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I. INTRODUCTION

The Graduate School of Arts and Sciences establishes minimum requirements for admission and the
award of degrees; departments and programs are encouraged to set higher standards. Students should
therefore familiarize themselves with all the rules, regulations, and procedures relevant to their pursuit
of a Graduate School degree, including those published in the online Graduate Sch@atalog this
Graduate SchoolBulletin, and the graduate studenthandbook or other document publishedoby their
departments or programs. Other University regulations, such as the registration schedwded withdrawal
deadlines published each semester by the University Registrar, must also be observed. In addition,
recipients of Graduate School financial aid must abide by the terms of their obligation statement.
Unawareness of these rules will not be accepted as an excuse for failure to act in accordance with
them.

Exceptions to any of the following rules, regulations, angrocedures must be secured in writing from the
Graduate School. No other University officials, including faculty members, are authorized to grant sugh
exceptions independently. Any student who is in doubt about how a rule, regulation, or procedure applie
to her or him should seek clarification from the Graduate School.

U

The Graduate School and Georgetown University reserve the right to alter such academic or financial
conditions as the following: admission requirements; the arrangement of courses; graduah or degree

requirements; eligibility and conditions for receiving financial aid; and tuition rates and fees. Other
provisions affecting students may also be changed as necessary. Such rules, regulations, and procedures
may govern both new and continuingstudents and will be considered effective- and an integral part of
this codification--A £0AO 11T OEAA 1T £ OEA AEAT CA EAO AAAT bpi o

Students should recognize that certain types of advanced degree research may dependrupeceipt of
external funding. The University will always attempt to secure such funding, but availability cannot be
guaranteed. Research courses dependent upon such funding may not be offered.

1. REGISTRATION

A. Registration Eligibility

—

Students ae officially admitted to the Graduate School of Arts & Sciences only through a letter @
admission from the Dean of the Graduate School, and only students who have been admitted in thi
manner may register in the Graduate School. Admission to the Schodl @ontinuing Studies does not
constitute or imply admission to the Graduate School.

S

All graduate students are required to provide official transcripts or documents showing conferral of all
degrees previously awarded. If a particular degree had not yet beeawarded when the student applied
for admission, the student must submit documentation of the degree conferrly the time of first
registration. A student who fails to submit the required documentation will be blocked from
registering for the second semster of study.




Graduate Bulletin: Academic Rules & Regulations for Academic Year 2009-10

Eligibility to enroll in some of the registration categories below is determined by whether the student is
pursuing a "thesis" or a "nonthesis" degree program. Seé&ection |V, "Requirements for Degreesfor
further information.

The policies and procedures described below apply equally to all phases of the registration proces
including Pre-registration, Regular Registration, andll courses added or dropped after the student's
initial program of courses for the semester has been recorded.

B. Registration Requirements

All Graduate School students are required to register each Fall and Spring semester from

matriculation to award of the degree. Students enrolled in duatdegree programs that combine a
Graduate School degree with a degreedm the Law Center or the Medical School are not required to
register in the Graduate School during semesters when they are registered in those other Georgetow
University units.

Graduate students begin the registration process by meeting with their facyitadvisors to discuss their
enrollment plans for the coming semester. Once they have been advised, graduate students register
the Internet using MyAccess( https://myaccess.georgetown.edu/pls/bninbp/twbkwbis.P_ WWWLogin ).

Online registration for graduate students is open during Preegistration and from the beginning of
Regular Registration throudn the Drop/Add period; detailed instructions are sent via email to all

students before the start of each registration period. Students need their Georgetown University NetlL
and password, both of which are supplied by the Office of the Registrar. Studentho do not have a
NetID and password, or who are unable to gain access MyAccessshould contact either the University
Information Services (UIS) HelpDesk, (202) 684949, orthe Office of the Registrar, (202) 68#4020.

Students who fail to register by the end of the Regular Registration period will be considered to hav
withdrawn and must contact the Graduate School for special permission to enroll; those who arg
permitted to enroll late will be assessed a late registration fee.

At the end of every registration period, each graduate program will be sent a report showing the course|
or other registration categories for which its graduate students have enrolled. These enrolimts are
subject to change pending review by the advising faculty.

All students must confirm their registration by paying their bill in full by the deadline set by the Office of
Student Accounts. Students who fail to confirm their registration will be dro pped from their
classes, and if reinstated, may be assessed a late registration fee.

Students are personally responsible for insuring that their registration is accurate and complete
Students who have registered assume the responsibility for financialharges for the entire semester,
regardless of their attendance in class and regardless of the method of payment used.

C. Enrollment Certification

Graduate School students may be certified as enrolled on a ftithe, three-quarter-time, half-time, or less
than half-time basis. Enrollment status in a given semester is based on that semester's registration, ar

6

n

ia

Ny

4%

D

(7]

d



https://myaccess.georgetown.edu/pls/bninbp/twbkwbis.P_WWWLogin
https://myaccess.georgetown.edu/pls/bninbp/twbkwbis.P_WWWLogin
https://myaccess.georgetown.edu/pls/bninbp/twbkwbis.P_WWWLogin

Graduate Bulletin: Academic Rules & Regulations for Academic Year 2009-10

may be certified only by the University Registrar. For information on the level of enrollment certified for
a specific forms of enroliment, se&ecton F. Standard Modes of Registration.

