeds the 
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registration cap of the course, auditing students will be dropped in reverse order of their 
registration.  The Registrar will notify those students for whom there is no seat; they will be 
required to stop attending class.  If dropped students have questions, they will be referred to the 
Graduate School.   

 
-ÁÓÔÅÒȭÓ ÓÔÕÄÅÎÔÓ ×ÈÏ ×ÉÓÈ ÔÏ ÅÎÒÏÌÌ ÂÙ ÅØÃÅÐÔÉÏÎ ÁÓ ÎÏÎ-charge auditors must notify their DGS of their 
ÄÅÓÉÒÅ ÔÏ ÄÏ ÓÏȢ  )Æ ÓÕÐÐÏÒÔÉÖÅ ÏÆ ÔÈÅ ÓÔÕÄÅÎÔȭÓ ÒÅÑÕÅÓÔȟ ÔÈÅ $'3 ÍÕÓÔ ÓÕÂÍÉÔ Á ÌÅÔÔÅÒ ÔÏ ÔÈÅ 'ÒÁÄÕÁÔÅ 
School -- preferably during the preregistration period, but no later than two weeks before the beginning of 
classes -- explaining how the requested course will enable the individual student to pass a required 
proficiency examination or to pursue a specific research goal.  Students whose requests are approved by 
the Graduate School will be notified before the first day of classes so that they may attend from the first 
class session.  As with doctoral students, the final determination of who will be permitted to remain in the 
class will be made after the end of the Add/Drop period. 
 
5. Late Registration and Late Payment Fees  
 
Any student who initiates course registration after the close of the Regular Registration period will be 
assessed late registration and late payment fees. The Student Accounts Office also will assess late 
payment fees and a service charge on any tuition and fees that are not paid by the stated deadline. 
 
6. The Add/Drop Process  
 
The Add/Drop period generally begins the first day of classes and lasts for ten days; see the Academic 
Calendar published each semester on the website of the http:/registrar.georgetown.edu for exact dates.  
During the Add/Drop period, students may make registration changes, including changes of grade status 
(i.e., letter-grade, pass/fail, or audit); make changes to courses already selected; add tutorial courses; or 
change the number of credits assigned to a variable-credit course. In the case of variable-credit courses, 
the number of credits indicated in the Schedule of Classes will remain on the student's record unless it is 
changed during the Add/Drop period. 
 
During the Add/Drop period, most registration changes may be made via the Internet, using MyAccess.  
For information on registration changes involving tutorial courses or undergraduate courses taken for 
graduate credit, see Section II.F. Standard Modes of Registration. 
 
Courses dropped during the Add/Drop period will not appear on a student's transcript.  Courses 
dropped after the Add/Drop period will appear on the transcript with a "W" to indicated that the student 
had withdrawn.  
 
Courses cannot be added after the Add/Drop period. 
 
After the Add/Drop period, students may withdraw from one or more courses only by submitting 
an Add/Drop through the Graduate School and the Office of the University Registrar.  Courses 
may be dropped up to, but not including, the last week of classes.   The last date on which 
graduate students may withdraw from courses is noted each semester on the academic calendar 
published on the website of the http:/registrar.georgetown.edu.  While students are encouraged to notify 

http://registrar.georgetown.edu/
https://myaccess.georgetown.edu/pls/bninbp/twbkwbis.P_WWWLogin
http://registrar.georgetown.edu/
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the instructional faculty or the sponsoring department or program when they stop attending a course, 
such notification alone is not considered an official withdrawal from a course.  
 
7. Withdrawal from Courses and Refund Schedule 
 
Should a student voluntarily withdraw from courses , credit for tuition will be calculated according 
to the following percentages from the date the Graduate School receives notification in writing: 
 

Refund Schedule for Full Semester Courses 
 

Week of Semester Percent of Tuition Charges Refunded   

1st or 2nd week: 100% 

3rd or 4th week: 80% 

5th or 6th week: 70% 

7th or 8th week: 50% 

9th week: 40% 

10th - 15th week: 0% 

 
The first week of classes is considered to begin the day following Regular Registration, regardless of 
which days of the week a particular class may meet. No credit is given for fees, including the Yates Field 
House fee, regardless of the date of withdrawal. The refund dates for the current academic year are 
posted on the website of the http:/registrar.georgetown.edu 
 
Students who are recipients of financial aid should review the terms of their awards before dropping a 
ÃÌÁÓÓȢ  )Î ÐÁÒÔÉÃÕÌÁÒȟ ÒÅÃÉÐÉÅÎÔÓ ÏÆ ÔÈÅ 'ÒÁÄÕÁÔÅ 3ÃÈÏÏÌȭÓ merit -based scholarships should be aware that if 
they drop a course after the end of the Add/Drop period, the Graduate School scholarship for that course 
will be withdrawn and the student will be responsible for any portion of the tuition charge not refunded. 
 
F. Standard Modes of Registration  
 
1. Academic Course Credits  
 
During fall and spring semesters, students registered for 9 or more credit hours will be certified as 
enrolled full -time . Students registered for 7-8 credits will be certified as enrolled three -quarter -time ; 
those registered for 5-6 credits will be certified as enrolled half -time ; those registered for fewer than 5 
credits will be certified as enrolled less than half -time . 
 
During the summer term, students registered for 4 or more credits will be certified as enrolled full -time ; 
those enrolled for 3 credits will be certified as enrolled half -time ; those enrolled for fewer than three 
credits will be certified as enrolled less than half -time . Enrollments in both summer sessions will be 
added to determine the total summer enrollment for certification purposes. 

http://registrar.georgetown.edu/
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2. Tutorial Courses  
 
Students who wish to register for a reading or research tutorial must submit a Tutorial Re gistration 
form  to the Graduate School no later than the final day of the Add/Drop period.  The form requires the 
instructor to specify  
 
ǒ a title for the tutorial course  
ǒ the number of graduate credits to be awarded 
ǒ a course description 
ǒ a bibliography 
ǒ a schedule of meetings with the student 
ǒ assignments or the nature of the research to be undertaken 
ǒ the manner of assessment (e.g., a final examination, submission of a research paper, etc.) 

 
Approvals must be obtained from the instructor, who outlines the scope of work to be accomplished, the 
ÒÅÓÏÕÒÃÅÓ ÔÏ ÂÅ ÕÓÅÄȠ ÔÈÅ ÓÔÕÄÅÎÔȭÓ $ÉÒÅÃÔÏÒ ÏÆ 'ÒÁÄÕÁÔÅ 3ÔÕÄÉÅÓȠ ÁÎÄ ÔÈÅ 'ÒÁÄÕÁÔÅ 3ÃÈÏÏÌȢ )Æ ÔÈÉÓ ÆÏÒÍ ÉÓ 
not submitted and approved, no credit will be awarded for the tutorial. 
 
3. Undergraduate Courses Taken for Graduate Credit  
 
A student may request graduate credit for an undergraduate course if it is required to complete degree 
requirements or is used as a substitute for a required graduate course. Petitions to take undergraduate 
courses for graduate credit must be supported by a signed Tutorial Registration form submitted no later 
than the final day of the Add/Drop period. The course instructor must specify on the form the 
additi onal work required of the student to justify the award of graduate credit.  Requests submitted 
without specifying such additional academic effort will not be approved.   The completed form must be 
approved by the Director of Graduate Studies and the Graduate School. Without such approval, only 
undergraduate credit will be shown on the student's transcript.  
 
The student is responsible for insuring that the form is prepared and approved during scheduled 
registration periods. Graduate credit for such courses will not be allowed retroactively. 
 
4. Thesis Research 
 
Registration for Thesis Research is limited to students who are enrolled in a master's thesis or 
doctoral program. Three sections of Thesis Research have been established to recognize different stages 
of the student's progress toward the degree. A student enrolled in any section of Thesis Research 
will be certified as enrolled full -time . Each section of Thesis Research is assessed a different 
registration fee.  
 
Please note that effective Fall 2009, two former sections of Thesis Research (Non-Resident Thesis 
Research - 999, section 2 and Non-Resident Pre-Thesis Research - 999, section 4) have been 
consolidated into a new enrollment category, Non-Resident Research - 997.  As with both of those 
former registration categories, Non-Resident Research will be available only to doctoral students, 
will confer full-time enrollment status, and will have a tuition charge equal to 25% of the current 
Thesis Research tuition. Students may utilize this registration category and the two former 

http://grad.georgetown.edu/pages/current_student_forms.cfm
http://grad.georgetown.edu/pages/current_student_forms.cfm
http://grad.georgetown.edu/pages/current_student_forms.cfm
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sections of Thesis Research for no more than a combined total of four semesters during his or her 
entire graduate career.  For additional information, see Section II.F.5 Non-Resident Research, 
below. 
 
Registration for Thesis Research and payment of the associated tuition charge acknowledges both the 
student's own academic efforts in preparation of a thesis and the student's use of University resources, 
including facilities and faculty services. Students who have completed the coursework registration 
requirements for a thesis master's program or a doctoral program must register for Thesis Research or 
Non-Resident Research ɀ 997 in each subsequent semester until all degree requirements have been met 
except incomplete course grades. 
 
Once a student has registered for Thesis Research - 999, section 1, he or she will be registered 
automatically for section 1 during each subsequent Fall or Spring Semester. Students will be responsible 
for the tuition and fees associated with the automatic registration unless they are approved for a Leave of 
Absence or withdraw from the University. Students who wish to change their automatic enrollment to 
Non-Resident Research ɀ 997, must request approval from their department and the Graduate School.  
 

a. Thesis Research - 999, Section 1 
 
 Graduate students enrolled in a master's thesis program or a doctoral program who have 

completed all coursework must register for Thesis Research - 999, section 1, in each Fall and 
Spring semester; the registration fee is currently $2,750 per semester. This includes students who 
have completed all course work and plan to take language proficiency examinations or 
comprehensive examinations before beginning research and writing of the thesis or dissertation. 

 
 Those who wish to receive thesis direction during the summer must register in the Graduate 

School for Thesis Research - 999, section 61, for the summer term; no registration fee is charged 
for Thesis Research registration during the summer. 

 
b. Thesis Research - 999, Section 3 
 
 Students enrolled in a master's thesis program or a doctoral program who are near the end of 

their coursework, and for whom registration for the remaining required course credits would 
result in less than full-time enrollment, may register for Thesis Research - 999, section 3. Those 
who do not need to be certified as enrolled full-time are not required to do so. No additional 
registration fee will be assessed for this enrollment (i.e., the student will be charged only the 
tuition rate for the enrolled course credits). 

 
c. Thesis Research - 999, Section 5  

 
 Students who have completed their coursework, who are enrolled only in Thesis Research, and 

who are the primary instructor of record for a course will be appointed as Teaching 
Associates and will be permitted to enroll  for Thesis Research - 999, section 5. No additional 
registration fee will be assessed for this enrollment. The student's department or program must 
approve the student's request. This section of Thesis Research is open only to students appointed 
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as Teaching Associates and only during the semester(s) in which they hold such a teaching 
appointment. 

 
5.  Non-Resident Research 
 
Students enrolled in a doctoral program who are engaged in field work or archival research abroad or in 
regions of the United States outside the Washington metropolitan area, or who are teaching at other 
institutions outside the Washington metropolitan area while engaged in dissertation research (before or 
after achieving candidacy), may request that the Graduate School enroll them in Non-Resident Research ɀ 
997. It is assumed that students enrolled in this registration category will not be completing degree 
requirements, such as comprehensive examinations, or making significant use of faculty resources during 
the semester of enrollment. A registration fee will be assessed.  
 
Please note that this enrollment category consolidates and replaces two former sections of Thesis 
Research (Non-Resident Thesis Research - 999, section 2 and Non-Resident Pre-Thesis Research - 
999, section 4).  As with both of those former registration categories, the student cannot enroll in 
Non-Resident Research directly, but must request enrollment directly from the Graduate School, 
with approval of their department or program.  The student may utilize this registration category 
and the two former sections of Thesis Research for no more than a combined total of four 
semesters during his or her entire graduate career. 
 
Non-Resident Research is open only to students enrolled in a doctoral degree program; those enrolled in 
master's thesis programs are not eligible. Requests to register in this category will not be approved if the 
student has exceeded, or will exceed during the requested time period, the time limit for completion of 
the degree. This registration category cannot be utilized during the semester in which the dissertation is 
defended or submitted to the Graduate School in fulfillment of the requirements for the doctoral degree. 
During that semester, the student must register for Thesis Research - 999, section 1, and pay the 
registration fee. 
 
6.  Continuous Registration  
 
Four sections of Continuous Registration have been established to recognize different stages of the 
student's progress toward the degree. Each section of Continuous Registration certifies a different level of 
enrollment, and each is assessed a different registration fee.  
 
Enrollment in Continuous Registration and payment of the associated tuition charge acknowledges both 
the student's own academic efforts in completion of degree requirements and the student's use of 
University resources, including facilities and faculty services. Students who have completed the 
coursework registration requirements for a master's program must register for Continuous 
Registration in each subsequent semester until all degree requirements have been met. 
 
Note that students enrolled in non-thesis master's programs will be certified only on the basis of their 
credit hour or Continuous Registration enrollment, as defined below. They are not eligible to register for 
any section of Thesis Research. 
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a. Continuous Registration - 991, Section 1  
 
 This section is used by students in non-thesis master's programs who, with or without other 

registration, are studying for comprehensive examinations or for language proficiency 
examinations, or who are working on their master's research papers. A registration fee of $75 is 
charged. A student enrolled in Continuous Registration - 991, section 1, will be certified as enrolled 
half-time. A student may register for Continuous Registration - 991, section 1, for no more than 
two semesters. 

 
b. Continuous Registration - 991, Section 2 
 
 This section is used by master's students who have completed all degree requirements except 

incomplete course grades, or by master's and doctoral students who have completed all degree 
requirements, but have not yet graduated. Students may register for this course only with 
permission of the Graduate School. No registration fee is charged. A student enrolled in Continuous 
Registration - 991, section 2, will be certified as enrolled less than half-time. 

 
c. Continuous Registration - 991, Section 3 
 
 This section is used by students who would otherwise register for Continuous Registration - 991, 

section 1, but who have exceeded the two-semester limit for that registration category. A 
registration fee is charged. A student enrolled in Continuous Registration - 991, section 3, will be 
certified as enrolled less than half-time.  

 
d. Continuous Registration - 995, Section 1  
 
 This is a special category used by students in non-thesis master's programs who 

are registered half-time in academic courses (6 credits), and are also studying for comprehensive 
examinations, language proficiency examinations, or are working on their master's research 
papers. Students are permitted to use this special registration category only once, with the 
permission of the department or program and the Graduate School, and only when 
registered at least half-time for academic courses. No additional registration fee is assessed for 
this enrollment. A student enrolled in Continuous Registration - 995, section 1, will be certified as 
enrolled full-time.  

 
 

G.  Other Modes of Registration  
 
1. Enrollment under Special Student Status  
 
Applicants cannot seek admission to Special Student status.  It is rather a category of enrollment that may 
be offered by the Graduate School to some students who have applied in the normal manner, but who are 
found to require one semester of additional coursework before their application can be properly 
evaluated.  Because Special Student is not a degree-seeking status, it may not be an available option for 
some international students. 
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Special Students may be enrolled for no more than a single semester, during which they may 
take a maximum of six  credits of graduate coursework.  "English as a Foreign Language" courses 
may be taken in conjunction with and in addition to this six credits of coursework. Special Students are 
not eligible for Graduate School assistantships, scholarships, or fellowships, and may not register for 
courses through the Consortium of Universities of the Washington Metropolitan Area.  
 
To be considered for subsequent admission to a Graduate School degree program, a Special Student must 
earn no less than a "B" in each course taken as a Special Student.  
 
Non-native-English-speaking students admitted to Special Student status must earn the requisite TOEFL 
score before they can subsequently be admitted to a degree program. Individual departments and 
programs may have higher standards. 
 
Requests for changes from Special Student to regular student status will be evaluated by the department 
or program, which will make a recommendation to the Graduate School. If approved, such a change in 
status will be authorized in writing by the Dean of the Graduate School. Courses taken while enrolled as a 
Special Student also must be reviewed by the department or program for the purpose of making a 
separate recommendation to the Graduate School on whether these credits should be counted towards 
the student's degree program.   
 
2. Enrollment during Summer Session  
 
Courses offered during the Summer Session are offered under the auspices of the School of Continuing 
Studies.   
 

a. Students who are currently enrolled in a Graduate School degree program and who wish to register 
for courses during the University's Summer Session must obtain approval from both their 
department or program and the Graduate School. Credit earned during Summer Session by 
students who are currently enrolled in the Graduate School will be recorded on the graduate 
transcript as regularly enrolled courses and will not require transfer in order to be applied toward 
satisfaction of their degree requirements. 

 
b. Students who have been admitted to a Graduate School degree program effective Fall Semester and 

who wish to begin their studies in the preceding Summer Session should contact the Graduate 
Admissions Office to determine whether their term of admission can be changed to the Summer.  A 
student whose admission term has been so changed may enroll for courses during the Summer 
Session and have them applied toward satisfaction of their degree requirements as described in 
the preceding paragraph. 

 
c. Students who have not yet been admitted to a Graduate School degree program, and who are 

considering enrolling in graduate-level courses during the Summer Session by registering through 
the School of Continuing Studies should refer to Section III.B.1 Transfer of Credit toward the 
-ÁÓÔÅÒȭÓ ÏÒ $ÏÃÔÏÒÁÌ $ÅÇÒÅÅ concerning the restrictions placed on the transfer of such coursework 
to satisfy the requirements of a Graduate School degree.  Admission to the School of Continuing 
Studies does not constitute admission to the Graduate School, and there is no obligation on the part 
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of the Graduate School or its degree programs to accept coursework taken prior to admission by 
enrollment through the School of Continuing Studies.  