D. Enrollment Requirements of International Students

By provision of Federal Law, the Immigration and Naturalization Service has instituted strict reporting
requirements for schools that enroll foreign nationals. Bfore the start of each semester, all newly
enrolled international students at Georgetown University on hoAmmigrant visas are required to attend

the Immigration Reporting Session given by th®ffice of International Programs (OIP) OIP will provide

all new international students with detailed information concerning the time, date, and location of the
session before the start of the semester; this information will also be posted on OIP's website. Those who
fail to attend the session will not be allowed to complete registration or to attend classes. For further
guestions and information, please contact the Office of International Programs by calling (202) 685B67.

In addition, all non-U.S. citizens (including pemanent residents) are required to report accurate
citizenship and visa typeto the Office of International Programs. Any student who does not provide this
information to the Office of International Programs will be ineligible to registetthe following semester.

Federal law may require international students to adhere to more restrictive registration requirements
than those that apply to U.S. citizens. Consequently, international students who have any questions
regarding their registration requirements or any of the other policies and regulations contained in this
Graduate Bulletin should confer with their international student adviser in the Office of International
Programs,located on thesecondfloor of Poulton Hall, prior to the start of each semester.

E. The Registration Process
1. Registration Holds

A registration hold may be placed on a student's record for a variety of reasons. Common causes include
failure to supply documentation of immunization, an outstanding balance with the Office of Student
Accounts, incomplete forms with the Office of Student Financial Services, or incomplete academic records
with the Graduate School. If a registration hold has beengide on a student's record, the student must
contact the appropriate office or department and clear the hold before he or she will be permitted to
register. Students must clear registration holds and register before the end of the Add/Drop period of
they risk being withdrawn from the University for failure to register.

2. Pre-registration
Students who are currently enrolled in Graduate School degree programs are encourage@te-register

for the following semester according to the published schedule. Tke on an approved Leave of Absence
in a given semester are eligibléo participate in Pre-registration for the semester of their return.



http://oip.georgetown.edu/
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3. Regular Registration

Regular Registration is a tweday (Fall Semester) or onaday (Spring Semester) period immettely
preceding the first day of classes for the semester. Newsnrolling students may register for their classes
at this time, along with continuing students who did not preregister, or who were closed out of one or
more of the courses for which they hd attempted to preregister.

4. Graduate Student Enrollment in Language Courses

Graduate School students who need to develop foreign language skills in order to pass proficien
examinations or to pursue their research goals can enroll in Georgetown Weirsity language classes as
auditors without tuition charge.

This privilege of auditing without tuition charge is restricted to students enrolled in Georgetown

Ph.D. programs and is available only on a spaceAOAEI AAT A AAOQEOS8 - AQ
considered for the privilege only by exception.

- AOOAOBO OOOAAT OO 1 Auh T &£ Al OOOARh OAAE A EAAOQI
manner; seeSection I1l.A.2, Audit and Pass/Fail OptionsStudents who register in this manner to audia
course will be assessed tuition on the same paredit basis as for lettergrade registrations.

The procedure for Ph.D. students to enroll in language skills courses as admarge auditors is as follows:

a. Doctoral studentsmust notify their director of graduate studies (DGS) of their intention to enroll
as an auditor in a language skills course. They should do so preferably during the preregistratio
period, but no later than two weeks before the beginning of classes, by submitting an Add/Droy
form signed by their advisor. The DGS will confirm that each student meets the criteria defined
ET OEA DI TEAU AT A xEIl OAT A Al ACCOACAOAA |
along with the signed Add/Drop forms, no later than two weeks befor e the start of classes.

b. The students will preregister both for the desired language skills courseind for a special
placeholder course that will be created in each language (XX2RB0-01) for all doctoral students
who wish to enroll under the noncharged audit policy. This course will be limited to doctoral
students and will have zero credits. It will not appear in the published schedule of classes and wi
1TT0 APpPAAO 11 OEA OOOAAT 060 DPAOI AT AT O OOAT O

c. Students so enrolled will be notified bedre the first class if the course or section will be cancelled.
Absent such notice, registered students should attend the language class from the first day of t
term.

d. A graduate student who has enrolled in such class for credit and who has beeragfed the normal
tuition rate may switch to registration under the audit provision during the Add/Drop period. No
one will be permitted to switch to audit status after the end of the Add/Drop period.

e. Once the Add/Drop period is over, the Registrawill determine the number of seats that are
available in each course to noitharge auditors. If the number of students enrolled exceeds the

8
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registration cap of the course, auditing students will be dropped in reverse order of their
registration. The Regstrar will notify those students for whom there is no seat; they will be

required to stop attending class. If dropped students have questions, they will be referred to the
Graduate School.