 
Graduate students generally may enroll for no more than a total of six credits during the combined first 
and second sessions of any one Summer term. No Graduate School degree may be obtained by attendance 
during Summer terms alone. 
 
Currently-enrolled students who intend to complete any non-coursework degree requirements during 
the Summer term, including comprehensive examinations, language examinations, or thesis or 
dissertation defense or revisions, must register for Thesis Research or Continuous Registration, as 
appropriate. 
 
3. Enrollment through the Consortium of Universities of the Washington Metropolitan Area  
 
Students enrolled in a Graduate School degree program may enroll for courses through the Consortium of 
Universities of the Washington Metropolitan Area, subject to the following limitations:   
 

a. Graduate School students may not enroll through the Consortium for courses that are available at 
Georgetown University.  

 
b. Graduate School students may not audit Consortium courses, nor may they enroll in 

undergraduate language courses through the Consortium for the purpose of meeting the language 
proficiency requirement for a Georgetown degree. 

 
c. Special Students may not register for courses through the Consortium.  
 
d. Students who are simultaneously matriculated at another Consortium institution will not be 

permitted to cross-register between Georgetown and the other institution via the Consortium. 
 
$ÅÔÁÉÌÅÄ ÐÒÏÃÅÄÕÒÅÓ ÆÏÒ #ÏÎÓÏÒÔÉÕÍ ÒÅÇÉÓÔÒÁÔÉÏÎ ÁÒÅ ÐÕÂÌÉÓÈÅÄ ÏÎ ÔÈÅ 5ÎÉÖÅÒÓÉÔÙ 2ÅÇÉÓÔÒÁÒȭÓ ×ÅÂÓÉÔÅ ÁÔ 
this link:  http://registrar.georgetown.edu/consortium/ . 
 
Students may not enroll for Consortium courses during the Pre-registration period; they may do so only 
during Regular Registration or during the Add/Drop period at the beginning of the semester. Students 
enrolled via the Consortium will be responsible for abiding by all regulations of the other institution 
regarding enrollment, attendance, and withdrawal.  
 
Tuition for courses registered through the Consortium will be billed at Georgetown University rates and 
paid to Georgetown University. Course records and grades for Consortium registrations will appear on 
the Georgetown University transcript. The visited institution will not issue transcripts for 
Consortium courses.  Grades posted to the Georgetown transcript for Consortium registrations will be 
those of the institution offering the course; those grades will not be used in the determination of the 
student's Georgetown QPI.  
 
'ÒÁÄÕÁÔÅ ÓÔÕÄÅÎÔÓ ×ÈÏ ÁÒÅ ÅÎÒÏÌÌÅÄ ÉÎ Á ÍÁÓÔÅÒȭÓ-only program must complete at least 75% of the 
ÃÒÅÄÉÔÓ ÒÅÑÕÉÒÅÄ ÆÏÒ ÔÈÅ ÍÁÓÔÅÒȭÓ ÄÅÇÒÅÅ ÁÔ 'ÅÏÒÇÅÔÏ×ÎȢ  #ÏÎÓÅÑÕÅÎÔÌÙȟ #ÏÎÓÏÒÔÉÕÍ ÅÎÒÏÌÌÍÅÎÔÓ 

http://www.consortium.org/partnerships.asp
http://www.consortium.org/partnerships.asp
http://registrar.georgetown.edu/consortium/
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and transferred credits combined may not account for more than 25% of the credits required for 
the degree.   
 
All Graduate School students should note that if they enroll in courses by registering directly at a 
Consortium institution, rather than by registering at Georgetown using the Consortium procedures, those 
courses will appear on the other institution's transcript. Similarly, courses taken at another Consortium 
institution prior to admission to Georgetown University, as well as any Georgetown University courses 
taken while enrolled at another Consortium institution, will appear on the other institution's transcript.  
Such courses may be applied to a Georgetown University Graduate School degree only by means of 
transfer, subject to the Graduate School's overall transfer limit of 25% of the total credits offered 
for the degree, and only if they have not been applied toward a degree at the other institution.   

 
Georgetown partners with twelve institutions (American University, The Catholic University of America, 
Gallaudet University, George Mason University, The George Washington University, Howard University, 
Marymount University, National Defense University, Southeastern University , Trinity College, University 
of the District of Columbia, and University of Maryland, College Park) of the Consortium of Universities. 
 
4. Enrollment in Georgetown University Law Center Courses  
 
Students who wish to register for courses at the Law Center must first obtain from their department or 
program advisor a memorandum approving their registration in the course. This memorandum, together 
with an Add/Drop form from either the Main Campus or the Law Center, must be submitted to either the 
Main Campus Registrar or the Law Center Registrar during the Law Center Add/Drop period. Main 
Campus students will be admitted to Law Center courses on a space-available basis. Note that the Law 
Center calendar differs from the Main Campus calendar; it is the responsibility of the student to know and 
follow the Law Center calendar. Law Center courses not registered in this manner will not appear on the 
Graduate School transcript. 
 
5. Enrollment in Study Abroad Programs  
 
Graduate School students who are enrolled in official Study Abroad programs administered by 
Georgetown University, and for which they are registered at Georgetown University, will be certified as 
full -time  on the presumption that their Study Abroad program has been designed to engage them in full-
time coursework and/or research. 
 
H. Withdrawal from Graduate School 
 
1. Voluntary Withdrawa l  
 
A voluntary withdrawal from one or more courses will always be granted on request to any student who 
is not subject to disciplinary action.  The student requests such a withdrawal by submitting an Add/Drop 
form to the Graduate School.  In the case of wÉÔÈÄÒÁ×ÁÌÓ ÒÅÑÕÅÓÔÅÄ ÁÆÔÅÒ ÔÈÅ ÅÎÄ ÏÆ Á ÓÅÍÅÓÔÅÒȭÓ 
!ÄÄȾ$ÒÏÐ ÐÅÒÉÏÄȟ ÔÈÅ 5ÎÉÖÅÒÓÉÔÙ 2ÅÇÉÓÔÒÁÒ ×ÉÌÌ ÒÅÃÏÒÄ ÔÈÉÓ ÁÃÔÉÏÎ ÏÎ ÔÈÅ ÓÔÕÄÅÎÔȭÓ ÔÒÁÎÓÃÒÉÐÔ ÂÙ ÐÏÓÔÉÎÇ Á 
"W" after each dropped course.  Failure to withdraw properly may result in grades of "F" in the current 
semester's coursework and, if the student does not return the following semester, removal from the 
University's rolls for failure to register.  

http://www.american.edu/index1.html
http://www.cua.edu/
http://www.gallaudet.edu/
http://www.gmu.edu/
http://www.gwu.edu/
http://www.howard.edu/
http://www.marymount.edu/
http://www.ndu.edu/
http://www.seu.edu/
http://www.trinitydc.edu/
http://www.universityofdc.org/
http://www.universityofdc.org/
http://www.umd.edu/
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A student who wishes to formally withdraw from a Graduate School degree program must notify 
the Graduate School in writing. 
 
Whether the student is withdrawing from one or more courses or from a degree program, a percentage 
credit toward tuition due for the dropped course(s) will be calculated from the date the Graduate School 
receives the request to withdraw, according to the refund schedule printed in Section II.E.7. 
 
Whether withdrawing from one or more courses or from a degree program, the student must notify 
Student Financial Services (in person, when possible) if he or she has received financial assistance from 
Georgetown University or from a state-guaranteed or federally-insured lender outside the University.  
Withdrawal may result in a reduction in the financial assistance the student is eligible to receive. 
 
Students who withdraw from the University must also consult with a Student Accounts representative 
to assure that their financial records are in order. By act of registration, students accept financial 
responsibility for tuition and fees for the entire semester regardless of attendance in class and regardless 
of the method of payment used; registration includes Pre-registration, Registration, and all courses added 
after the student's initial registration.  
 
A student who is subject to disciplinary action may request withdrawal from a course or from a 
Graduate School degree program, but such a request will not exempt the student from 
appropriate disciplinary procedures. 
 
2. Forced Withdrawal for Failure to Maintain Registration  
 
A student pursuing a Graduate School degree program who fails to register by the end of the Regular 
Registration period, who is not on an approved Leave of Absence, or who has failed to submit a formal 
request to extend an authorized Leave of Absence, will be withdrawn from the rolls of the University. The 
department or program will be notified that the student has been withdrawn, the student's records will 
be retired, and the statement, "Withdrawn: Failure to Register," will be recorded on the student's 
transcript. 
 
3. Reinstatement or Readmission to the Graduate School after Withdrawal  
 
A student who has been withdrawn for failure to maintain registration and who wishes to resume 
enrollment within a subsequent three -year period dating from the end of the last semester or 
summer term in which the student was registered  must notify the Graduate School in writing to 
request reinstatement. The student's request will be reviewed by, and must be approved by, both the 
ÓÔÕÄÅÎÔȭÓ ÄÅÐÁÒÔÍÅÎÔ ÏÒ ÐÒÏÇÒÁÍ ÁÎÄ ÔÈÅ 'ÒÁÄÕÁÔÅ 3ÃÈÏÏÌȢ  
 
Students who are approved for reinstatement will be required to pay a reinstatement fee equal to one-
half of the then-current Thesis Research fee for one semester. A record of all breaks in registration will 
remain on the student's transcript. Approval of reinstatement after withdrawal for failure to 
register does not constitute an extension of the time permitted for completing a degree.  
Students who have been reinstated will therefore be expected to complete their degrees as if no break in 
registration had occurred. 
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Students who desire to resume studies after having not been registered for more than three years 
dating from the end of the last semester or summer term in which the student was 
registered  may not seek reinstatement, but must apply for readmission to the degree program as though 
they were newly-entering students. 
 

I. Change of Name or Address  
 
The officially-recorded name, address, and email address of a graduate student are those reported at the 
most recent registration, unless subsequently changed by the student. Most such changes can be made 
online via MyAccess, and should be made promptly.  Important materials are frequently sent by mail or 
by email; these include grade reports, results of comprehensive examinations, notification of financial aid 
awards, announcements from the Registrar, and information from the Graduate School. It is therefore 
extremely important to maintain an accurate current name, address, and email address with both the 
Graduate School and the University Registrar. In addition, the name shown on a Graduate School diploma 
will be the name officially recorded in the University Registrar's office. A student who wishes to have a 
different name shown on the diploma must first change his or her name in the University Registrar's 
office.  The University Registrar requires supporting documentation for name changes. 
 
 
 
 

III.   ACADEMIC REGULATIONS & PROCEDURES  
 
A. The Grading System 
 
1. Grades for Graduate Coursework 
 
Grades for graduate coursework are recorded as follows: 
 
 

Assigned Grade: Grade Quality Points: 

A 4.000 

A- 3.670 

B+ 3.330 

B 3.000 
B- 2.670 
C 2.000 
F 0.000 
I Incomplete 
W Withdrawal  
S Satisfactory   (Used only for pass/fail courses) 

U Unsatisfactory   (Used only for pass/fail courses) 

AU Audit 

IP In Progress 

NR No Grade Reported 
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A Quality Point Index (QPI) of no less than 3.000 will be required to maintain good academic standing 
and to graduate. 
 
Grades of "S" and "U" are not included in calculations of a student's QPI. However, for the purpose of 
reviewing academic performance leading to termination, a "U" will be considered the same as an "F"; see 
Section III.D. Standards of Satisfactory Academic Performance. 
 
Grades received in courses that have been approved for transfer credit and in courses taken through the 
Consortium are not computed in calculations of the QPI. 
 
Once a final grade for a course has been correctly posted to the transcript, a student may not retake any 
portion of the course requirements or do additional work to change the posted grade. 
 
Students may not repeat courses for credit. The sole exception is that a student is permitted to repeat a 
course in which a grade of "F" is received. If such a course is repeated, all registrations for the course and 
their respective grades, including the original grade of "F," will remain on the transcript record. Both the 
original grade of "F" and the grade for the repeated registration will be included in calculating the QPI 
used to evaluate the student's academic standing and eligibility to graduate. 
 
2. Audit and Pass/Fail Options  
 
Courses that have been designated by departments and programs to be taken only  on a pass/fail basis 
may be applied toward a graduate degree program. Other courses for which a student chooses to 
register on a pass/fail basis cannot be applied toward a degree program. 
 
Students may register for language courses on a pass/fail basis, but may not audit them without the 
approval of their department or program and the Graduate School. 
 
Students who have received permission from an instructor to audit a course or to take a course on a 
pass/fail basis should first register for the course on a letter-grade basis, then change to audit or 
pass/fail basis during the Add/Drop period . Changes of grade status (letter-grade, audit, or 
pass/fail) are not allowed beyond the Add/Drop period. Students who register for courses on an audit or 
pass/fail basis will be assessed tuition on the same per-credit basis as for letter-grade registrations, with 
the exception of those who have been granted the privilege of non-charge auditing of language courses, as 
described in Section II.E.4 Graduate Student Enrollment in Language Courses. 
 
3.  Completion of Coursework; "Incomplete" Courses  
 
It is expected that students will complete all coursework by the end of the semester in which that 
coursework is taken. In special circumstances, an instructor may grant a student permission to delay 
submission of work up to one semester after the course ends. Instructors are not bound to grant 
such requests, nor are they bound to grant an entire semester to complete such work . When 
an instructor has granted such permission, he or she will assign the student a grade of "Incomplete" ("I") 
for the course; this grade will appear on the student's official transcript until a final grade is reported. 
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The student must submit the completed work to the instructor in a timely manner, sufficient to 
enable the instructor to review the work and to send a final grade (recorded on a Grade Change 
Authorization form) to the Graduate School before the last day of classes in the semester 
following the semester in which the Incomplete grade was given.  
 
Some departments and programs do not permit the "Incomplete" option. Students should determine 
early in their first semester of study the policy of their department or program. 
 
If an "I" is assigned by the instructor and not subsequently changed to a grade by the instructor, it will 
remain permanently on the student's transcript. 
 
4. Appeals Contesting Grades  
 
When a student contests a grade received as part of coursework, the following steps are to be taken: 
 
The student should first seek an acceptable resolution through a discussion with the instructor of the 
course. This must be initiated no later than thirty days after the start of the semester following the one in 
which the disputed grade was assigned.  
 
If a satisfactory resolution is not reached, the student should then discuss the matter with the Director of 
Graduate Studies or program director under whose aegis the course is offered. This discussion must be 
initiated no later than sixty days after the start of the semester following the one in which the disputed 
grade was assigned.  
 
If a satisfactory resolution is still not reached, the material in question will be sent to a faculty committee 
established by the department or program in which the course is offered (either a standing committee or 
an ad hoc committee). This committee review must be initiated no later than ninety days after the start 
of the semester following the one in which the disputed grade was assigned. That committee's decision 
(to raise, lower, or sustain the grade) shall be final.  
 
In the case of a student pursing a departmentally-based graduate program who is enrolled in another 
department's course, the student will be subject to the offering department's appeal procedures. In the 
case of a student pursuing an interdisciplinary graduate program who is enrolled in a departmental 
course that is part of the program's curriculum, the Directors of Graduate Studies for the program and the 
department will establish a mutually agreed upon faculty committee on an ad hoc basis. 
 
Requests for a change of grade will not be approved if the new grade results from additional work 
performed after the initial grade had been assigned. 
 
 
B. Transfer of Credit and Advanced Standing 
 
Students pursuing either a master's or a doctoral degree may be eligible to transfer credit to their current 
degree program, but only students pursuing a doctoral degree are eligible to receive advanced standing. 
 



Graduate Bulletin: Academic Rules & Regulations for Academic Year 2009-10 

 

22 

 

1. 4ÒÁÎÓÆÅÒ ÏÆ #ÒÅÄÉÔ ÔÏ×ÁÒÄ ÔÈÅ -ÁÓÔÅÒȭÓ ÏÒ $ÏÃÔÏÒÁÌ Degree 
 
After satisfactory completion of at least one semester of full-time registration in the Graduate School, a 
master's or doctoral degree student may make a written request for the transfer of credits for specific 
applicable courses taken (a) at another accredited institution or (b) at Georgetown University prior to 
admission to a Georgetown graduate degree program . Requests for transfer of credit must be made in 
writing through the Director of Graduate Studies of the student's department or program. The Director of 
Graduate Studies will forward a recommendation to the Graduate School concerning the applicability of 
both the specific courses and the total number of credits requested toward the student's degree program; 
final approval rests with the Graduate School. 
 