- AOOAOBG O OOOAAT OO xEI  xE O-Ehar@elauditbis miist nbtify Aeir D& & térd
AAGEOA O1 AT O1 8 ) £ OODPDPI OOEOA T &£ OEA OOOAAI
School-- preferably during the preregistration period, but no later than two weeks before the beginning of
classes -- explaining how the requested course will enable the individual student to pass a required
proficiency examination or to pursue a specific research goal. Students whose requests are approved
the Graduate School will be notified before the first @y of classes so that they may attend from the first
class session. Awith doctoral students, the final determination of who will be permitted to remain in the
class will be made after the end of the Add/Drop period.

5. Late Registration and Late Payment Fees

Any student who initiates course registration after the close of the Regular Registration period will be
assessed late registration and late payment fees. The Student Accounts Office also will assess
payment fees and a service charge on anyition and fees that are not paid by the stated deadline.

6. The Add/Drop Process

The Add/Drop period generally begins the first day of classes and lasts for ten days; see the Acaden
Calendar published each semester on the website of tlintp:/reqgistrar.georgetown.edu for exact dates.
During the Add/Drop period, students may make registration changes, including changes of grade stat
(i.e., letter-grade, pass/fail, or audit); make changes to courses already selected; add tutorial courses; @
changethe number of credits assigned to a variabkeredit course. In the case of variablkeredit courses,
the number of credits indicated in the Schedule of Classesliwemain on the student's record unless it is
changed during the Add/Drop period.

During the Add/Drop period, most registration changes may be made via the Internet, usindyAccess
For information on registration changes involving tutorial courses or undergraduate courses taken for|
graduate credit, seeSection II.F. Standard Modes of Registration

Courses dropped during the Add/Drop period will not appear on a student's transcript. Courses
dropped after the Add/Drop period will appear on the transcript with a "W" to indicated that the student
had withdrawn.

Courses cannot be added after the Add/Drop period.

After the Add/Drop period, students may withdraw from one or more courses only by submitting
an Add/Drop through the Graduate School and the Office of the University Registrar. Courses
may be dropped up to, but not including, the last week of classes. The last date on which
graduate students may withdraw from course is noted each semester on the academic calenda
published on the website of thehttp:/registrar.georgetown.edu. While students are encouraged to notify
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the instructional faculty or the sponsoring department or program when they stop attending a course,
such notification alone is not considered an official withdrawal from a course.

7. Withdrawal from Courses and Refund Schedule

Should a studentvoluntarily withdraw from courses , credit for tuition will be calculated according
to the following percentages from the date the Graduate School receives notification in writing:

Refund Schedule for Full Semester Courses

Week ofSemester Percent ofTuition ChargesRefunded
1st or 2nd week: 100%

3rd or 4th week: 80%

5th or 6th week: 70%

7th or 8th week: 50%

9th week: 40%

10th - 15th week: 0%

The first week of classes is considered to begin the day following Regular Registration, regardless
which days ofthe week a particular class may meet. No credit is given for fees, including the Yates Fig

House fee, regardless of the date of withdrawal. The refund dates for the current academic year are

posted on the website of thehttp:/registrar.georgetown.edu

Students who are recipients of financial aid should review the terms of their awards before dropping &
Al AOOSs )T DAOOEAOQI AOh OrichtEbasEdisth@adships AhodddEbd awar® thak if
they drop a course after the end of the Add/Drop period, the Graduate School scholarship for that courg
will be withdrawn and the student will be responsible for any portion of the tuition charge not refuded.

F. Standard Modes of Registration
1. Academic Course Credits

During fall and spring semesters, students registered for 9 or more credit hours will be certified as
enrolled full -time . Students registered for 78 credits will be certified as enroled three -quarter -time;
those registered for 56 credits will be certified as enrolledhalf -time ; those registered for fewer than 5
credits will be certified as enrolledless than half-time.

During the summer term, students registered for 4 or more creditsvill be certified as enrolledfull -time ;
those enrolled for 3 credits will be certified as enrolledhalf -time ; those enrolled for fewer than three
credits will be certified as enrolledless than half-time. Enrollments in both summer sessions will be
addedto determine the total summer enrollment for certification purposes.
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2. Tutorial Courses

Students who wish to register for a reading or research tutorial must submit dutorial Re gistration
form to the Graduate School no later than the final day of the Add/Drop period. The form requires th
instructor to specify

D

a title for the tutorial course

the number of graduate credits to be awarded

a course description

a bibliography

a schedule of meetings with the student

assignments or the nature of the research to be undertaken

the manner of assessment (e.g., a final examination, submission of a research paper, etc.)

O¢ O¢ O¢ O¢ O¢ O¢ O«

Approvals must be obtained from the instructor, who otlines the scope of work to be accomplished, the
OAOT OOAAOG O1 AA OOGAAN OEA OOOAAT 6060 S$SEOAAOT O 1|E&
not submitted and approved, no credit will be awarded for the tutorial.

3. Undergraduate Courses Taken for Graduate Credit

A student may request graduate credit for an undergraduate course if it is required to complete degre
requirements or is used as a substitute for a required graduate course. Petitions to take undergraduate
courses for graduate créit must be supported by a signedlutorial Registration form submitted no later
than the final day of the Add/Drop period. The course instructor must specify on the form the
additi onal work required of the student to justify the award of graduate credit. Requests submitted
without specifying such additional academic effort will not be approved. The completed form must be
approved by the Director of Graduate Studies and the GradwatSchool. Without such approval, only
undergraduate credit will be shown on the student's transcript.

D

The student is responsible for insuring that the form is prepared and approved during scheduled
registration periods. Graduate credit for such courses W not be allowed retroactively.

4. Thesis Research

Registration for Thesis Research is limited to students who are enrolled in a master's thesis g
doctoral program. Three sections of Thesis Research have been established to recognize different stages
of the student's progress toward the degreeA student enrolled in any section of Thesis Research
will be certified as enrolled full -time. Each section of Thesis Research is assessed a different
registration fee.

=

Please note that effective Fall 2009, two former sections of Thesis Research (Non-Resident Thesis
Research - 999, section 2 and Non-Resident Pre-Thesis Research - 999, section 4) have been
consolidated into a new enrollment category, Non-Resident Research - 997. As with both of those
former registration categories, Non-Resident Research will be available only to doctoral students,
will confer full-time enrollment status, and will have a tuition charge equal to 25% of the current
Thesis Research tuition. Students may utilize this registration category and the two former
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sections of Thesis Research for no more than a combined total of four semesters during his or her
entire graduate career. For additional information, see Section II.F.5 Non-Resident Research,
below.

Registration for Thesis Reseattt and payment of the associated tuition charge acknowledges both thé
student's own academic efforts in preparation of a thesis and the student's use of University resource
including facilities and faculty services. Students who have completed the coursei registration

requirements for a thesis master's program or a doctoral program must register for Thesis Research g
Non-Resident Researcly 997 in each subsequent semester until all degree requirements have been me
except incomplete course grades.

Onee a student has registered dr Thesis Research - 999, section 1, he or $ie will be registered

automatically for section 1 during each subsequent Fall or Spring Semester. Students will be responsible

for the tuition and fees associated with the automatic rgistration unless they are approved for a Leave of
Absence or withdraw from the University. Students who wish to change their automatic enrollment to
Non-Resident Researcly 997, must request approval from their department and the Graduate School.

a. Thesis Research- 999, Section 1

Graduate studentsenrolled in a master's thesis program or a doctoral program who have
completed all coursework must register forThesis Research - 999, section 1, in each Fall and
Spring semester; the registration fee is auently $2,750 per semester. This includes students who
have completed all course work and plan to take language proficiency examinations or
comprehensive examinations before beginning research and writing of the thesis or dissertation.

Those who wish toreceive thesis direction during the summer must register in the Graduate
School for Thesis Research999, section 61, for the summer term; no registration fee is charged
for Thesis Research registration during the summer.

b. Thesis Research- 999, Section 3

Students enrolled in a master's thesis program or a doctoral program who are near the end ¢
their coursework, and for whom registration for the remaining required course credits would
result in less than fulttime enrollment, may register for Thess Research 999, section 3. Those
who do not need to be certified as enrolled fultime are not required to do so. No additional

registration fee will be assessed for this enrollment (i.e., the student will be charged only the

tuition rate for the enrolled course credits).

c. Thesis Research- 999, Section 5

Students who have completedheir coursework, who are enrolledonly in Thesis Research, and
who are the primary instructor of record for a course will beappointed as Teaching
Associatesand will be permitted to enroll for Thesis Research - 999, section 5. No additional
registration fee will be assessed for this enrollment. The student's department or program must
approve the sudent's request.This section ofThesis Research is open only to studentppointed
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as Teaching Associates and only during the semester(s) in which they hold such a teaching
appointment.

5. Non-Resident Research

Students enrolled in a doctoral program who are engaged in field work or archival research abroad or i
regions of the United States outside the Washington metropolitan area, or who are teaching at othe
institutions outside the Washington metropolitan area while engaged in dissertation research (before o
after achieving candidacy), may request that the Graduate Saienroll them in Non-Resident Researcly
997. It is assumed that students enrolled in this registration category will not be completing degree
requirements, such as comprehensive examinations, or making significant use of faculty resources during
the semester of enrollment. A registration fee will be assessed.

—

Please note that this enrollment category consolidates and replaces two former sections of Thesis
Research (Non-Resident Thesis Research - 999, section 2 and Non-Resident Pre-Thesis Research -
999, section 4). As with both of those former registration categories, the student cannot enroll in
Non-Resident Research directly, but must request enrollment directly from the Graduate School,
with approval of their department or program. The student may utilize this registration category
and the two former sections of Thesis Research for no more than a combined total of four
semesters during his or her entire graduate career.

Non-Resident Research is open only to students enrolled in a doctoral degree gram; those enrolled in
master's thesis programs are not eligible. Requests to register in this category will not be approved if th
student has exceeded, or will exceed during the requested time period, the time limit for completion of
the degree. This registration category cannot be utilized during the semester in which the dissertation is
defended or submitted to the Graduate School in fulfillment of the requirements for the doctoral degree|.
During that semester, the student must register for Thesis Reamch - 999, section 1, and pay the
registration fee.