Credits are transferred in semester equivalency. Graduate School students who are enrolled in a 
ÍÁÓÔÅÒȭÓ-ÏÎÌÙ ÐÒÏÇÒÁÍ ÍÕÓÔ ÃÏÍÐÌÅÔÅ ÁÔ ÌÅÁÓÔ ϋωϻ ÏÆ ÔÈÅ ÃÒÅÄÉÔÓ ÒÅÑÕÉÒÅÄ ÆÏÒ ÔÈÅ ÍÁÓÔÅÒȭÓ ÄÅÇÒÅÅ ÁÔ 
Georgetown.  Consequently, transferred credit s and Consortium enrollments combined may not 
account for more than 25% of the credits required for the degree.   
 
The total number of credits that may be transferred by a student enrolled in a Georgetown doctoral 
degree program may not exceed 25% of the total number of credits required for the degree after any 
credits of advanced standing, (described below)  have been granted.  
 
Some departments and programs may impose more restrictive limits on either degree level, or may 
not permit transfer of credit at a ll.   
 
Only graduate-level courses for which the student received a grade of "B" or better can be transferred 
into a Graduate School degree program. Credits will not be approved for transfer if they have been or 
are being applied toward another degree, eith er at Georgetown or elsewhere, or if they have already 
been used to award advanced standing toward a Graduate School doctoral degree.  In addition, 
courses taken seven or more years prior to the request are not usually acceptable for transfer. Students 
may not satisfy any academic deficiency (e.g., low overall QPI or failure to achieve a sufficient grade in a 
required course) through the use of transferred credits.  
 
If the courses to be transferred are not included in the transcripts already on file in the Graduate School, 
the student should arrange for the appropriate official transcript to be sent directly to: 
 
  Academic Affairs 
  Graduate School, Georgetown University 
  3700 O Street, N.W.,  Box 571005 
  Washington, DC  20057-1005 
 
In the request for transfer credit, the student should identify any additional transcripts that have been 
ordered. 
 
After receipt of the applicable transcript, and on the approval of both the department or program and the 
Graduate School, the credits will be officially recorded on the Georgetown transcript. The grades posted 
will be those of the institution giving the course; however, the Graduate School reserves the right to 
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determine the number of credits that will be granted. Grades for transferred courses are not 
counted when calculating the student's overall QPI.   
 
2. Advanced Standing toward the Doctoral Degree  
 
A student who has been awarded a relevant master's degree by another institution may petition for 
advanced standing toward the coursework required for a doctoral degree program. Only students 
pursuing a Ph.D. may apply for advanced standing; it is not available to students pursuing a 
master's degree . A maximum of 30 credits of advanced standing may be awarded. Some doctoral 
programs may impose a lower limit, or may not permit advanced standing at all. Students who have been 
awarded advanced standing may be eligible to transfer a limited number of other credits to their degree 
program. 
 
Requests for advanced standing should be made during the student's first year of 
enrollment in the Graduate School . Requests for advanced standing must be made in writing through 
the Director of Graduate Studies of the student's doctoral program, who will forward a recommendation 
to the Graduate School for its review. This recommendation must include the number of advanced 
standing credits to be awarded, and the number of credits of coursework that remain to be completed for 
the degree through registration in the Graduate School or through transfer. The number of approved 
credits of advanced standing will be recorded on the student's transcript.  
 
C. Time Limits for Completing Degrees  
 
These time limits defined below are the Graduate School's minimum requirements.  Some graduate 
programs may have more stringent overall time limits, or may have time limits associated with specific 
degree progress milestones.  Check with your department or program for more information.   
 
Part-time students are subject to the same time limits for completing Graduate School degrees as are full-
time students. 
 
A student who has not complied with the time limits stated below or as defined by their graduate 
program will be terminated from degree candidacy, unless an extension of time to complete the degree is  
approved by the Graduate School.   
 
 
1. -ÁÓÔÅÒȭÓ $ÅÇrees 
 
Students admitted to a master's degree program are normally allowed three years from matriculation to 
complete all requirements for the degree and to graduate. Students in the full-time MBA program are 
expected to complete the degree in two years.  Students enrolled in the Master of Professional Studies 
Program offered through the School of Continuing Studies are expected to complete the degree in five 
years.  Refer to your program's published policies or consult with your Director of Graduate Studies if you 
have any questions concerning your expected time to complete a master's degree. 
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2.  Doctoral Degrees 
 
Students admitted to a Ph.D. program are allowed no more than five years from achievement of 
candidacy to award of the Ph.D., and no more than seven years overall from matriculation to award of the 
Ph.D.   
 
 
3.  Dual-degree Programs 
 
Students admitted to a dual or concurrent degree program typically enroll for fewer total credits than 
they would if they were to enroll in the two programs separately.  Consequently the time allowed to 
complete the requirements of both degrees is typically less than the time permitted to pursue the two 
degrees separately.   
 
For master's/master's and master's/Ph.D. dual degree programs, the total time allowed from 
matriculation to completion of both degrees is typically one year more than what would be permitted for 
the longer of the two degrees alone.  
 
For a master's or Ph.D. pursued concurrently with J.D. degree from the Law Center, the total time 
permitted is typically two years longer than that required for the Graduate School degree alone.   
 
Dual degree programs between a Graduate School degree and the M.D. degree from the Medical School 
typically do not result in a reduction in the total number of credits, and consequently the student is not 
expected to complete the combined program in a shortened period of time. 
 
 
4.  Requests for Extension of Time Limits  
 
If it becomes apparent that a student will not complete all degree requirements and graduate within the 
time allowed, the student may petition the Graduate School for an extension of time to complete the 
degree. Such a request must be submitted in writing to the student's mentor and the Director of Graduate 
Studies (DGS) of the student's program. The DGS, in coÎÓÕÌÔÁÔÉÏÎ ×ÉÔÈ ÔÈÅ ÓÔÕÄÅÎÔȭÓ ÍÅÎÔÏÒȟ ×ÉÌÌ ÆÏÒ×ÁÒÄ 
a recommendation to the Graduate School on whether to grant or deny the student's request.  If the DGS 
recommends granting the request, he or she should specify any intermediate deadlines or other academic 
criteria that are to be met by the student, as well as a realistic date for completion of the degree; the 
recommended completion date may or may not be the date requested by the student.  
 
The Graduate School will readily grant a first extension of up to one year on the recommendation of both 
ÔÈÅ ÓÔÕÄÅÎÔȭÓ ÍÅÎÔÏÒ ÁÎÄ ÔÈÅ ÐÒÏÇÒÁÍȭÓ $'3Ȣ  Subsequent extensions will be granted only in the event of 
complicating circumstances that warrant such an exception to the policy, and only on the 
recommendation of the mentor, the DGS, and, if the student is pursuing a doctoral degree, a standing 
committee of faculty appointed by the Dean to review all such requests. The student must maintain 
appropriate registration during any authorized period of extension.   
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D.  Standards of Satisfactory Academic Performance  
 
The Graduate School establishes minimum standards for academic performance; departments and 
programs are encouraged to set higher standards. Students should therefore familiarize themselves with 
the academic performance standards of both the Graduate School and their department or program. 
 
The initial responsibility for recognizing an academic difficulty and for taking steps to resolve it rests 
with the student. Those encountering academic difficulty in courses or other degree requirements are 
expected to consult with the appropriate faculty member immediately and, if necessary, to seek 
additional assistance. The departments and programs monitor the academic records of their students as 
a matter of course. 
 
When it is found that a student is in academic difficulty, and depending upon the severity of the situation, 
the student may receive: 
 
ǒ an oral warning from the department or program;  
ǒ a written warning from the department or program;  
ǒ a written warning from the Graduate School; or  
ǒ a written termination of degree candidacy from the Graduate School.  

 
The first, second, or third actions will be taken when the student receives one "F," or when the student's 
grade point average or letter grade average falls below the minimum level required for good academic 
standing. The fourth action, termination of candidacy, will be taken either when the student has 
accumulated two failing grades (grades of "F" or "U"), regardless of the number of credits assigned to 
those two courses, or when it is no longer possible for the student's Quality Point Index (QPI) to reach the 
minimum level required for graduation in his or her degree program. Students will not be allowed to 
register for additional credits beyond those required for graduation for the purpose of 
raising an inadequate QPI.  
 
A student's candidacy for a Graduate School degree can be terminated not only for insufficient grades, but 
also for such reasons as unsatisfactory progress toward a degree as defined by the department or 
program, inability to pass a comprehensive examination, failure to prepare or to defend a thesis or 
dissertation satisfactorily, or violation of the time limits for completing degrees. All actions for 
termination on these and other possible grounds will be determined by the Graduate School in 
consultation with the student's department or program. 
 
 
E. Request to Change Graduate Program 
 
In rare instances, a student may wish to change the focus of his or her graduate studies at Georgetown by 
switching enrollment to a graduate program other than the one to which admission was originally 
granted. The process described below is used to review such requests to change a student's major field 
within the Graduate School; it is not  to be used to apply to a dual or concurrent degree program.  This 
process should be followed whether the Graduate School is contacted by the student or one of the 
graduate programs involved. 
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The student must complete an Application for Admission to the graduate program to which admission is 
desired. The student must indicate that the new application is a request for a change of graduate major. 
An application fee will not be charged for a request to change graduate major and the student need 
not submit additional supplementary materials or test scores, as those materials will be available in the 
student's current records. 
 
The faculty of the graduate program to which the student is requesting admission will be asked to review 
the file. The faculty must make an admission decision following the current admission procedures and 
guidelines. The faculty may specify conditions regarding transferrable coursework and credits from the 
student's current degree program in the admission decision. If the final decision is to admit, the student 
will receive a formal admission letter from the Graduate School. The student must formally accept or 
decline the offer of admission to the new degree program and must notify the Graduate School in writing 
of the decision to terminate the original degree program. 

 
F. Appeals Regarding Termination of Degree Candidacy 
 
! ÓÔÕÄÅÎÔȭÓ ÃÁÎÄÉÄÁÃÙ ÆÏÒ Á ÇÒÁÄÕÁÔÅ ÄÅÇÒÅÅ ÍÁÙ ÂÅ ÔÅÒÍÉÎÁÔÅÄ ÂÙ ÔÈÅ Dean of the Graduate School for 
reasons that include, but are not limited to, failure to make satisfactory progress toward completion of 
degree requirements or findings of academic misconduct.   
 
A student whose degree candidacy has been terminated for any reason will be notified in writing 
by the Dean of the Graduate School. The student shall have the right of appeal. The student must 
present the grounds for appeal to the Dean of the Graduate School in writing within 30 days of the 
date of the $ÅÁÎȭÓ ÌÅÔÔer terminating degree candidacy. While the student may submit any 
evidentiary materials deemed relevant to the appeal, the narrative presenting the basis of the 
appeal must be limited to ten typewritten pages, double-spaced.  
 
1. Termination for Failure to  Make Satisfactory Progress Toward a Degree 
 
The appeal procedure is not to be used for the circumvention of standard degree requirements (e.g., 
Quality Point Index or comprehensive examination standards), but is designed to deal with cases of a 
such a complex nature that an exception is warranted.  
 
If the Dean determines that such circumstances do exist, the student's appeal will be referred to a 
committee appointed by the Dean and composed of at least three faculty members from within the 
student's academic division. The student will be notified in writing of the membership of the appeal 
committee. If the student objects for cause to the appointment of one or more members of the committee, 
the reason for objection should be made known in writing to the Dean before the committee begins its 
review of the appeal. The appeals committee reserves the right to make its judgment based on the 
written materials alone. If the materials so warrant, a formal hearing may also be held. The decision of 
the committee will be forwarded to the Dean, who will then notify the student in writing. The 
committee's decision will be final. 
 
If the Dean finds that the student's dismissal was based on failure to satisfy standard requirements for 
the degree, without complicating circumstances that warrant an exception, the student's request for 
appeal will be denied. 
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2. Termination for Findings of Academic Misconduct  
 
! ÓÔÕÄÅÎÔȭÓ ÄÉÓÓÁÔÉÓÆÁÃÔÉÏÎ ×ÉÔÈ ÔÈÅ ÆÉÎÄÉÎÇÓ ÏÆ ÁÃÁÄÅÍÉÃ ÍÉÓÃÏÎÄÕÃÔ ÏÒ ÔÈÅ ÄÅÃÉÓÉÏÎ ÔÏ ÔÅÒÍÉÎÁÔÅ ÄÅÇÒÅÅ 
candidacy are not in themselves sufficient grounds to warrant granting an appeal. 
 
Appeals will be considered only if the student is able to demonstrate either that new evidence has 
become available since the case was considered by an Adjudication Committee and/or that he or she was 
harmed by substantial procedural irregularity in the process.  The Dean of the Graduate School will 
determine whether there are sufficient grounds for appeal.  
 
If the Dean determines there are not sufficient grounds for appeal, the student will be so notified in 
writing.   
 
If the Dean determines that there are sufficient grounds for an appeal, the case will be sent back to the 
original Adjudication Committee for further investigation.  In extremely rare cases in which personnel 
changes or allegations of substantial procedural irregularities make it impossible or impractical to 
reconvene the original Adjudication Committee, a new Adjudication Committee may be convened.  See 
Section VI. Academic Integrity: Policies and Procedures. 
 
 
 
 

IV.  REQUIREMENTS FOR DEGREES 
 
The Graduate School of Arts and Sciences establishes minimum requirements for admission and the 
award of degrees; departments and programs are encouraged to set higher standards. Students should 
therefore familiarize themselves with all the rules, regulations, and procedures relevant to their 
pursuit of a Graduate School degree, including those published in the Graduate School Bulletin as 
well as those disseminated by their department or program. 
 

A. "Thesis" and "Non-Thesis" Programs 
 
"Thesis" programs include all doctoral degree programs (all of which require a dissertation), all master's 
degree programs in which a thesis is required, and any master's degree program offering a thesis option 
if the individual student has chosen the thesis option to fulfill degree requirements. "Non-thesis" 
programs include any master's degree program offering a thesis option if the individual student has not 
chosen the thesis option to fulfill degree requirements, and any master's degree program in which a 
thesis is neither required nor optional. 
 

B. Thesis and Dissertation Guidelines 
 
Before starting work on a master's thesis or doctoral dissertation, the student should obtain a copy of 
Guidelines for Dissertation and Thesis Writers  from the Graduate School. These guidelines specify the 
procedural requirements that must be met for a thesis or dissertation to be formally accepted by the 
Graduate School. Submission of an improperly prepared thesis or dissertation may delay the award of the 
degree. 

http://grad.georgetown.edu/image_pool/File/Thesis_Guidelines_2007.pdf
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1. Thesis or Dissertation Proposal  
 
All doctoral students, and all master's students who are preparing a thesis, must file a Thesis or 
Dissertation Proposal  form with the Graduate School. Students are strongly encouraged to file the 
Proposal during their first semester of enrollment in Thesis Research, but it must be on file before the 
student can defend the thesis or dissertation if the department or program requires a defense. The 
proposal must include an outline of the proposed topic of study, the proposed procedure or method of 
study, and a preliminary bibliography. The names of the Thesis Advisor and such other members of the 
student's examining committee as have been identified at that time will be listed on the form, and they, as 
well as the Director of Graduate Studies, must indicate their approval of the proposal by signing the form 
before it is submitted to the Graduate School.   
 
Students whose research involves human subjects must obtain approval from the appropriate 
University Institutional Review Board (IRB) and include the IRB protocol number on the Proposal 
form before submitting it to the Gradu ate School. 
 
2. Research on Human Subjects 
 
Federal law requires that all proposed research involving human subjects first be reviewed by an 
authorized institutional body in order to ensure that adequate protections are provided to those persons 
who are participants in or subjects of the proposed research. Research on human subjects includes not 
only work in the biomedical sciences but also projects in the social and behavioral sciences. Research 
involving on-the-street intercept surveys or detailed questionnaires delving into attitudes about a 
controversial subject is also considered to involve human subjects. As such, it is also subject to review. 
These legal requirements apply regardless of the source of research support. In a large number of cases 
research proposals fall into categories which exempt them from full review. For example, research on 
standard educational techniques or strategies, work using publicly available survey data where the 
respondents are not identified, or interviews with public officials or candidates for public office are 
normally exempt. However, a specific project's eligibility for exemption cannot simply be determined by the 
individual researcher. The law requires that institutions provide structured mechanisms for determining 
exemptions and that they keep records documenting the process and its results. 
 
Students whose research will involve human subjects should contact the University's Institutional 
Review Board, IRB-C, at (202) 687-2618 before beginning their research. Additional information about 
the Institutional Review Board and required forms are available on the IRB-C website at: 
http://ora.georgetown.edu/irb/irbc_index.htm  
 
 

C. Language Requirements 
 
Departmental and program language requirements vary.  Doctoral candidates are generally required to 
demonstrate proficiency in two languages or research tools, although individual departments may not 
require such proficiency, or may require only one language or research tool. Each student must ascertain 
the language requirements for the major field and degree he or she is seeking. The results of language 
examinations (including "Native Speaker" status) are reported to the Graduate School using the Language 
Proficiency Examination form and are included on the student's transcript by the University Registrar. 

http://grad.georgetown.edu/pages/graduate_programs.cfm
http://grad.georgetown.edu/pages/graduate_programs.cfm
http://ora.georgetown.edu/irb/irbc_index.htm
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See Section II.E.4. Graduate Student Enrollment in Language Courses for information about auditing 
language courses.  Language courses may also be taken for a grade, with the permission of the instructor.  
As a rule, no degree credit is granted for language courses. 
 
D. The Master's Degree 
 
The minimum requirement for a master's degree is 24 credits of coursework and submission of an 
acceptable thesis. Certain programs require substantially more than 24-credits in addition to a thesis. 
 
Some departments and programs permit or require the substitution of additional coursework for the 
thesis requirement. A minimum of six additional credits, or 30 credits total, is required for a non-thesis 
degree; some programs require substantially more than 30 credits. 
 
A number of departments also require that the student demonstrate proficiency in one or more foreign 
languages or other relevant research tools, and/or pass a comprehensive examination. 
 
These are minimum requirements. Students should determine the actual requirements of their individual 
degree programs by referring to the appropriate departmental section of the online Graduate School 
Catalog. 
 
Under special circumstances, a student who has not completed requirements for the doctoral degree, but 
who has completed the coursework and other requirements sufficient for award of a master's degree, 
may, upon withdrawal or termination from a doctoral degree program, apply for a terminal master's 
degree (M.A. or M.S., depending on the major field). 
 
1. Comprehensive Examination for the Master's Degree 
 
The nature and timing of comprehensive examinations are determined by individual departments and 
programs. It is the student's responsibility to be aware of all rules and regulations governing 
comprehensive examinations in her or his degree program. 
 
Students must be registered for coursework or for the appropriate section of Thesis Research or 
Continuous Registration during the semester or Summer Session in which they plan to take a 
comprehensive examination. See Section II.F. for further information on enrollment status and fees 
associated with these categories of registration. 
 
In the event that a student's performance in the comprehensive examination is not satisfactory, the 
examining committee may or may not recommend a second opportunity. In extremely rare cases, a 
student may request the department or program to petition the Graduate School to allow a third 
examination. If the department or program agrees, it must submit a written request to the Dean of the 
Graduate School outlining the justification for a third and final examination. The decision whether to 
allow this exception rests with the Dean. 
 
The Graduate School provides the department or program with the Examination Report form which 
reports the results of the examination. Following the completion of a Comprehensive Examination, 
the completed Examination Report form is given directly to the University Registrar by the 

http://grad.georgetown.edu/pages/graduate_programs.cfm
http://grad.georgetown.edu/pages/graduate_programs.cfm
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department or program.  The completed Examination Report form is not given to the student. The 
University Registrar will record the results on the transcript. If a student who had previously failed the 
Comprehensive Examination receives a passing result on a second attempt (or rare third attempt), the 
failing result will be removed and the passing result will be posted to the graduate transcript. 
 
In some departments and programs, the master's comprehensive examination is used as a qualifying 
examination for the Ph.D. program. When this is the case, the examination ballot will reflect the dual use 
of the examination, and the results will be recorded on the transcript as those of two separate 
examinations.   
In other programs, a separate qualifying examination may be required upon completion of master's 
degree requirements to determine whether a student is eligible to proceed toward the Ph.D.  The 
qualifying examination may also be administered to students who seek advanced standing for master's 
work completed at other institutions in a comparable discipline. 
 
2. Final Defense of the Master's Thesis  
 
A final oral defense is required for some master's theses; other programs may require only faculty review 
of the master's thesis. 
 
At least one week prior to the date of the final oral defense, the Thesis Reviewers Report form must be 
completed by the thesis committee and submitted to the Graduate School. A defense may be held only if 
the reviewers are unanimous in their decision that the thesis is ready for defense. 
 
The results of all final defenses are reported to the University Registrar on a Thesis or Dissertation 
Defense Report Form , whether they are conducted orally before a master's thesis committee or consist 
of final readings of a master's thesis by the thesis advisor.  A Defense Report form indicating 
successful defense or review of the thesis must be submitted directly to the University Registrar's 
Office by the department or program before the student can be cleared for graduation. The 
completed Defense Report form is not given to the student.  
 
It is common for the faculty examiners or the thesis advisor to require students who have successfully 
passed the final defense to make additional revisions to the text of the thesis before it is submitted in 
electronic form to the Graduate School.  Instructions for electronic submission of theses are available at 
this link : http://grad.georgetown.edu/image_pool/Image/ETD -How.pdf    
and http://grad.georgetown.edu/image_pool/Image/ET D-Why.pdf.    The Graduate School no longer 
ÁÃÃÅÐÔÓ ÐÁÐÅÒ ÔÈÅÓÅÓȟ ÁÌÔÈÏÕÇÈ Á ÐÁÐÅÒ ȰÃÏÖÅÒ ÓÈÅÅÔȱ ÉÓ ÒÅÑÕÉÒÅÄȢ  4ÈÅ ÓÔÕÄÅÎÔȭÓ ÔÈÅÓÉÓ ÁÄÖÉÓÏÒȟ ÔÈÅ 
members of the examining committee, and the Director of Graduate Studies all sign this document 
(original signatures are required) to indicate their approval of the final version of the thesis.  The 
submitted thesis will be reviewed by the Graduate School for compliance with formatting requirements.  
Formal acceptance of the thesis by the Graduate School is required before the student can be cleared for 
graduation.     
 
Students who have been awarded the master's degree by Georgetown University must not assume 
permission to pursue the doctoral degree. In all cases, an official letter of admission must be obtained 
from the Dean of the Graduate School before entering a doctoral program. Coursework undertaken 
without such permission in no way binds the University to accept the student for doctoral candidacy. 

http://grad.georgetown.edu/pages/current_student_forms.cfm
http://grad.georgetown.edu/image_pool/Image/ETD-How.pdf
http://grad.georgetown.edu/image_pool/Image/ETD-Why.pdf.
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E. The Doctor of Philosophy Degree 
 
While it is convenient to define the requirements of the degree of Doctor of Philosophy in terms of credits 
and examinations, neither a given number of credits nor routine compliance with regulations entitles a 
student to this degree. It is conferred solely in recognition of high attainments in the student's chosen 
field of scholarship.  Because the required number of credit hours beyond the baccalaureate degree 
varies from field to field, applicants are advised to check the relevant departmental regulations.   
 
Doctoral candidates are generally required to demonstrate proficiency in two languages or research 
tools, although individual departments may not require such proficiency, or may require only one 
language or research tool.  
 
Beyond the completion of coursework and any required language proficiency, the student may be 
required to pass a qualifying examination, must pass a comprehensive examination, must complete and 
successfully defend a dissertation, and must have an acceptable copy of the dissertation formally 
accepted by the Graduate School.   
 
1. Qualifying and Comprehensive Examinations for the Doctoral Degree  
 
The Graduate School does not require all Ph.D. students to pass a Qualifying Examination. However, some 
departments and programs do require such an examination.   
 
The nature and timing of Comprehensive Examinations are determined by individual departments and 
programs.  
 
It is the student's responsibility to be aware of all rules and regulations governing Qualifying and/or 
Comprehensive Examinations in her or his degree program. 
 
Students must be registered for coursework or for the appropriate section of Thesis Research or 
Continuous Registration during the semester or Summer Session in which they plan to take a either a 
Qualifying or Comprehensive Examination. See Section II.F. for further information on enrollment status 
and fees associated with these categories of registration. 
 
The Graduate School will provide the department or program with an Examination Report form to report 
the results of either Qualifying or Comprehensive Examinations. Following the completion of the 
Examination, the completed Examination Report form is to be given directly to the University 
Registrar by the department or program. Completed Examination Report forms should not be sent 
to the Graduate School, and should never be given to the student to deliver. The University 
Registrar will record the results the examination on the transcript.  
 
In the event that a student's performance in the Qualifying or Comprehensive Examination is not 
satisfactory, the examining committee may or may not recommend a second opportunity. In extremely 
rare cases, a student may request the department or program to petition the Graduate School to allow a 
third examination. If the department or program agrees, it must submit a written request to the Dean of 
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the Graduate School outlining the justification for a third and final examination. The decision whether to 
allow this exception rests with the Dean. 
 
If a student who had previously failed the Qualifying or Comprehensive Examination receives a passing 
result on a second attempt (or rare third attempt), the failing result is removed and the passing result is 
posted to the graduate transcript.  
 
2. Doctoral Candidacy 
 
Doctoral candidacy is defined as the successful completion of all required coursework and all required 
examinations. Submission of an acceptable dissertation proposal is generally a requirement fulfilled after 
candidacy has been achieved, but practice may vary in some disciplines.   
 
If the graduate program has a general language requirement, it must be completed before candidacy can 
be achieved.  Programs may require special language proficiency or specific research techniques (e.g., 
statistics) for particular dissertations; these requirements may be fulfilled during the candidacy period. 
 
Once doctoral candidacy has been achieved, the Graduate School will consider requests for a personal 
leave of absence only if the reasons for requesting the leave would otherwise prevent the student from 
making significant progress on the dissertation. A leave of absence will not be granted simply for the 
ÐÕÒÐÏÓÅ ÏÆ ÅØÔÅÎÄÉÎÇ ÔÈÅ ÔÉÍÅ ÐÅÒÍÉÔÔÅÄ ÔÏ ÃÏÍÐÌÅÔÅ ÔÈÅ ÄÉÓÓÅÒÔÁÔÉÏÎȢ ! ȰÐÅÒÓÏÎÁÌ ÌÅÁÖÅ ÏÆ ÁÂÓÅÎÃÅȱ ÉÓ 
defined as any leave of absence other than one granted for medical reasons or to perform military 
service.   
 
Each graduate program's graduate student handbook will specify regular milestones, both before and 
ÁÆÔÅÒ ÃÁÎÄÉÄÁÃÙ ÈÁÓ ÂÅÅÎ ÁÃÈÉÅÖÅÄȟ ÁÔ ×ÈÉÃÈ ÅÁÃÈ ÓÔÕÄÅÎÔȭÓ ÐÒÏÇÒÅÓÓ ÔÏ×ÁÒÄ ÃÏÍÐÌÅÔÉÏÎ ÏÆ ÔÈÅ 0ÈȢ$Ȣ ×ÉÌÌ 
be assessed.  Students who are found not to be making satisfactory progress, and who are therefore 
unlikely to complete a successful dissertation within the allowed time, will be identified and terminated 
from the program at the earliest possible time.   
  
3.  Dissertation Committee  
 
%ÁÃÈ ÐÒÏÇÒÁÍȭÓ ÇÒÁÄÕÁÔÅ ÓÔÕÄÅÎÔ ÈÁÎÄÂÏÏË ×ÉÌÌ ÄÅÆÉÎÅ ×ÈÁÔ ÃÏÎÓÔÉÔÕÔÅÓ Á ÖÁÌÉÄ ÄÉÓÓÅÒÔÁÔÉÏÎ ÃÏÍÍÉÔÔÅÅȢ  
At a minimum, a dissertation committee must be comprised of three members, one of which may or may 
not be the mentor.  At least two of the minimum three must be members of the Georgetown faculty 
(either tenure-line or non-tenure-line faculty).  Members of the dissertation committee are appointed by 
means of the Thesis or Dissertation Proposal form . 
 
Some subset of the full committee will be designated as readers.  The readers may, but need not, be from 
ÏÕÔÓÉÄÅ ÔÈÅ ÓÔÕÄÅÎÔȭÓ Ï×Î ÇÒÁÄÕÁÔÅ ÐÒÏÇÒÁÍȟ ÅÉÔÈÅÒ ÆÒÏÍ ÁÎÏÔÈÅÒ 'ÅÏÒÇÅÔÏ×Î ÄÅÐÁÒÔÍÅÎÔ ÏÒ ÐÒÏÇÒÁÍȟ 
or from outside Georgetown University. Such outside readers are recommended whenever it is feasible.  
Readers from outside the University must hold a terminal degree for a faculty position in that field.  They 
must also either be members of the faculty of another university or hold a professional appointment in a 
non-academic research institution that is equivalent to the academic rank of assistant professor or above. 
 

http://grad.georgetown.edu/doc_pool/thesis_proposal.pdf
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4. Final Defense of the Dissertation  
 
The policies and procedures described below are the minimum requirements set by the Graduate School 
ÆÏÒ ÃÏÎÄÕÃÔÉÎÇ ÔÈÅ ÆÉÎÁÌ ÄÅÆÅÎÓÅ ÏÆ Á ÄÏÃÔÏÒÁÌ ÄÉÓÓÅÒÔÁÔÉÏÎȢ  %ÁÃÈ ÐÒÏÇÒÁÍȭÓ ÇÒÁÄÕÁÔÅ ÓÔÕÄÅÎÔ ÈÁÎÄÂÏÏË 
will define the specific rules under which all defenses in that program will be conducted.  Such program-
specific rules may be more stringent than the minima set by the Graduate School. 
 
A final defense is required for all doctoral dissertations.  Dissertation defenses must be publicly 
announced, and a copy of the dissertation must be available for public review at least two weeks prior to 
the event.  
 
At least one week prior to the date of the oral defense, the Thesis Reviewers Report form must be 
completed and signed by the thesis committee and submitted to the Graduate School.  Using this report 
ÆÏÒÍȟ ÔÈÅ ÓÔÕÄÅÎÔȭÓ ÃÏÍÍÉÔÔÅÅ ÍÕÓÔ ÃÅÒÔÉÆÙ ÔÈÁÔ ÔÈÅ ÄÉÓÓÅÒÔÁÔÉÏÎ ÉÓ ȰÒÅÁÄÙ ÆÏÒ ÄÅÆÅÎÓÅȢȱ  0ÒÏÇÒÁÍ-specific 
rules may require a majority, super-majority, or unanimous vote of the committee.  In so voting, the 
committee certifies that there is a reasonable expectation both that the student will be able to address 
any questions about or shortcomings in the dissertation, and that only minor revisions will be required 
after the defense. 
  
After a dissertation has been certified as ready for defense, and no later than one week prior to the date 
of the doctoral defense, the student or department will post the defense information to the online 
Doctoral Dissertation Defense Schedule.  (This policy applies only to doctoral dissertation defenses; it 
does not apply to defenses of a master's thesis or to the oral component of any doctoral qualifying 
examination.) 
 
Following a tradition that goes back to the earliest days of the academy, all doctoral defenses at 
Georgetown University are open to any interested member of the academic community. Only the 
presentation and questioning periods of the defense are so open; individuals who are not members of the 
official committee will be excluded from other portions of the defense. 
 
Every dissertation defense must have at least two components, and may have three, depending on the 
ÉÎÄÉÖÉÄÕÁÌ ÐÒÏÇÒÁÍȭÓ ÒÕÌÅÓȡ 
 

a. Every dissertation defense must have a public presentation by the candidate which any member of 
the academic community may attend, and during which anyone in attendance may address 
questions to the candidate.   

 
b. The dissertation defense may also, but need not, have a period during which the committee alone 

may ask questions.   
 

c. Every dissertation defense must be followed by a closed meeting of the committee during which it 
deliberates and decides whether or not the defense was successful. 

 
The candidate will be considered to have passed the dissertation defense when the committee certifies by 
ÉÔÓ ÖÏÔÅ ÏÎ ÔÈÅ 4ÈÅÓÉÓ ÏÒ $ÉÓÓÅÒÔÁÔÉÏÎ $ÅÆÅÎÓÅ 2ÅÐÏÒÔ ÆÏÒÍ ÔÈÁÔ ÔÈÅ ÄÅÆÅÎÓÅ ×ÁÓ ȰÓÕÃÃÅÓÓÆÕÌȢȱ  0ÒÏÇÒÁÍ-
specific rules may require a majority, super-majority, or unanimous vote of the committee.  In so voting, 
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the committee certifies that the candidate has satisfactorily addressed any questions about and 
shortcomings in the dissertation, and that no major revisions are required.    
 
A Thesis or Dissertation Defense Report form indicating successful defense of the dissertation must be 
submitted directly to the University Registrar's Office by the department or program before the student 
can be cleared for graduation. The completed Defense Report form should not be sent to the Graduate 
School, and should never be given to the student to deliver. 
If the candidate fails the dissertation defense, the graduate program will report the failure by submitting 
the Thesis or Dissertation Defense Report form directly to the Graduate School.  Once again, the 
completed Defense Report form should not be given to the student.  The failure will be reported to the 
Graduate School whether or not a make-ÕÐ ÏÒ ȰÒÅÔÁËÅȱ ÏÆ ÔÈÅ ÄÅÆÅÎÓÅ ÉÓ ÐÅÒÍitted. Whether such a make-
ÕÐ ÏÒ ȰÒÅÔÁËÅȱ ÏÆ Á ÄÅÆÅÎÓÅ ÉÓ ÁÌÌÏ×ÅÄȟ ÁÎÄ ÉÆ ÓÏȟ ÔÈÅ ÒÕÌÅÓ ÕÎÄÅÒ ×ÈÉÃÈ ÉÔ ÍÁÙ ÂÅ ÃÏÎÄÕÃÔÅÄȟ ÍÕÓÔ ÂÅ 
ÓÔÁÔÅÄ ÉÎ ÔÈÅ ÐÒÏÇÒÁÍȭÓ ÇÒÁÄÕÁÔÅ ÓÔÕÄÅÎÔ ÈÁÎÄÂÏÏËȢ  3ÔÕÄÅÎÔÓ ×ÈÏ ÆÁÉÌ ÔÈÅ ÄÅÆÅÎÓÅ ÏÆ ÔÈÅÓÉÓ ÆÏÒ Á ÓÅÃÏÎÄ 
time will be dismissed from the program without the Ph.D. degree.   
 