(4%

6. Continuous Registration

Four sections of Continuous Registration have been established to recognize different stages of the
student's progress toward the degree. Each section of Continuous Regatton certifies a different level of
enrollment, and each isassessed a different registration fee.

=

Enrollment in Continuous Registration and payment of the associated tuition charge acknowledges bot
the student's own academic efforts ircompletion of degree requirementsand the student's use of
University resources, including facilities and faculty services. Students who have completed the
coursework registration requirements for amaster's program must register for Continuous
Registrationin each subsguent semester until all degree requirements have been met.

Note that students enrolled innon-thesis master's programs will be certified only on the basis of their

credit hour or Continuous Registration enrollment, as defined below. They are not eligibte register for
any section of Thesis Research.

13
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. Continuous Registration -991, Section 1

This section is used by students in noithesis master's programs who, with or without other
registration, are studying for comprehensive examinations or for laguage proficiency
examinations, or who are working on their master's research papers. A registration fee of $75 i
charged.A student enrolled in Continuous Registration - 991, section 1, will be certified as enrolled
half-time. A student may register forContinuous Registration- 991, section 1, for no more than
two semesters.

. Continuous Registration -991, Section 2

This section is used bynaster's students who havecompleted all degree requirements except
incomplete course grades, or by master'sral doctoral students who have completed all degree
requirements, but have not yet graduated. Student:ayregister for this course only with
permission of the Graduate School. No registration fee is chargeldstudent enrolled in Continuous
Registration - 991, section 2, will be certified as enrolled less than half-time.

Continuous Registration - 991, Section 3

This section is used by students who would otherwise register for Continuous Registratiorf91,
section 1, but who have exceeded the twesemester limit for that registration category. A
registration fee is chargedA student enrolled in Continuous Registration - 991, section 3, will be
certified as enrolled less than half-time.

. Continuous Registration - 995, Section 1

This isa special category used by students in nofthesis master's programs who
are registered half-time in academic courses (6 credits)and are also studying for comprehensive
examinations, language proficiency examinations, @re working on their master's research
papers. Students are permitted to use this special registration category only once, with the
permission of the department or program and the Graduate School, and only when
registered at least half-time for academic courses. No additional registration fee is assessed for
this enrollment. A student enrolled in Continuous Registration - 995, section 1, will be certified as
enrolled full-time.

G. Other Modes of Registration
1. Enrollment under Special Student Status

Applicants cannot seek admission to Spedi&tudent status. It is rather a category of enrollment that may
be offered by the Graduate School to some students who have applied in the normal manner, but who g
found to require one semester of additional coursework before their application can bergperly
evaluated. Because Special Student is not a degisseking status, it may not be an available option for
some international students.

14
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Special Students may be enrolled for no more than a single semester, during which they may
take a maximum of six credits of graduate coursework. "English as a Foreign Language" courseg
may be taken in conjunction with and in addition to this six credits of coursework. Special Students ar
not eligible for Graduate School assistantships, scholarships, or fellowshipmyd may not register for
courses through the Consortium of Universities of the Washington Metropolitan Area.

To be considered for subsequent admission to a Graduate School degree program, a Special Student n
earn no less than a "B" in each course tak as a Special Student.

Non-native-English-speaking students admitted to Special Student status must earn the requisite TOER

score before they can subsequently be admitted to a degree program. Individual departments and

programs may have higher standads.

Requests for changes from Special Student to regular student status will be evaluated by the departme
or program, which will make a recommendation to the Graduate School. If approved, such a change
status will be authorized in writing by the Deanof the Graduate School. Courses taken while enrolled as
Special Student also must be reviewed by the department or program for the purpose of making

separate recommendation to the Graduate School on whether these credits should be counted toware¢
the student's degree program.

2. Enroliment during Summer Session

Courses offered during the Summer Session are offered under the auspices of the School of Continu
Studies.

a. Students who are currently enrolled in a Graduate School degree program and who wish to register
for courses during the University's Summer Session must obtain approval from botheir
department or program and the Graduate School. Credit earneiring Summer Sessiorby
students who are currently enrolled in the Graduate Schoolill be recorded on the graduate
transcript as regularly enrolled courses and willnot require transfer in order to be applied toward
satisfaction of their degree requirements.

b. Students who have been admitted to a Graduate School degree program effective Fall Semester and
who wish to begin their studies in the preceding Summer Session should contact the Gradua
Admissions Office to determine whether their term of admission can be changed to the Summer.
student whose admission term has been so changemay enroll for courses during the Summer
Session and have them applied toward satisfaction of their degree requirements as described
the preceding paragraph.

C. Students who have not yet been admitted to a Graduate School degree program, and who are
considering enrolling in graduatelevel courses during the Summer Session by registering through
the School of Continuing Studies should refer t&ection 111.B.1 Transfer of Credit toward the
-AOOAOBO 1T O sdnde@ihg@hk restribtios PldcAd o the transfer of such coursework
to satisfy the requirements of a Graduate School degreeddmission to the School of Continuing
Studies does not constitute admission to the Graduate School, and there is no obligation on the part
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of the Graduate School or its degree programs to accept coursework taken prior to admission by
enrollment through the School of Continuing Studies.

Graduate students generally may enroll for no more than a total of six credits during the combined first
and second sessions of angne Summer term. No Graduate School degree may be obtained by attendance
during Summer terms alone.

Currently-enrolled students who intend to complete any norcoursework degree requirements during
the Summer term, including comprehensive examinations, hguage examinations, or thesis or
dissertation defense or revisions, must register for Thesis Research or Continuous Registration, as
appropriate.

3. Enroliment through the Consortium of Universities of the Washington Metropolitan Area

Students enrolledin a Graduate School degree program may enroll for courses through t@®nsortium of
Universities of the Washington Metropolitan Areasubject to the following limitations:

a. Graduate School students may not enroll through the Consortium for courses that are available at
Georgetown University.

b. Graduate School students may not audit Consortium courses, nor may they enroll i
undergraduate language courses through the Consortiuor the purpose of meeting the language
proficiency requirement for a Georgetown degree.

=)

c. Special Students may not register for courses through the Consortium.

d. Students who are simultaneously matriculated at another Consortium institution will notbe
permitted to cross-register between Georgetown and the other institution via the Consortium.

$AOAETI AA DPOI AAAOBOAO &1 O #1101 OOEOI OACEOOOAOQEI|I

this link: http://reqistrar.georgetown.edu/consortium/ .

Students may not enroll for Consortium courses during the Presgistration period; they may do so only
during Regular Registration or during the Add/Drop period at the beginning of the semesteStudents
enrolled via the Consortium will be responsible for abiding by all regulations of the other institution
regarding enrollment, attendance, and withdrawal.

Tuition for courses registered through the Consortium will be billed at Georgetown Univsity rates and
paid to Georgetown University. Course records and grades for Consortium registrations will appear o
the Georgetown University transcript. The visited institution will not issue transcripts for
Consortium courses. Grades posted to the Gegetown transcript for Consortium registrations will be
those of the institution offering the course; those grades will not be used in the determination of the
student's Georgetown QPI.

=]
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and transferred credits combined may not account for more than 25% of the credits required for
the degree.

All Graduate School studets should note that if they enroll in courses by registering directly at a
Consortium institution, rather than by registering at Georgetown using the Consortium procedures, those
courses will appear onthe other institution's transcript. Similarly, courses taken at another Consortium

institution prior to admission to Georgetown University, as well as any Georgetown University courses

taken while enrolled at another Consortium institution, will appearon the other institution's transcript.
Such courses may be applied to a Georgetown University Graduate School degree only by means of
transfer, subject to the Graduate School's overall transfer limit of 25% of the total credits offered
for the degree, and only if they have not been applied toward a degree at the other institution.

Georgetown partners with twelve institutions (American University, The Catholic University of America
Gallaudet University, George Mason UniversityThe George Washington UniversityHoward University,
Marymount University, National Defense University Southeastern Univesity, Trinity College, University
of the District of Columbig andUniversity of Maryland, College Park of the Consortium of Universities.

4. Enrollment in Georgetown University Law Center Courses

Students who wish to register for courses at the Law Center must first obtain from their department or
program advisor a memorandum approving the registration in the course. This memorandum, together

with an Add/Drop form from either the Main Campus or the Law Center, must be submitted to either the
Main Campus Registrar or the Law Center Registrar during the Law Center Add/Drop period. Mai
Campus students will be admitted to Law Center courses on a spaewailable basis. Note that the Law
Center calendar differs from the Main Campus calendar; it is the responsibility of the student to know an
follow the Law Center calendar. Law Center coursestregistered in this manner will not appear on the

Graduate School transcript.

5. Enrollment in Study Abroad Programs

Graduate School students who are enrolled in official Study Abroad programs administered b
Georgetown University, and for which theyare registered at Georgetown University, will be certified as
full -time on the presumption that their Study Abroad program has been designed to engage them in{ul
time coursework and/or research.

H. Withdrawal from Graduate School
1. Voluntary Withdrawa |

A voluntary withdrawal from one or more courses will always be granted on request to any student who
is not subject to disciplinary action. The student requests such a withdrawal by submitting an Add/Drop
form to the Graduate School. In the case of BMOEAOAx AT O OANOAOOAA ALEQ
| AAT$01 b PAOET Ah OEA 51 EOAOOEOU 2ACEOOOAO xEI I
"W" after each dropped course. Failure to withdraw properly may result in grades of "F" in the cent

semester's coursework and, if the student does not return the following semester, removal from the

University's rolls for failure to register.
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A student who wishes to formally withdraw from a Graduate School degree program must notify
the Graduate School in writing.

Whether the student is withdrawing from one or more courses or from a degree program, a percentag
credit toward tuition due for the dropped course(s) will be calculated from the date the Graduate Schoo
receives the request to withdraw,according to the refund schedule printed irSection I1.E.7.

Whether withdrawing from one or more courses or from a degree program, the student must notify|
Student Financial Services (in person, when possible) if he or she has received financial assistanfrom
Georgetown University or from a stateguaranteed or federallyinsured lender outside the University.
Withdrawal may result in a reduction in the financial assistance the student is eligible to receive.