It is common for the faculty examiners or the mentor to require students who have successfully passed 
the final defense to make additional revisions to the text of the dissertation before it is submitted in 
electronic  form  to  the  Graduate  School.   Instructions  for  electronic  submission  of  dissertations  
are available at this link: http://grad.georgetown.edu/image_pool/Image/ETD -How.pdf and 
http://grad.georgetown.edu/image_pool/Image/ETD -Why.pdf.  The Graduate School no longer 
ÁÃÃÅÐÔÓ ÐÁÐÅÒ ÄÉÓÓÅÒÔÁÔÉÏÎÓȟ ÁÌÔÈÏÕÇÈ Á ÐÁÐÅÒ ȰÃÏÖÅÒ ÓÈÅÅÔȱ ÉÓ ÒÅÑÕÉÒÅÄȢ  4ÈÅ ÓÔÕÄÅÎÔȭÓ ÍÅÎÔÏÒȟ ÔÈÅ 
members of the examining committee, and the Director of Graduate Studies all sign this document 
(original signatures are required) to indicate their approval of the final version of the dissertation.  The 
submitted dissertation will be reviewed by the Graduate School for compliance with formatting 
requirements.  Formal acceptance of the dissertation by the Graduate School is required before the 
student can be cleared for graduation.     
 
F. Dual-Degree Programs 
 
Students enrolled in dual- or concurrent-degree programs pursue studies leading to the award of two 
degrees from Georgetown University . The Graduate School offers many dual or concurrent programs 
that result in the award of degrees in two graduate disciplines. Programs are also available that combine 
a Graduate School degree with a degree from one of Georgetown's undergraduate schools (available to 
current Georgetown University undergraduates only), the Law Center, or the Medical School.  Current 
dual -degree programs  are listed on the Graduate School website. 
 
The requirements differ for each dual- or concurrent-degree program. Program descriptions and other 
information are available in the Graduate School Catalog or directly from the participating departments 
or programs. Individuals who wish to pursue a dual-degree program should make their intentions known 
when they apply to Georgetown University.  
 
G. Individualized Dual-Degree Programs 
 
The Graduate School will consider proposals to create individualized dual-degree programs.  Such a 
program, based on an individually-negotiated agreement between Georgetown University and another 
university,  will permit a specific student to receive two post-baccalaureate degrees, with some 

http://grad.georgetown.edu/image_pool/Image/ETD-How.pdf
http://grad.georgetown.edu/image_pool/Image/ETD-Why.pdf.
http://grad.georgetown.edu/pages/joint_degree_programs_of.cfm
http://grad.georgetown.edu/pages/graduate_programs.cfm
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coursework at each school accepted by the other toward fulfillment of its degree requirements. The 
Graduate School encourages such cross-institutional cooperation when the student can present a clear 
academic rationale for the arrangement. 
 
Our specialized programs have often attracted the interests of students pursuing degrees at other 
universities.  Only one other institution may be involved in an individualized dual-degree arrangement.  
The other university must be an accredited, degree-granting institution of higher education.  The other 
university must reciprocate in the dual-degree arrangement.  
 
Individuals who wish to propose such dual-degree arrangements are encouraged to do so at the time of 
application to the Georgetown graduate program. They should apply to the relevant Georgetown 
graduate program, provide a rationale for pursuing a dual-degree program, and indicate support from the 
other institution.  
 
In order to complete an individualized dual-degree program, a student must have a minimum of 24 
Georgetown graduate course credits devoted solely to the Georgetown degree program. Additional 
credits to be applied toward the Georgetown graduate degree would include both Georgetown graduate 
course credits that are shared with the other institution to fulfill its degree requirements, and graduate 
course credits from the other institution that are shared to satisfy Georgetown's graduate degree 
requirements.  
 
Course credits from the other university will be recorded on the Georgetown graduate transcript with a 
notation that they have been applied toward satisfaction of degree requirements at both institutions. 
Such notations will be posted only upon receipt of an official transcript from the other University 
showing satisfactory completion (grade of "C" or better, or its equivalent). The Georgetown Graduate 
School degree will not be awarded until that official transcript has been received.  
 
Georgetown tuition scholarships may be applied toward any Georgetown course taken as part of the 
ÓÔÕÄÅÎÔȭÓ ÐÒÏÇÒÁÍȟ ÒÅÇÁÒÄÌÅÓÓ ÏÆ ×ÈÅÔÈÅÒ ÔÈÏÓÅ ÃÒÅÄÉÔÓ ÁÒÅ ÁÐÐÌÉÅÄ ÓÏÌÅÌÙ ÔÏ ÔÈÅ '5 ÄÅÇÒÅÅ ÏÒ ÔÏ ÂÏÔÈ 
degrees. Georgetown tuition scholarships cannot be applied toward courses taken at the other university.  
Work taken at another university that is not to be applied toward a degree program at that institution 
may be considered for transfer to the Georgetown degree program under the rules governing transfer 
credit; see Section III.B.1 TraÎÓÆÅÒ ÏÆ #ÒÅÄÉÔ ÔÏ×ÁÒÄ ÔÈÅ -ÁÓÔÅÒȭÓ ÏÒ $ÏÃÔÏÒÁÌ $ÅÇÒÅÅ for more information. 
 

H.  Joint Degree Programs 
 
Students enrolled in joint-degree programs pursue studies leading to a single degree awarded jointly 
by Georgetown University and another university.   A current list of approved joint-degree programs is 
available in the online Admissions Summary Chart. 
 
Program descriptions and other information are available in the Graduate School Catalog or directly from 
the participating departments or programs at Georgetown and the other university. Students  pursuing a 
joint degree may be subject to special policies and procedures agreed to by the participating institutions.  
4ÈÅÙ ÓÈÏÕÌÄ ÃÏÎÓÕÌÔ ÔÈÅ ÐÒÏÇÒÁÍȭÓ $ÉÒÅÃÔÏÒ ÏÆ 'ÒÁÄÕÁÔÅ 3ÔÕÄÉÅÓ ÆÏÒ ÍÏÒÅ ÉÎÆÏÒÍÁÔÉÏÎȢ Individ uals who 
wish to pursue a joint -degree program must make their intentions known when they apply to 
Georgetown or the other university.  
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At the present time the Graduate School does not provide any mechanism by which students can combine 
two existing Georgetown degree programs into a single joint-degree program.  Individuals who are 
interested in pursuing linked programs at Georgetown should consult the current list of approved dual-
degree programs.  
 
 
 

V.  GRADUATION & COMMENCEMENT 
 
The Graduate School of Arts & Sciences awards master's and doctoral degrees at the end of each month, 
with the exception of June. The University conducts Commencement exercises annually in May. All 
students applying to graduate must file an Application for Graduate Degree  to be considered for 
graduation and to be eligible to participate in Commencement. 
 
A. Application for Graduate Degree  
 
Students applying for graduation for July through January  must file an Application for Graduate 
Degree by the first working day of the month  in which they wish to receive the degree. Students will 
then be given until the last working day of the month (with the exception of May; see below) to meet all 
degree requirements. Please note, however, that students are strongly encouraged to submit theses and 
dissertations to the Graduate School as early in the month as possible. 
 
Students who do not meet all requirements by the last working day of the month will have their 
applications carried over to the following month. An application will be held open for a total of three 
months, including the first month for which the student applied. If the student has not graduated by the 
end of that time, he or she must file a new application. 
 
Students must be enrolled during the Fall or Spring semester or Summer term in which they graduate. In 
some cases, the three month application window may span two different semesters. Students who apply 
to graduate toward the end of one semester, but who, for any reason, do not complete all degree 
requirements until the following semester, will be req uired to enroll in that semester. If all degree 
requirements are met no later than the first day of classes for the new semester, the student will be 
eligible to enroll in Continuous Registration, section 2, for which no fee is charged. If all degree 
requirements have not been met by the first day of classes for the new semester, the student must enroll 
in the appropriate thesis or non-thesis registration mode. If a student who is required to submit a thesis 
defends it successfully by the first day of classes for the new semester, the student will be registered for 
Continuous Registration, section 1 and charged appropriate fee.  The student will then have until the end 
of that semester to submit the final copy. If the thesis is not submitted by the first day of classes of the 
following semester, the student will be registered for Thesis Research, section 1 for that semester and 
charged the appropriate fee.  Contact the Graduate School if you have any questions about the proper 
registration mode and associated tuition charges. 
 
Students who wish to apply to graduate in February, March, April, or May, must file an Application for 
Graduate Degree no later than the last day of the Add/Drop period in January . Those who do not do so 
will not have their names in the Commencement program book and their diplomas will not be available 
at the commencement ceremony in May. 

http://grad.georgetown.edu/pages/joint_degree_programs_of.cfm
http://grad.georgetown.edu/pages/joint_degree_programs_of.cfm
http://grad.georgetown.edu/pages/current_student_forms.cfm
http://grad.georgetown.edu/pages/current_student_forms.cfm
http://grad.georgetown.edu/pages/current_student_forms.cfm
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One additional deadline applies for the month of May: A thesis or dissertation submitted in partial 
fulfillment of the requirements for a May degree must have faculty approval and be accepted by the 
Graduate School no later than the first working day of May. All other degree requirements must be 
met by the last Friday preceding Commencement, including receipt by the University Registrar of spring 
semester grades and all examination ballots. 
 
All students must be familiar with their degree requirements and the relevant policies of the University 
and the Graduate School. Failure to do so may result in a delay in graduation. 
 

B. Diplomas and Transcripts 
 
Diplomas for January through May degrees will be available for distribution immediately following the 
Graduate School Commencement Ceremony in May, provided that the students submitted the Application 
for Graduate Degree by the end of the Add/Drop period in January , as noted above. 
 
Diplomas for students who did not submit the Application for Graduate Degree in January will be 
available for pickup or mailing approximately four weeks into the Summer term. 
 
Diplomas for students who graduate in July and August will be ordered at the end of August and should 
be available for pickup or mailing by the beginning of October. 
 
Diplomas for students who graduate in September, October, November and December are ordered at the 
end of December and should be available for pickup or mailing by the beginning of February. 
 
An official copy of a student's final transcript, showing award of the Graduate School degree, is normally 
distributed or mailed with the diploma. Additional copies of the final transcript can usually be obtained 
from the Registrar's Office within two weeks after the degree award date. 
 
Please note that University policy does not permit the release of either diplomas or final transcripts to 
students with unpaid balances greater than $100. Students with unpaid balances should contact the 
Office of Student Accounts for more information or to clear their accounts. 
 
C. Annual Commencement Ceremony 
 
The monthly awarding of graduate degrees should not be confused with the annual Graduate School 
Commencement Ceremony. The Commencement Ceremony is a festive event held in May of each year at 
which earned and honorary degrees are awarded and degree candidates are hooded. Diplomas are 
distributed immediately after the ceremony or, for some graduates, at departmental events later during 
Commencement weekend.  
 
Participation in the Graduate School Commencement Ceremony is limited to those who have been 
awarded graduate degrees between July and May of the current academic year. Graduates who were 
awarded degrees between July and January will be eligible to participate without further application. 
Those who intend to graduate in February, March, April, or May must file the Application for Graduate 
Degree no later than the end of the Add/Drop period in January. 
 

http://grad.georgetown.edu/pages/current_student_forms.cfm
http://grad.georgetown.edu/pages/current_student_forms.cfm
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All participants are required to wear appropriate academic regalia (cap, gown, and hood). Information on 
ordering academic regalia will be available from the Graduate School early in the spring semester of each 
year and will be posted on the Graduate School website. 
 
The names of all degree candidates for the current academic year (July-May) are published in the 
Commencement Program. Graduates who were awarded degrees between July and January will be 
automatically included in the published Program. Those who intend to graduate in February, March, 
April, or May must file the Application for Graduate Degree no later than the end of the Add/Drop 
period in January in order for their names to appear in the Commencement Program. 
 
 
 
 

VI.   ACADEMIC INTEGRITY POLICIES & PROCEDURES 
 
Students in the Graduate School of Arts & Sciences are expected to maintain the highest standards of 
integrity in pursuit of their education. Academic dishonesty in any form is a serious offense against the 
academic community in general and against Georgetown University in particular. Students found to have 
violated standards of academic integrity will be subject to academic penalties. These penalties may 
include, but are not limited to, suspension or dismissal from the University and revocation of degrees 
already conferred.   
 
Effective August 29, 2007, academic integrity cases of graduate students in the McDonough School of 
Business will be adjudicated by a separate academic integrity system. Full information is available at: 
http://msb.georgetown.edu  

 
A. Violations of Academic Integrity Standards 
Faculty have a special responsibility to mentor graduate students in the standards of academic integrity 
appropriate to their disciplines.  The Graduate School urges faculty to take appropriate opportunities to 
teach standards of academic integrity and techniques of scholarly documentation, and to report to the 
Dean suspected cases of academic misconduct. 
 
The Graduate School reserves the right to use all legal means, including submitting student work to 
electronic search engines, such as Turnitin.com, to investigate allegations of academic misconduct against 
graduate students.  
 
1. Plagiarism  
 
Plagiarism is defined as the act of passing off as one's own the ideas, writings, or statements of another. 
Plagiarism is a serious breach of academic integrity standards, and anyone who is found to have 
committed plagiarism will be subject to disciplinary action.  
 
Students are cautioned that the improper use of sources, whether intentional or unintentional, may be 
plagiarism and are expected to know the proper techniques for documentation.  Every quotation from 
another source, whether written, spoken, or electronic, must be bound by quotation marks and properly 
cited.  Every paraphrase (a recapitulation of another source's statement or idea in one's own words) or 

http://msb.georgetown.edu/
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summary (a more concise restatement of another's ideas) must be properly cited.  A bibliographic entry 
alone is not sufficient to avoid the imputation of plagiarism; nor is mere citation sufficient when use has 
been made of another person's words.  
 
Students are responsible for educating themselves about the proper procedures for documentation. 
Questions about what references need documentation and how attribution should be made may be 
directed to the course professor or the thesis advisor.  Such procedures are also outlined in a number of 
standard guides, most of which can be found in Lauinger and Dahlgren libraries. However, since methods 
vary among different disciplines, students should seek guidance from their department or program about 
proper and improper approaches to scholarly documentation. 
 
2. Other Infringements of Academic Integrity  

 
Academic integrity may also be violated by acts of cheating, fabrication, or facilitating academic 
dishonesty. Cheating is the use or attempted use of unauthorized materials, information, or study aids in 
in-class examinations, take-home examinations, or other academic exercises. Fabrication is the 
falsification or invention of data, research results, citations, or any other information used in 
examinations, papers, experiments, or other academic exercises. Facilitating academic dishonesty is the 
assistance or attempted assistance of another to commit an act of academic dishonesty. 
 
It is a violation of academic integrity to misrepresent or misuse otherwise valid academic work. For 
example, a paper submitted to satisfy the requirements for one course may not be submitted to satisfy a 
requirement for a second course without explicit permission of both professors. Students participating in 
joint projects or collaborative exercises are expected to make themselves aware of and to adhere to their 
instructor's expectations for individual contributions. 
 
It is also a violation of academic integrity to attempt to deprive other students of equal access to 
educational resources, whether tangible (e.g., library or laboratory materials) or intangible (e.g., 
computer access to electronic resources). 
 
B. Procedure for Adjudicating Alleged Violations 
 
The procedure outlined below will be used to adjudicate all alleged incidents of academic misconduct. 
 
1. Jurisdiction  

 
Cases of alleged academic misconduct on the part of any student directly matriculated in the Graduate 
School of Arts and Sciences shall be adjudicated by the Dean of the Graduate School through the 
procedures outlined below.  The Dean of the Graduate School is the only person authorized to impose 
sanctions on a Graduate School student for violations of academic integrity committed in connection with 
a Graduate School program.  Students matriculated in Graduate School programs that are concurrently 
offered with other Georgetown University academic units, such as the Law Center or the Medical School, 
will generally be subject to the academic disciplinary procedures of the Graduate School when alleged 
violations of academic integrity occur within the Graduate School sequence of the dual degree program. 
When students enrolled in dual degree programs are found to have violated standards of academic 
integrity within the Law Center or Medical School sequences of dual degree programs, the matter will 
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generally be adjudicated by the other academic unit.  However, the Graduate School retains the right to 
impose sanctions on graduate students who have been found to have violated standards of academic 
integrity by another academic unit, and to adjudicate any case another academic unit chooses not to 
pursue.  
 
Cases of alleged academic misconduct on the part of Georgetown University Graduate School students 
who are enrolled in a course at another university, e.g., through the Consortium of Universities of the 
Washington Metropolitan Area, will be adjudicated at Georgetown and will be subject to the authority of 
the Dean of the Graduate School at Georgetown.  
 
Students matriculated in graduate programs offered by other Georgetown University academic units (e.g., 
the Liberal Studies program offered through the School of Continuing Studies) do not fall under the 
jurisdiction of the Dean of the Graduate School.  Cases involving these students shall be adjudicated by 
the academic unit in which their program is housed.   
 
2. Reporting allegations of academic misconduct  
 
Anyone who has reason to believe that a graduate student has engaged in academic misconduct is urged 
to report such information in writing, along with any supporting evidence, to the Dean of the Graduate 
School. The student against whom allegations are made will be provided with a copy of the written report 
and all supporting materials.   
!ÌÌÅÇÁÔÉÏÎÓ ÏÆ ÁÃÁÄÅÍÉÃ ÍÉÓÃÏÎÄÕÃÔ ÍÁÙ ÂÅ ÂÒÏÕÇÈÔ ÔÏ ÔÈÅ $ÅÁÎȭÓ ÁÔÔÅÎÔÉÏÎ ÁÔ ÁÎÙ ÔÉÍÅ ÉÎ ÔÈÅ ÓÔÕÄÅÎÔȭÓ 
ÁÃÁÄÅÍÉÃ ÃÁÒÅÅÒȟ ÅÖÅÎ ÁÆÔÅÒ ÔÈÅ ÓÔÕÄÅÎÔȭÓ ÇÒÁÄÕÁÔÉÏÎȟ ÒÅÇÁÒÄÌÅÓÓ ÏÆ ×ÈÅÎ ÔÈÅ ÁÌÌÅÇÅÄ ÉÎÃÉÄÅÎÔ ÏÃÃÕÒÒÅÄȢ 
 
3. Standing Committee on Academic Integrity and Adjudication Committees  
 
All allegations of academic misconduct brought to the Dean will be referred to an Adjudication 
Committee, appointed by the Dean from among the members of a Graduate School Standing Committee 
on AcÁÄÅÍÉÃ )ÎÔÅÇÒÉÔÙ ɉÈÅÎÃÅÆÏÒÔÈȟ ÔÈÅ ͼ3ÔÁÎÄÉÎÇ #ÏÍÍÉÔÔÅÅȱɊȢ   
 
The Standing Committee will be composed of:  
 

 Ɇ  Ten faculty, appointed to staggered 3-year terms 
 Ɇ  Eight Graduate School students:  ÆÏÕÒ ÆÒÏÍ ÍÁÓÔÅÒȭÓ ÐÒÏÇÒÁÍÓ ÁÎÄ ÆÏÕÒ ÆÒÏÍ 0ÈȢ$ ÐÒÏÇÒÁÍÓȟ ÅÁÃh 

appointed to one-year terms with the possibility of reappointment for a second term 
 Ɇ  One Graduate School associate dean, who will serve as the non-voting Investigating Officer 
 Ɇ  One non-voting ex officio member of the University Research Integrity Committee, to be appointed 

by the Chair of the University Research Committee. 
 
Faculty representatives on the Standing Committee will be drawn from the graduate Sciences, Social 
3ÃÉÅÎÃÅÓȟ (ÕÍÁÎÉÔÉÅÓȟ ÁÎÄ ÐÒÏÆÅÓÓÉÏÎÁÌ ÍÁÓÔÅÒȭÓ ÄÅÇÒÅÅ ÐÒÏÇÒÁÍÓ ɉÅȢÇȢȟ -3&3ȟ '0PI).  
 
Each Adjudication Committee will be composed of:  
 
Ɇ  Two faculty 
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Ɇ  /ÎÅ ÓÔÕÄÅÎÔ ÏÆ ÔÈÅ ÓÁÍÅ ÌÅÖÅÌ ÁÓ ÔÈÅ ÃÈÁÒÇÅÄ ÓÔÕÄÅÎÔ ɉÉȢÅȢȟ ÅÉÔÈÅÒ Á ÍÁÓÔÅÒȭÓ ÏÒ 0ÈȢ$ȢȭÓ ÓÔÕÄÅÎÔ 
representative, depending on the degree program the student under allegation is pursuing).   

 
If specialized knowledge is deemed necessary to investigate a case, the Dean of the Graduate School will 
appoint an appropriate expert to report to the Adjudication Committee.  The expert will serve as a 
consultant to the Adjudication Committee and will not deliberate with the Adjudication Committee or 
vote. 
 
A Standing Committee member who is teaching a course or mentoring a thesis in which academic 
misconduct has been alleged may not serve on the Adjudication Committee handling that case.   
 
At the discretion of the Dean, a representative from the Office of University Counsel may serve as an 
advisor to the Standing Committee or any Adjudication Committee. 
 
4. Investigating Infringements of Academic Integrity  

 
The student against whom allegations are brought will be notified in writing of the membership of the 
Adjudication Committee.   If the student objects to the appointment of one or more members of the 
Adjudication Committee, the student must notify the Dean in writing of the good faith basis for the 
objection before the hearing begins. The final decision regarding the membership of the Adjudication 
Committee will rest with the Dean.  
 
The Adjudication Committee will review the allegations and, if the Adjudication Committee determines 
that the allegations do not warrant further investigation, the matter will be dismissed and no record of 
ÔÈÅ ÁÌÌÅÇÁÔÉÏÎÓ ×ÉÌÌ ÂÅ ÒÅÔÁÉÎÅÄ ÉÎ ÔÈÅ ÓÔÕÄÅÎÔȭÓ ÁÃÁÄÅÍÉc record.  If the Adjudication Committee believes 
that the allegations merit an investigation, one will be initiated under the direction of the Investigating 
Officer.  This investigation will include consultation with any person and review of any materials the 
Investigating Officer believes is relevant to the allegations.  Since the purpose of this investigation will be 
to make determinations of fact, it will be interrogatory rather than accusatorial in both format and 
approach. At the conclusion of the investigation, the Investigating Officer will issue a written report 
summarizing the steps of the investigation and its findings, which he or she will present to the 
Adjudication Committee.  
 
The student against whom the allegations are brought will receive a ÃÏÐÙ ÏÆ ÔÈÅ )ÎÖÅÓÔÉÇÁÔÉÎÇ /ÆÆÉÃÅÒȭÓ 
report, and shall have the opportunity to respond to the report in writing.  This response will be provided 
to the Adjudication Committee. 
 
The Adjudication Committee will review the original allegations, and all other relevant materials, which 
will include at least the materials submitted by the Investigating Officer and the student.  !Ô ÔÈÅ ÓÔÕÄÅÎÔȭÓ 
request, the Committee will hear testimony from the student and/or from any  ×ÉÔÎÅÓÓÅÓ ÏÆ ÔÈÅ ÓÔÕÄÅÎÔȭÓ 
choosing.  The Committee may also interview any additional witness and/or review any additional 
material it believes would be helpful or relevant to its decision-making process.  The student against 
whom the allegations are brought shall have the right to be present as an observer to all witness 
interviews conducted by the Adjudication Committee. 
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All interviews conducted by the Adjudication Committee will be recorded in a manner decided by the 
Graduate School. 
 
The Adjudication Committee will determine whether it believes the student is responsible for academic 
misconduct, and will report its findings and any recommended sanctions in writing to the Dean of the 
Graduate School.  Both the determination of responsibility and the recommended sanction will be 
determined by simple majority vote of the Adjudication Committee. 
 
5ÐÏÎ ÒÅÃÅÉÐÔ ÏÆ ÔÈÅ #ÏÍÍÉÔÔÅÅȭÓ ÒÅÐÏÒÔȟ ÔÈÅ $ÅÁÎ ÏÆ ÔÈÅ 'ÒÁÄÕÁÔÅ 3ÃÈÏÏÌ ÍÁÙ: 
 

a. accept the findings and recommendations of the Adjudication Committee; or 
b. refer the case back to that Adjudication Committee for further investigation or more detailed 

written explanation of its findings and recommendations; or   
c. ÒÅÊÅÃÔ ÔÈÅ !ÄÊÕÄÉÃÁÔÉÏÎ #ÏÍÍÉÔÔÅÅȭÓ ÆÉÎÄÉÎÇÓ ÁÎÄȾÏÒ ÓÁÎÃÔÉÏÎÉÎÇ ÒÅÃÏÍÍÅÎÄÁÔÉÏÎÓȢ   

 
The Dean of the Graduate School will provide the student against whom the allegations have been made 
with a written explanation of the final decision and, as appropriate, any recommended sanction.  
 
A one-page summary report of the facts of the case and its outcome (devoid of any information that 
would identify the accused student) will be provided to the Standing Committee.  These summaries will 
be maintained in a sanction precedent file by the Graduate School, and are intended to help build a body 
of precedent to guide future adjudication committees in establishing appropriate sanctions for 
comparable violations of academic integrity.   
 
4ÈÅ ÓÔÕÄÅÎÔȭÓ ÄÅÐÁÒÔÍÅÎÔ ÏÒ ÐÒÏÇÒÁÍ ÍÕÓÔ ÃÏÍÐÌÙ ×ÉÔÈ ÔÈÅ ÓÁÎÃÔÉÏÎÓ ÃÏÍÍÕÎÉÃÁÔÅÄ ÂÙ ÔÈÅ $ÅÁÎ ÏÆ ÔÈÅ 
Graduate School.  The department or program may not implement a penalty either more or less stringent 
that that authorized by the Dean of the Graduate School.  
 
5. Sanctions 

 
The Adjudication Committee may recommend sanctions in accord with sanctioning guidelines that will be 
maintained and updated by the Graduate School.  The Standing Committee will define guidelines for 
sanctions, and will revise them as appropriate over time.  When drafting and revising the sanctioning 
guidelines, the Standing Committee will consider the information maintained in the sanctioning 
precedents file. 
 
Sanctions recommended by the Adjudication Committee may include but are not limited to a reduced or 
failing grade, suspension or dismissal from the University, and revocation of degrees already granted.  
4ÈÅ $ÅÁÎȭÓ ÌÅÔÔÅÒ ÉÍÐÏÓÉÎÇ ÐÅÎÁÌÔÉÅÓ ÆÏÒ ÁÃÁÄÅÍÉÃ ÍÉÓÃÏÎÄÕÃÔ ×ÉÌÌ ÂÅÃÏÍÅ ÐÁÒÔ ÏÆ ÔÈÅ ÓÔÕÄÅÎÔȭÓ 
permanent file. 
 
Sanctions that may be imposed directly by the Dean of the Graduate School include but are not limited to: 
 

a. 3ÕÓÐÅÎÓÉÏÎȟ ÔÏ ÂÅ ÎÏÔÅÄ ÏÎ ÔÈÅ ÔÒÁÎÓÃÒÉÐÔ ÁÓ Ȱ3ÕÓÐÅÎÓÉÏÎ ÆÏÒ !ÃÁÄÅÍÉÃ -ÉÓÃÏÎÄÕÃÔȱȠ   
b. Dismissal, to be nÏÔÅÄ ÏÎ ÔÈÅ ÔÒÁÎÓÃÒÉÐÔ ÁÓ Ȱ$ÉÓÍÉÓÓÁÌ ÆÏÒ !ÃÁÄÅÍÉÃ -ÉÓÃÏÎÄÕÃÔͼȠ 
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c. Revocation of previously-Á×ÁÒÄÅÄ ÄÅÇÒÅÅÓȟ ÔÏ ÂÅ ÎÏÔÅÄ ÏÎ ÔÈÅ ÔÒÁÎÓÃÒÉÐÔ ÁÓ Ȱɍ$ÅÇÒÅÅɎ ÒÅÖÏËÅÄ ÆÏÒ 
!ÃÁÄÅÍÉÃ -ÉÓÃÏÎÄÕÃÔȢȱ 

 
Regardless of the sanctions that may be recommended by the Adjudication Committee and/or imposed 
by the Dean, if a student is found to have violated academic integrity in a graded activity, the faculty 
member involved may fail or reduce the student's grade, for either an assignment or for the entire course, 
at his or her discretion. If, however, the student is found not to have violated academic integrity, the 
faculty member may not penalize the student for academic misconduct. 

 
 
 
 

VII.  GRADUATE STUDENT LEAVE POLICIES  
 
A. Personal Leave of Absence 
 
Students who find it necessary to interrupt their studies may apply in writing to the Graduate School for a 
ÐÅÒÓÏÎÁÌ ,ÅÁÖÅ ÏÆ !ÂÓÅÎÃÅȢ ! ȰÐÅÒÓÏÎÁÌ ÌÅÁÖÅ ÏÆ ÁÂÓÅÎÃÅȱ ÉÓ ÄÅÆÉÎÅÄ ÁÓ ÁÎÙ ÌÅÁÖÅ ÏÆ ÁÂÓÅÎÃÅ ÏÔÈÅÒ ÔÈÁÎ 
one granted for medical reasons or for military service.  Such requests should be submitted at least one 
week prior to Regular Registration for the semester in which the leave is to be taken, and must be 
submitted no later than the last day of the Add/Drop period. The student's department or program must 
approve the request for a leave. When properly approved and officially entered on the transcript, a leave 
of absence satisfies the Graduate School's registration requirement. It may not, however, confer the 
registration or residency status necessary to qualify for financial aid or to meet visa 
requirements.  International students should consult with the International Student Advisor, Office of 
International Programs, before requesting a leave, in order to insure that their visa requirements will be 
satisfied. A $25 fee will be charged for each semester of approved leave of absence. 
 
A total of no more than four semesters of leave of absence are allowed in a student's graduate career at 
Georgetown University, whether taken at the master's or the doctoral level. Up to two semesters of leave 
may be granted at any one time.  The length of time that would otherwise be permitted to complete all 
requirements for a degree and to graduate generally will be extended by one semester for each semester 
of approved leave of absence.  Leaves of absence for medical reasons and for military leave, when 
properly approved, will not be counted against the four semester limit for leaves of absence. 
 
No degree requirements can be completed during leaves of absence, nor can a student graduate during a 
leave of absence. However, leaves of absence will not alter deadlines relating to the completion of specific 
course requirements, such as deadlines for completing work in a course for which an "Incomplete" grade 
was received.   
 
Once doctoral candidacy has been achieved, the Graduate School will consider requests for a personal 
leave of absence only if the reasons for requesting the leave would otherwise prevent the student from 
making significant progress on the dissertation. A leave of absence will not be granted simply for the 
purpose of extending the time permitted to complete the dissertation.  
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B. Medical Leave of Absence  
 
A graduate student may be granted a medical leave of absence in cases in which the student's health is 
impeding normal academic progress.  Medical leaves will be administered according to the Guidelines on 
Medical Leave of Absence, found on the website for the Office of the Vice President for Student Affairs at   
http://studentaffairs.georgetown.edu/policies.html - MedicalLeaveofAbsence 
 
C.  Military Leave of Absence  
 
A student who is called to active military duty will be permitted a military leave of absence.  The student 
should report his/h er obligation for military service in writing to the Dean as soon as reasonably possible 
after the student receives his/her orders.  If a new semester has begun, the Dean may authorize a 100% 
refund of tuition through the 50% refund period.  4ÈÅ ÓÔÕÄÅÎÔȭÓ courses will be marked with a "W" grade 
and a record will be made on the transcript to explain the withdrawal. 
 

D. Parental Leave Policy for Graduate Students 
 
The Graduate School offers support for graduate students who need to take leave in connection with the 
birth of and/or full time care of a new child during their period of enrollment.  The goal in offering this 
support is to allow graduate students to continue their studies with as little disruption as possible.  
Parental leave is intended to enable the graduate student to continue to make progress toward his or her 
degree. It does not grant additional semesters of funding or change the time-to-degree deadlines.  This 
policy requires communication and cooperation in good faith between the student seeking the leave, the 
ÆÁÃÕÌÔÙȟ ÁÎÄ ÔÈÅ ÓÔÕÄÅÎÔȭÓ ÄÅÐÁÒÔÍÅÎÔȢ   
 
The terms of the policy are as follows: 
 

1. To be eligible for parental leave, the graduate student must be the primary and full-time caregiver 
of a newborn child or a child five years old or younger newly placed in the home. 
 

2. The graduate student must submit a written request no less than three months before the 
expected date of the start of the leave to ÔÈÅ 'ÒÁÄÕÁÔÅ 3ÃÈÏÏÌȭÓ !ÓÓÏÃÉÁÔÅ $ÅÁÎ ÆÏÒ !ÃÁÄÅÍÉÃ 
Affairs.    

 
3. Graduate students may take up to six weeks of parental leave within the first six weeks 

immediately following the birth, adoption, or foster placement of a child. The six weeks of parental 
leave must be taken consecutively immediately following the birth or placement of the new child.  
Students seeking parental leave shall provide documentation to the Graduate School sufficient to 
demonstrate that they are the full-time primary care provider of the child.  

 
4. During parental leave, the graduate student may attend classes and work on course assignments 

to the extent  possible, but his or her program director should advise the professors in these 
courses to be flexible about attendance and assignment deadlines during the period of leave.  
5ÐÏÎ ÔÈÅ ÓÔÕÄÅÎÔȭÓ ÒÅÑÕÅÓÔȟ ÈÅ ÏÒ ÓÈÅ ×ÉÌÌ ÂÅ Çranted Incompletes in these courses, with the 
understanding that the courses should be completed by the end of the following semester. 

 

http://studentaffairs.georgetown.edu/policies.html#MedicalLeaveofAbsence
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5. Graduate students may request a voluntary medical leave instead of, or in addition to, parental 
leave.  Taking either a voluntary medical leave or a parental leave may have implications for a 
ÓÔÕÄÅÎÔȭÓ ÈÅÁÌÔÈ ÉÎÓÕÒÁÎÃÅȢ  3ÔÕÄÅÎÔÓ ÓÈÏÕÌÄ ÃÏÎÓÕÌÔ ×ÉÔÈ ÔÈÅ 3ÔÕÄÅÎÔ (ÅÁÌÔÈ )ÎÓÕÒÁÎÃÅ /ÆÆÉÃÅ 
prior to requesting either option. 