Students who withdraw from the University mug also consult with aStudent Accounts representative
to assure that their financial records are in order. By act of registration, students accept financia
responsibility for tuition and fees for the entire semester regardless of attendance in class anegardless
of the method of payment used; registration includes Preegistration, Registration, and all courses added
after the student's initial registration.

A student who is subject to disciplinary action may request withdrawal from a course or from a
Graduate School degree program, but such a request will not exempt the student from
appropriate disciplinary procedures.

2. Forced Withdrawal for Failure to Maintain Registration

A student pursuing a Graduate School degree program who fails to registey the end of the Regular
Registration period, who is not on an approved Leave of Absence, or who has failed to submit a form
request to extend an authorized Leave of Absence, will be withdrawn from the rolls of the University. Th
department or program will be notified that the student has been withdrawn, the student's records will
be retired, and the statement, "Withdrawn: Failure to Register,” will be recorded on the student's
transcript.

3. Reinstatement or Readmission to the Graduate School after Withdrawal

A student who has been withdrawn for failure to maintain registration and who wishes to resume
enrollment within a subsequent three -year period dating from the end of the last semester or
summer term in which the student was registered must notify the Graduate School in writing to
request reinstatement. The student's request will be reviewed by, and must be approved by, both thg
OOOAAT 060 AADPAOOI AT O 1T O POIT COAI AT A OEA ' OAAOA
Students who are approved for reinstatement will be requiredo pay a reinstatement fee equal to one
half of the thencurrent Thesis Research fee for one semester. A record of all breaks in registration wi
remain on the student's transcript. Approval of reinstatement after withdrawal for failure to
register does not constitute an extension of the time permitted for completing a degree.
Students who have been reinstated will therefore be expected to complete their degrees as if no break
registration had occurred.
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Students who desire to resume studies after havi not been registeredfor more than three years
dating from the end of the last semester or summer term in which the student was
registered may not seek reinstatement, but must apply foreadmission to the degree program as though
they were newly-entering students.

I. Change of Name or Address

The officially-recorded name, address, and email address of a graduate student are those reported at t

ne

most recent registration, unless subsequently changed by the student. Most such changes can be made

online via MyAccess, and should be made promptly. Important materials are frequently sent by mail ¢

by email; these include grade reports, results of comprehensive examinations, notification of financial ai
awards, announcements from the Registrar, and informain from the Graduate School. It is therefore

extremely important to maintain an accurate current name, address, and email address with both thg

Graduate School and the University Registrar. In addition, the name shown on a Graduate School diplo
will be the name officially recorded in the University Registrar's office. A student who wishes to have

different name shown on the diploma must first change his or her name in the University Registrar's

office. The University Registrar requires supporting documentation for name changes.

I1l. ACADEMIC REGULATIONS & PROCEDURES

A. The Grading System
1. Grades for Graduate Coursework

Grades for graduate coursework are recorded as follows:

Assigned Grade: | Grade Quality Points:
4.000
3.670
3.330
3.000
2.670
2.000
0.000
Incomplete
Withdrawal
Satisfactory (Used only for pass/fail courses)
Unsatisfactory (Used only for pass/fail courses)
Audit
IP In Progress
NR No Grade Reported
19
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A Quality Point Index (QPI) of ndess than 3.000 will be required to maintain good academic standing
and to graduate.

Grades of "S" and "U" are not included in calculations of a student's QPI. However, for the purpose

reviewing academic performance leading to termination, a "U" will & considered the same as an "F"; se¢

Section lll.D.Standards of Satisfactory Academic Performance.

Grades received in courses that have been approved for transfer credit and in courses taken through tf
Consortiumare notcomputed in calculations of theQPI.

Once a final grade for a course has been correctly posted to the transcript, a studeray not retake any
portion of the course requirements or do additional work to change the posted grade.

Students may not repeat courses for credit. The sole exdem is that a student is permitted to repeat a

of

ne

course in which a grade of "F" is received. If such a course is repeated, all registrations for the course and

their respective grades, including the original grade of "F," will remain on the transcript recdr Both the
original grade of "F" and the grade for the repeated registration will be included in calculating the QP
used to evaluate the student's academic standing and eligibility to graduate.

2. Audit and Pass/Fail Options

Courses that have been dégnated by departments and programs to be takeonly on a pass/fail basis
may be applied toward a graduate degree program. Other courses for which a studestiooses to
register on a pass/fail basiscannot be applied toward a degree program.

Students may egister for language courses on a pass/fail basis, but may not audit them without the
approval of their department or program and the Graduate School.

Students who have received permission from an instructor to audit a course or to take a course on
pasdfail basis should first register for the course on a lettergrade basis,then change to audit or
pass/fail basis during the Add/Drop period . Changes of grade status (lettegrade, audit, or
pass/fail) are not allowed beyond the Add/Drop period. Students Wo register for courses on an audit or
pass/fail basis will be assessed tuition on the same paredit basis as for lettergrade registrations, with
the exception of those who have been granted the privilege of narharge auditing of language courses, ag
described inSection Il.E.4 Graduate Student Enrollment in Language Courses.