 
6. International students should consult with the Office of International Programs about the visa 

consequences of receiving either voluntary medical leave or parental leave. This consultation 
should occur prior to the submission of the request for parental leave to the Graduate School. 

 
7. Doctoral Graduate Assistants.  The following additional terms apply to graduate students in a Ph.D. 

program with an assistantship:   
 
 The doctoral graduate assistant will continue to receive his or her assistantship stipend during the 

six weeks of parental leave.   
 
 During the period of parental leave, the doctoral graduate assistant will be relieved of the service 

requirement of his or her assistantship.  During the remainder of the semester (before and/or 
ÁÆÔÅÒ ÐÁÒÅÎÔÁÌ ÌÅÁÖÅɊȟ ÔÈÅ ÄÏÃÔÏÒÁÌ ÇÒÁÄÕÁÔÅ ÁÓÓÉÓÔÁÎÔȭÓ ÐÒÏÇÒÁÍ will assign him or her to 
assistantship duties, consistent with the academic nature of assistantship appointments.   

 
 The granting of requests for parental leave will not affect tuition scholarships held by graduate 

assistants.  
 
 Students supported by external research grants, fellowships, or awards must follow the policies of 

their funding agency.  Many funding agencies and organizations defer to the institutional policies 
ÏÆ ÔÈÅ ÓÔÕÄÅÎÔȭÓ ÕÎÉÖÅÒÓÉÔÙȟ ÂÕÔ ÉÆ Á ÆÕÎÄÉÎÇ ÁÇÅÎÃÙ ÏÒ ÏÒÇÁÎÉÚÁÔÉÏÎ ÈÁÓ ÉÔÓ Ï×Î policy, the rules of 
the granting agency or organization will prevail.  If fellowship benefits are suspended or deferred 
during this period, and the appropriate documentation is submitted, the Graduate School will 
assume funding responsibility for the period during which the student is on an approved parental 
leave. 

 
E.  Leave Policies for Doctoral Graduate Assistants 
 
Graduate assistantships offer doctoral students research and teaching opportunities that are an 
important part of their educational program.  Doctoral Graduate Assistants are therefore considered to 
be students, not University employees. 
 
As part of their academic training, doctoral students who hold an assistantship have a service obligation 
to assist in teaching, research, or other matters of an academic nature for 15 hours per week.  Doctoral 
students holding assistantships have no paid vacation time, and should schedule their vacations during 
school holidays or the summer; not during the semester.  Faculty should make every effort to honor 
university holidays for doctoral graduate assistants, however, in the event that doctoral graduate 
assistants' work (e.g., in labs) must continue during university holidays, they should be given an equal 
number of days off that are convenient to research and teaching demands at other points during the 
period of appointment.  Doctoral graduate assistants who work during the summer should be 
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compensated in addition to their regular, academic year assistantships and enrolled in the appropriate 
FICA-exempt graduate assistantship category. 
 
 
 
 

VIII.  INFRINGEMENT OF NON-ACADEMIC RULES 
 
All Graduate School students are expected to know and abide by the University regulations and 
procedures as outlined in the Code of Student Conduct. The Code is incorporated in the Student 
Handbook, available from the Division of Student Affairs. 
 
A Graduate Adjudication Board is constituted on a standing basis to hear evidence presented in the 
manner of infringement of non-academic University regulations by Graduate School of Arts & Sciences 
students. The Board consists of three graduate students and two faculty members. The process of 
adjudication is under the supervision and jurisdiction of the Vice President for Student Affairs as part of 
the University's non-academic student disciplinary system. 
 
Non-academic disciplinary records of students shall be maintained by the University's Office of Student 
Affairs until the graduation of the student from the University, at which time they will be destroyed. An 
exception will be made to this policy, however, in those instances when a student has been suspended or 
dismissed from the University for disciplinary reasons.  Suspension will be noted on the academic 
transcript as "Disciplinary Suspension." Dismissal will be noted on the academic transcript as 
"Disciplinary Dismissal." In cases of suspension or dismissal, a permanent record will be kept in the Office 
of Student Affairs and in the academic record. Documents concerning the sanction will be maintained to 
substantiate the notation. Inquiries about a student's disciplinary records will be honored only with the 
student's signature of waiver.  
 
 
 

 IX.  OTHER UNIVERSITY POLICIES 
 
A. Non-Discrimination Policy 
 
Georgetown University's commitment to diversity is fundamental to its educational mission. Georgetown 
University does not discriminate on the basis of race, color, religion, national origin, sex, age, marital 
status, personal appearance, sexual orientation, family responsibilities, political affiliation, source of 
income, disability, or any other basis prohibited by law in the administration of its educational policies or 
in the provision of access to its programs, facilities, services, and activities. 
 
Students who have concerns about treatment they have experienced are encouraged to discuss those 
concerns with a representative of the Office of Institutional Diversity, Equity & Affirmative 
Action (IDEAA).  Students wishing to pursue a formal complaint of discrimination in a non-academic 
matter may do so through the IDEAA (http://ideaa.georgetown.edu/ ) or the Office of Student Conduct 
(http://studentconduct.georgetown.edu/ ). 

http://studentconduct.georgetown.edu/
http://studentaffairs.georgetown.edu/
http://ideaa.georgetown.edu/
http://ideaa.georgetown.edu/
http://ideaa.georgetown.edu/
http://studentconduct.georgetown.edu/
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If a student believes that there has been discrimination in such academic matters as coursework, grading, 
class participation, qualifying or comprehensive examinations, or the evaluation of theses, dissertations, 
or any other degree requirements, the matter should be presented to the chair of the department (or 
equivalent administrator) on an informal basis. If, after the preliminary investigation by the chair (or 
equivalent administrator), or through discussion with the student, the faculty member, and other 
relevant individuals, the complaint is resolved satisfactorily, no record of the complaint will be placed in 
the file of the student or the faculty member. If the complaint is not resolved, the student may submit a 
formal written complaint to the Dean of the Graduate School; a copy of this formal written complaint 
should also be sent for information purposes to the University's Special Assistant to the President for 
Institutional Diversity, Equity & Affirmative Action. 
 
Upon receipt of the formal written complaint, the Dean of the Graduate School will establish a board of 
three faculty members to review the complaint. The review board will:  
 

1. hear and consider the student's complaint;  
2. accept and consider further evidence concerning the complaint;  
3. forward its decision in the case to the Dean of the Graduate School.  

 
Every effort will be made to insure the student fundamental fairness in the complaint process. It should 
be emphasized, however, that the review board is an educational hearing board and not a court of law. 
The student will be expected to attend the review board's hearing of the complaint. If because of 
extraordinary circumstances the student is unable to attend, he or she may submit a written summary of 
the case. When presenting the complaint to the review board, the student may bring individuals to assist 
in presenting the complaint. The student may be present for all stages of the review board's hearing 
except for the final deliberation by the board. 
 
The review board shall have at the hearing all available information pertaining to the student's complaint 
and his/her academic record. The board will accept and review written statements submitted by the 
student and/or other relevant individuals. The board may also, at its discretion, entertain oral testimony 
from witnesses. 
 
The general outline of the hearing will be as follows: 
 

1. the board will review the complaint and academic record of the student;  
2. the student will have the opportunity to present the case and any attending circumstances;  
3. the board may request specific people to appear before it;  
4. the board will deliberate and render its decision.  

 
When the board has completed its review and has forwarded its decision to the Dean of the Graduate 
School, the Dean will notify the student in writing and will send copies of the board's decision to the 
Special Assistant to the President for Institutional Diversity, Equity & Affirmative Action Programs and to 
the Affirmative Action Officer of the relevant campus. 
 
If any party to the complaint wishes to appeal the review board's decision, a written appeal should be 
filed with the Dean of the Graduate School, with a copy sent to the University's Institutional 
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Diversity, Equity & Affirmative Action office. The written appeal should indicate the grounds for the 
appeal and any new evidence not submitted to the review board. The Dean will accept or reject the 
appeal, based on the grounds so stated, and will render a decision within 30 days. 
 
Although the University encourages students to avail themselves of these internal mechanisms for 
discrimination complaints, all students have the right to contact external enforcement agencies such as 
the District of Columbia Human Rights Commission, the Equal Employment Opportunity Commission, the 
Office of Civil Rights of the Department of Education, and the Department of Labor. Reprisal or retaliation 
against an individual for making a complaint regarding discrimination, or for using or participating in 
internal or external processes, is prohibited. 
 
B. Policy Statement on Sexual Harassment 
 
This Policy on Sexual Harassment will be widely disseminated to members of the University community, 
and will be consistently enforced. The policy will be reexamined, updated as appropriate, and distributed 
regularly to all students, faculty, and staff. 
 
For the purposes of this policy, sexual harassment is defined as any unwelcome sexual advance, request 
for sexual favors or other verbal or physical conduct of a sexual nature when:  
 

1. Submission to such conduct is made explicitly or implicitly a term or condition of an individual's 
employment or academic advancement; or  

2. Submission to or rejection of such conduct is used as a basis for making an employment or 
academic decision affecting an individual; or  

3. Such conduct has the purpose or effect of interfering with an individual's work or educational 
performance, or of creating an intimidating, hostile, or offensive environment for work or 
learning.  
 

Sexual harassment may involve the behavior of a person of either gender toward a person of the same or 
opposite gender when that behavior falls within the operative definition of sexual harassment. 
 
Sexual harassment is especially serious when it occurs between teachers and students or supervisors and 
subordinates. In such situations, sexual harassment unfairly exploits the power inherent in a faculty 
member's or supervisor's position. Although sexual harassment often occurs when one person takes 
advantage of a position of authority over another, the University recognizes that sexual harassment may 
also occur between people of equivalent status. Regardless of the form it may take, the University will not 
tolerate conduct of a sexual nature that creates an unacceptable working or educational environment. 
 
It is contrary to University policy for the University or any officer, administrator, dean, department chair, 
faculty member, or any other employee to base an adverse academic or employment-related action 
affecting a person on an unsubstantiated allegation or rumor of sexual harassment. 
 
The University recognizes that supervisors bear an important responsibility to deter sexual harassment, 
to investigate any such allegation that is brought to their attention and if warranted, to consult with the 
Office of Institutional Diversity, Equity & Affirmative Action about the situation. In addition, the 

http://ideaa.georgetown.edu/
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Supervisor must report the matter to a higher authority responsible for ensuring a prompt review and 
taking strong remedial action. 
 
The "Grievance Procedures to Investigate Allegations of Unlawful Discrimination," administered by the 
Institutional Diversity, Equity & Affirmative Action Office, is a confidential process that is available to any 
member of the University community, who wishes to file a complaint of sexual harassment. The process 
is administered by trained counselors in the Office of Affirmative Action Programs. Students, faculty 
members, or non-teaching academic employees who believe that they have been sexually harassed and 
wish either additional information or assistance in filing a complaint can contact Rosemary Kilkenny, 
Esq., Vice President, Institutional Diversity & Equity; or Marjorie Powell, Director, Affirmative Action 
Programs. Staff employees seeking information or assistance can contact Michael W. Smith, Associate 
Director or Tonya Hinds, Assistant Director. The Institutional Diversity, Equity & Affirmati ve Action 
office is located at M-36 Darnall Hall. The telephone number is (202) 687-4798. Office hours are Monday-
Friday 8:30 a.m.- 5:00 p.m. 
 
C. Professional Conduct: Policies and Procedures 
 
Georgetown faculty and academic administrators are expected to conduct themselves in a professional 
manner. Allegations of serious lapses of professionalism therefore merit careful review by the institution. 
Established procedures exist for investigating alleged unprofessional conduct involving sexual 
harassment and/or discrimination. The procedures outlined here are intended to address serious lapses 
in professionalism which fall outside of those two areas. It is impossible to provide a completely adequate 
definition or itemization of such conduct. However, this category would include committing or inciting 
acts of physical violence against individuals or property, or acts which interfere with the academic 
freedom of other persons within the University, or interfere with the freedom of speech or movement of 
such persons. 
 
If a student believes that he or she has been subjected to serious unprofessional behavior in an academic 
context on the part of either faculty or academic administrators, the matter should be brought to the 
attention of the relevant director of graduate studies, program director, or administrative head. The 
person to whom the complaint is brought should first try to resolve the matter on an informal basis 
involving both the student and the faculty member or academic administrator in conversation. If such a 
resolution is not reached, the student may submit a written complaint to the Dean of the Graduate School. 
The complaint should be accompanied by all documentation or written evidence, and by the 
identification of those with relevant knowledge. It is expected that all complaints will be accompanied by 
materials sufficient to support the allegation of a serious breach of professionalism. Mere dissatisfaction 
with a grade received or with an administrative decision does not constitute adequate support. There are, 
in addition, other mechanisms for appealing grades or administrative actions (See Section III, "Academic 
Regulations and Procedures").  
 
The faculty member or administrator involved will receive copies of all of the material submitted in 
connection with the complaint and will also have the opportunity to respond to the complaint in writing 
and to offer any countervailing materials, including the identification of those with relevant knowledge. 
The Dean will then appoint a committee of three faculty members to review the complaint. Normally, the 
faculty members will be drawn from the Graduate division which houses the student's department or 
program. If either the student or the faculty member or academic administrator objects to the 

http://ideaa.georgetown.edu/
http://www3.georgetown.edu/admin/ideaa/contact/29919.html
http://www3.georgetown.edu/admin/ideaa/contact/29919.html
http://www3.georgetown.edu/admin/ideaa/contact/31134.html
http://www3.georgetown.edu/admin/ideaa/contact/31135.html
http://explore.georgetown.edu/locations/index.cfm?Action=View&LocationID=16
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appointment of one or more members of the committee, the grounds for this must be made clear to the 
Dean in writing prior to any review. 
 
The Faculty Committee is charged with reviewing the facts and, where necessary, making 
recommendations for appropriate actions. The Committee will interview both the student and the faculty 
member or academic administrator and may, at its discretion, interview others. Both the student and the 
faculty member or academic administrator shall have the right to be present as observers when 
witnesses are interviewed. Where the complaint involves a grade and where the student has already 
completed the departmental process of grade appeal, the Committee is charged with reviewing only the 
adequacy of the procedures used in conducting the grade appeal. Where the complaint involves a grade, 
in cases where the student has not made use of the departmental grade appeal process, this Committee 
may refer the grade appeal to the appropriate department or program or it may serve as the functional 
equivalent of the departmental grade appeal committee and assume that committee's power to sustain, 
raise or lower the grade. The student is entitled to select the preferred procedure. However, in requesting 
that this Committee conduct a substantive grade review as part of its consideration of the complaint, the 
student waives access to a separate departmental procedure. If the Committee conducts the substantive 
review of the student's grade, it is free to solicit the commentary of other faculty members with expertise 
in the area in which the course was offered. 
 
If the Committee finds that the faculty member or academic administrator has indeed breached 
standards of professional conduct in a serious way, it may recommend appropriate action. Such 
recommendations may include a letter of reprimand to be placed in the faculty member's or academic 
administrator's file or other additional actions as warranted. Recommendations will be forwarded to the 
Dean of the Graduate School for appropriate action. Both parties will be notified of the results of the 
review within seven days of the Committee's completion of its review. 
 
Either party has a right to submit a request for review of the disposition of the complaint to the Dean of 
the Graduate School. Such appeals should be submitted in writing within thirty days of the date of the 
letter notifying the part ies of the results. Requests for appeals must be accompanied by descriptions of 
new materials to be considered. Dissatisfaction with the original decision does not by itself constitute 
adequate grounds for granting an appeal. 
 
If the request for an appeal is granted, an appeal committee of three new faculty members will be 
appointed by the Dean. This Committee will have the right to make its decision on the basis of the written 
materials alone or it may elect to conduct interviews along the lines provided for in the original review. 
The decision of this Committee is final. 

 
D. Student Right-to-Know and Campus Security Act 
 
In compliance with the Student Right-to-Know and Campus Security Act, it is the policy of Georgetown 
University to make readily available information concerning the completion or graduation rate of all 
certificate- or degree-seeking, full-time undergraduate students entering the University, as well as the 
average completion or graduation rate of students who have received athletically-related student aid. 
This information is available upon request from the Department of Athletics, 1 McDonough Gym, 
Georgetown University, Washington, DC 20057. Telephone (202) 687-2435. 
 

http://www.guhoyas.com/
http://explore.georgetown.edu/locations/index.cfm?Action=View&LocationID=39
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The Crime Awareness and Campus Security Act of 1990 requires that the University prepare information 
on current campus law enforcement policies, crime prevention programs, and campus security statistics. 
This information is available upon request from Department of Public Safety, Ground Level-Village C, 
Georgetown University, Washington, DC 20057.  Telephone (202) 687-4343. 
 
E. Family Educational Rights and Privacy Act of 1974 (Buckley Amendment) 
 
The Family Educational Rights and Privacy Act of 1974 (also known as the Buckley Amendment) is a 
federal law which states that a written institutional policy with respect to student records must be 
established and that a statement of adopted procedures covering the privacy rights of students must be 
made available annually. The law provides that the University will maintain the confidentiality of student 
educational records. 
 
Georgetown University accords to its students all rights under this law. No one outside the University 
shall have access to students' educational records, nor will Georgetown disclose any information from 
these records without the written consent of the student, except to: 
 

1. personnel within the University, on a need-to-know basis;  
2. persons or organizations providing student financial aid;  
3. accrediting agencies carrying out their accreditation function;  
4. persons in compliance with a judicial order or a lawfully issued subpoena (provided that the 

University will first make a reasonable attempt to notify the student);  
5. organizations conducting studies to develop, validate, and administer predictive tests;  
6. authorized representatives of federal or state government agencies for the purpose of audit and 

evaluation of government programs; and  
7. persons in an emergency in order to protect the health and safety of students or other persons.  

 
All of these exceptions are permitted under the Act. Information will be released only on the condition 
that the party to whom the information is released will not disclose it to a third party without the written 
consent of the student. Furthermore, the University will maintain records of any access provided without 
the expressed consent of the student, and these records will be made available to the student on request. 
The University expects that students dependent on their parents will normally wish to share academic 
and other information with them. This information will not be provided directly to them, however, 
without th e student's consent. 
 
Within the University community only those members individually or collectively acting in the student's 
educational interest are allowed access to student educational records. These members include 
personnel in the offices of the Deans and the Registrars, directors of admissions and directors of financial 
aid, personnel in counseling offices, and academic personnel within the limitations of their need to know. 
The University will provide directory information at its discretion. This information includes the 
student's name, addresses and telephone numbers, date and place of birth, parents' names, major fields 
of study, dates of attendance, enrollment status, expected date of graduation, degrees and awards 
received, the most recent previous educational institution attended, participation in officially recognized 
activities and sports, and height and weight of members of athletic teams. Students may instruct the 
Registrar to withhold the release of directory information by providing written notice to the Office of the 

http://publicsafety.georgetown.edu/
http://explore.georgetown.edu/offices/index.cfm?Action=View&OfficeID=105
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University Registrar by the second week of classes of the Fall semester. Since instructions will be honored 
for only one academic year, such notice must be filed annually with the Registrar. 
 
The law provides students with the right to inspect and review information contained in their 
educational records, to challenge the contents of their educational records, to have a hearing if the 
outcome of the challenge is unsatisfactory, and to submit explanatory statements for inclusion in their file 
if they find the decision of the hearing panel to be unsatisfactory. The word "student" in this context is 
defined to include all current and former students, but not applicants for admission. 
 
Academic files are maintained on the Main Campus by the graduate and undergraduate Deans' offices and 
the University Registrar. These files contain admission credentials and records of current and previous 
academic work. Records are also contained in certain instances by the following offices or departments: 
the Associate Dean of Student Affairs, the MBNA Career Education Center, the Office of Student Financial 
Services, the Office of International Programs, the Center for Minority Student Affairs, the Office of 
Student Accounts, and certain academic departments. 
 
Students who wish to review their educational records must make a written request to the custodian of 
these records. The information will be made available within 45 days of the request. Students may have 
copies made of the records with certain exceptions (e.g., a copy of an academic record on which a hold 
has been placed because of an unsatisfied financial obligation to the University). These copies will be 
made at the student's expense, at the rate of fifteen cents per page. 
 
Copies of transcripts or an original permanent record from another institution submitted to Georgetown 
University as admission credentials will not be released to the student or to other institutions. The Graduate 
School does not retain in its files letters of recommendation submitted in support of a student's application 
once a student matriculates at Georgetown. 
 
It should be noted that educational records do not include the following: 
 

1. records of instructional, administrative and educational persons which are in the sole possession 
of the maker and which are not accessible or revealed to any individual except to a temporary 
substitute;  

2. records of the Campus Public Safety Department;  
3. student health records;  
4. employment records; or  
5. alumni records.  

 
A master's thesis or a doctoral dissertation submitted to the Graduate School in partial fulfillment of the 
requirements for a graduate degree is not an educational record as defined herein but a scholarly 
document intended for disclosure and publication by inclusion in the University's library and by other 
means, and the student's act of submitting it to the Graduate School is deemed to be consent to its 
disclosure and publication. 
 
Health records, including those maintained by members of the Student Health Service, the Counseling 
Center, and the Department of Psychiatry, may be personally reviewed by a physician or other 
appropriate professional of the student's choice. 
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Students may not inspect or review these records, which are specifically excluded by federal law: 
 

1. financial information submitted by their parents;  
2. confidential letters and recommendations associated with admission, employment or job 

placement, or honors, to which they have waived their rights of inspection and review;  
3. confidential letters and recommendations which were placed in the records prior to January 1, 

1975; and  
4. educational records containing information about more than one student, in which case access 

will be permitted only to that part of the record which pertains to the inquiring student.  
 
Students who believe that their educational records contain information that is inaccurate or misleading, 
or is otherwise in violation of their privacy or other rights, should discuss their concerns informally with 
the custodian of those records. In most cases this will be the Dean of the School or the University 
Registrar. If this discussion does not lead to a resolution of the student's concern, the student has a right 
to an informal hearing. During this process the student will be afforded a full and fair opportunity to 
present relevant evidence. If the result of the hearing process is in agreement with the student's request, 
the appropriate records will be amended. If not, the student will be notified within a reasonable amount 
of time that the records will not be amended; the student will then be informed of his or her right to a 
formal hearing. 
 
The Provost, through the graduate and undergraduate Deans will, when necessary, establish committees 
charged with the responsibility of adjudicating challenges to the contents of student records. Each 
committee will be composed of three permanent and three alternate members, who will be nominated by 
the Dean and appointed by the Provost. Requests for a formal hearing must be made in writing to the 
appropriate Dean's office within one calendar year after the initial denial of the student's request. This 
petition must be dated and signed by the petitioner and must contain a brief and concise explanation of 
the item being challenged and the basis for the challenge. It must also contain a statement that the 
petitioner's initial request to a University official was denied, naming the official and stating the date of 
the denial. The petition must further specify what relief is being requested. 
 
The Dean will forward the petition to the chairperson of the appropriate committee, the hearing will be 
convened within a reasonable time, and all concerned parties will be notified in writing of the date, place, 
and time of the hearing; the hearing will be closed to the public. The chairperson may request a written 
response to the petition prior to the hearing from the University official who initially denied the student's 
request. The student will receive a copy of any written response prior to the hearing. The chairperson 
may also request written verification of the item in question from the author. 
 
The hearing will include an informal presentation of arguments from both sides. The student will have a 
full and fair opportunity to present evidence relevant to the issues and may be assisted and represented 
by individuals of his or her choice at his or her expense, including an attorney. Evidentiary rules will be 
disregarded. Committee members have the obligation to disqualify themselves if there is any indication 
of personal bias. Additionally, the student has the right to disqualify any member of the committee, after 
giving adequate reasons to the chairperson; in such cases an alternate will be appointed. After both 
parties have presented their cases, the committee will have 48 hours to render its decision. 
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The written findings and conclusion of the committee will be provided in writing to both parties within a 
reasonable time and will include a summary of the evidence and the reasons behind the decision. Minutes 
of the hearings will be kept on file in the appropriate Dean's office. The powers of the committee shall 
include but not be limited to: 
 

1. ordering the destruction of the document;  
2. ordering the removal of the document from the file and its return to the author;  
3. ordering the denial of the student's request.  

 
After the decision of the committee has been rendered, the student whose request has been denied will 
have ten days to file a written appeal to the Dean. If the Dean is an interested party to a particular action, 
the Dean shall appoint a surrogate. Failure to file an appeal within ten days after the decision shall 
constitute a waiver of appeal rights. 
 
After assessing the grounds for the appeal, the Dean of the Graduate School will decide to accept or reject 
the request for a further review of the case. Upon allowing an appeal, the Dean will review the hearing 
record and any new evidence submitted. The Dean is empowered to sustain, reverse or alter the board's 
decision. The Dean's decision will be communicated in writing within 30 days of receipt of the request for 
an appeal and this decision will be final. 
 
In the instance of a challenge to a student record maintained by a department which reports to the Vice 
President and Treasurer, procedures parallel to those outlined above will be followed but a committee 
appointed by the Vice President and Treasurer will be substituted for those appointed by the Provost. 
The above procedures constitute general guidelines for these committees. The committees, however, may 
establish additional procedures as deemed necessary and appropriate to insure fairness and to facilitate 
the hearing process. All time limits are to be determined without counting Saturdays, Sundays, and 
University holidays and vacation periods. 
 
It should be noted that a student may challenge a recorded grade only on the grounds that it was 
inaccurately recorded, not on the grounds that it was lower than what the instructor ought to have 
awarded. 
 
Students who believe that the adjudication of their challenges was unfair or was not in keeping with the 
provisions of the Family Educational Rights and Privacy Act of 1974 may submit a written request for 
assistance from the appropriate Vice President of the University. Further, students who believe that their 
rights have been abridged may file complaints with the Family Educational Rights and Privacy Act Office, 
Department of Health and Human Services, Washington, DC 20201. 
 
 
F. Computer Systems Acceptable Use Policy  
 
The Georgetown University Computer Systems Acceptable Use Policy is designed to guide students, 
faculty, and staff in the acceptable use of computer and information systems and networks provided by 
Georgetown University. More importantly, it is meant as an application of the principles of respect and 
reverence for every person that are at the core of Georgetown's Catholic Jesuit identity. For specific 
information, please refer to the University Information Systems website: http://uis.georgetown.edu/  

http://policies.georgetown.edu/31641.html
http://uis.georgetown.edu/
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Guiding Principles 
 
The Georgetown University community is encouraged to make innovative and creative use of information 
technologies in support of education and research. Access to information representing a multitude of 
views on current and historical issues should be allowed for the interest, information and enlightenment 
of the Georgetown University community. Consistent with other University policies, this policy is 
intended to respect the rights and obligations of academic freedom. The University recognizes that the 
purpose of copyright is to protect the rights of the creators of intellectual property and to prevent the 
unauthorized use or sale of works available in the private sector. Also consistent with other University 
policies, an individual's right of access to computer materials should not be denied or abridged because 
of race, creed, color, age, national origin, gender, sexual orientation, or disability. 
 
The University cannot protect individuals against the existence or receipt of material that may be 
offensive to them. As such, those who make use of electronic communications are warned that they may 
come across or be recipients of material they find offensive. Those who use e-mail and/or make 
information about themselves available on the Internet should be forewarned that the University cannot 
protect them from invasions of privacy and other possible dangers that could result from the individual's 
distribution of personal information. 
 
Georgetown University computing and network resources are to be used only for University-related 
research, instruction, learning, enrichment, dissemination of scholarly information, and administrative 
activities. The computing and network facilities of the University are limited and should be used wisely 
and carefully with consideration for the needs of others. Computers and network systems offer powerful 
tools for communications among members of the community and of communities outside the University. 
When used appropriately, these tools can enhance dialog and communications. When used unlawfully or 
inappropriately, however, these tools can infringe on the beliefs or rights of others. 
 
Responsibilities  
 
The following examples, though not covering every situation, specify some of the responsibilities that 
accompany computer use at Georgetown and/or on networks to which Georgetown is connected. 
 

1. Users may not attempt to modify the University system or network facilities or attempt to crash 
systems. They should not tamper with any software protections or restrictions placed on 
computer applications or files.  

2. Users may use only their own computer accounts. Users may not supply false or misleading data 
nor improperly obtain another's password in order to gain access to computers or network 
systems, data or information. The negligence or naivete of another user in revealing an account 
name or password is not considered authorized use. Convenience of file or printer sharing is not 
sufficient reason for sharing a computer account. Users should not attempt to subvert the 
restrictions associated with their computer accounts.  

3. Users are responsible for all use of their computer account(s). They should make appropriate use 
of the system and network-provided protection features and take precautions against others 
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obtaining access to their computer resources. Individual password security is the responsibility of 
each user.  

4. Users may not encroach on others' use of computer resources. Such activities would include, but 
are not limited to, tying up computer resources for excessive game playing or other trivial 
applications; sending harassing messages; sending frivolous or excessive messages, including 
chain letters, junk mail (spam), and other types of broadcast messages, either locally or over the 
Internet; using excessive amounts of storage; intentionally introducing any computer viruses, 
worms, Trojan Horses, or other rogue programs to Georgetown University hardware or software; 
physically damaging systems; or running grossly inefficient programs when efficient ones are 
available.  

5. Users are responsible for making use of software and electronic materials in accordance with 
copyright and licensing restrictions and applicable university policies. Georgetown University 
equipment and software may not be used to violate copyright or the terms of any license 
agreement. No one may inspect, modify, distribute, or copy proprietary data, directories, 
programs, files, disks or other software without proper authorization.  

6. Users must remember that information distributed through the University's computing and 
networking facilities is a form of publishing, and some of the same standards apply. For example, 
anything generated at Georgetown University that is available on the Internet represents 
Georgetown University and not just an individual. Even with disclaimers, the University is 
represented by its students, faculty and staff, and appropriate language, behavior and style is 
warranted.  

 
Administration and Implementation 
 
The University encourages all members of its community to use electronic communications in a manner 
that is respectful to others. While respecting users, confidentiality, and privacy, the University reserves 
the right to examine all computer files. The University takes this step to enforce its policies regarding 
harassment and the safety of individuals; to prevent the posting of proprietary software or electronic 
copies of electronic texts or images in disregard of copyright restrictions or contractual obligations; to 
safeguard the integrity of computers, networks, and data either at the University or elsewhere; and to 
protect the University against seriously damaging consequences. The University may restrict the use of 
its computers and network systems for electronic communications when faced with evidence of violation 
of University policies, or federal or local laws. The University reserves the right to limit access to its 
networks through University-owned or other computers, and to remove or limit access to material 
posted on University-owned computers.  
 
All users are expected to conduct themselves consistent with these responsibilities and all other 
applicable University policies. Abuse of computing privileges will subject the user to disciplinary action, 
as established by the applicable operating policies and procedures of the University. Abuse of networks 
or computers at other sites through the use of Georgetown University resources will be treated as an 
abuse of computing privileges at the University. When appropriate, temporary restrictive actions will be 
taken by system or network administrators pending further disciplinary action; the loss of computing 
privileges may result. 
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The University and users recognize that all members of the University community are bound by federal 
and local laws relating to civil rights, harassment, copyright, security and other statutes relating to 
electronic media. It should be understood that this policy does not preclude enforcement under the laws 
and regulations of the United States of America or the District of Columbia. 
 
 
 
 
 

 X.  ADDITIONAL INFORMATION 
 
The academic policies, rules, regulations, and procedures serve several purposes: to codify the legislation 
of the Graduate School of Arts & Sciences Executive Committee, to enable students to proceed efficiently 
through their courses of study, and to enable the Graduate School to deal with all of its students in an 
equitable and consistent manner. Members of the Graduate School Staff are available to discuss specific 
matters with you. 
 
Our offices are located in Suite 302 of the Bunn Intercultural Center (ICC) and are open from 9:00 a.m. to 
5:00 p.m., Monday through Friday, except University holidays. Telephone: (202) 687-5974.  
 
In addition, you should feel free to contact: 
 

Todd A. Olson 
Vice President for Student Affairs 
Division of Student Affairs 
(202) 687-4056 

Darryl K. Harrison 
Director, Department of Public Safety 
Department of Public Safety 
(202) 687-4343 

Theresa E. Torres 
Graduate Program Director 
Office of Student Financial Services 
(202) 687-4547 

Katherine Bellows 
Executive Director, Office of International Programs 
Office of International Programs 
(202) 687-5867 

http://grad.georgetown.edu/pages/executive_committee.cfm
http://grad.georgetown.edu/fckeditor/editor/graduate_school_staff.cfm
http://explore.georgetown.edu/offices/index.cfm?Action=View&OfficeID=74
mailto:tao4@georgetown.edu?subject=Graduate%20Bulletin%202009-10:%20%20
http://studentaffairs.georgetown.edu/
http://studentaffairs.georgetown.edu/
mailto:dh2@georgetown.edu?subject=Graduate%20Bulletin%202009-10:%20%20
http://publicsafety.georgetown.edu/
mailto:torrest@georgetown.edu?subject=Graduate%20Bulletin%202009-10:%20%20
http://finaid.georgetown.edu/
mailto:bellowsk@georgetown.edu?subject=Graduate%20Bulletin%202009-10:%20%20
http://oip.georgetown.edu/
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Felicidad A. Buñuan 
Associate University Registrar 
Office of the University Registrar 
(202) 687-4020 

Maynard Littlejohn 
Assistant Manager, Office of Student Accounts 
Office of Student Accounts 
(202) 687-7100 

Timothy A.  Barbari 
Dean of the Graduate School and Associate Provost for Research 
Graduate School of Arts & Sciences 
(202) 687-5603  

  
 

 

mailto:bunuanf@georgetown.edu?subject=Graduate%20Bulletin%202009-10:%20%20
mailto:bunuanf@georgetown.edu?subject=Graduate%20Bulletin%202009-10:%20%20
http://registrar.georgetown.edu/
mailto:littlejm@georgetown.edu?subject=Graduate%20Bulletin%202009-10:%20%20
http://www.georgetown.edu/finaff/studacct/
mailto:tab53@georgetown.edu?subject=Graduate%20Bulletin%202009-10:%20%20
http://grad.georgetown.edu/