3. Completion of Coursework; "Incomplete” Courses

It is expected that students will complete all coursework by the end of the semester in which tha
coursework is taken. In speial circumstances, an instructor may grant a student permission to delay
submission of work up to one semester after the course endmstructors are not bound to grant
such requests, nor are they bound to grant an entire semester to complete such work . When
an instructor has granted such permission, he or she will assign the student a grade of "Incomplete” ("I
for the course; this grade will appear on the student's official transcript until a final grade is reported.
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The student must submit the completed work to the instructor in a timely manner, sufficient to
enable the instructor to review the work and to send a final grade (recorded on a Grade Change
Authorization form) to the Graduate School before the last day of classes in the semester
following the semester in which the Incomplete grade was given.

Some departments and programs do not permit the "Incomplete” option. Students should determine
early in their first semester of study the policy of their department or program.

If an "I" is assigned ly the instructor and not subsequently changed to a grade by the instructor, it will
remain permanently on the student's transcript.

4. Appeals Contesting Grades
When a student contests a grade received as part of coursework, the following steps are ¢otéken:

The student should first seek an acceptable resolution through a discussion with the instructor of the
course. This must be initiated no later than thirty days after the start of the semester following the one ir
which the disputed grade was asgined.

If a satisfactory resolution is not reached, the student should then discuss the matter with the Director of
Graduate Studies or program director under whose aegis the course is offered. This discussion must pe
initiated no later than sixty days afer the start of the semester following the one in which the disputed
grade was assigned.

If a satisfactory resolution is still not reached, the material in question will be sent to a faculty committeg
established by the department or program in which tle course is offered (either a standing committee or
an ad hoc committee). This committee review must be initiated no later than ninety days after the start
of the semester following the one in which the disputed grade was assigned. That committee's deaisic
(to raise, lower, or sustain the grade) shall be final.

In the case of a student pursing a departmentalipased graduate program who is enrolled in another
department's course, the student will be subject to the offering department's appeal procedures the
case of a student pursuing an interdisciplinary graduate program who is enrolled in a departmenta
course that is part of the program's curriculum, the Directors of Graduate Studies for the program and th
department will establish a mutually agre@ upon faculty committee on arad hoc basis.

D

Requests for a change of grade will not be approved if the new grade results from additional work
performed after the initial grade had been assigned.

B. Transfer of Credit and Advanced Standing

Students puisuing either a master's or a doctoral degree may be eligible to transfer credit to their current
degree program, but only students pursuing a doctoral degree are eligible to receive advanced standing
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After satisfactory completion of at least one semester of futime registration in the Graduate School, a
master's or doctoral degree student may make a written request for the transfer of credits for specifig
applicable courses taken (a) at andter accredited institution or (b) at Georgetown Universityprior to
admission to a Georgetown graduate degree program . Requests for transfer of credit must be made in
writing through the Director of Graduate Studies of the student's department or progranThe Director of
Graduate Studies will forward a recommendation to the Graduate School concerning the applicability ¢

both the specific courses and the total number of credits requested toward the student's degree program;

final approval rests with the Graluate School.

Credits are transferred in semester equivalency. Graduate School students who are enrolled in a

i AOCOADOB® DPOI COAI 1 600 AT i bl AGA AO 1 AAOCO vwm T A&

Georgetown. Consequently, transferred credits and Consortium enrollments combined may not
account for more than 25% of the credits required for the degree.

The total number of credits that may be transferred by a student enrolled in a Georgetown doctoral
degree program may not exceed 25% of the total number of credits required for the degree after any
credits of advanced standing, (described below) have been granted.

Some departments and programs may impose more restrictive limits on either degree level, or may
not permit transfer of creditata |l.

Only graduatelevel courses for which the student received a grade of "B" or better can be transferred

into a Graduate School degree progranCredits will not be approved for transfer if they have been or
are being applied toward another degree, eith er at Georgetown or elsewhere, or if they have already
been used to award advanced standing toward a Graduate School doctoral degree. In addition,

courses taken seven or more years prior to the request are not usually acceptable for transfer. Students

may not satisfy any academic deficiency (e.g., low overall QPI or failure to achieve a sufficient grade i
required course) through the use of transferred credits.

If the courses to be transferred are noincluded in the transcripts alreadyon file in the Graduate School,
the student should arrange for the appropriate official transcript to be sent directly to:

Academic Affairs

Graduate School, Georgetown University
3700 O Steet, N.W.,Box 571005
Washington, DC20057-1005

In the request for transfer credit, the student should identify any additional transcripts that have been
ordered.

After receipt of the applicable transcript, and on the approval of both the department or program and the

Graduate School, the credits will be officially record# on the Georgetown transcript. The grades posted
will be those of the institution giving the course; however, the Graduate School reserves the right t
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determine the number of credits that will be granted.Grades for transferred courses are not
counted when calculating the student's overall QPI.

2. Advanced Standing toward the Doctoral Degree

A student who has beemawarded a relevant master's degree by another institution may petition for
advanced standing toward the coursework required for a doctoral elgree program.Only students
pursuing a Ph.D. may apply for advanced standing; it is not available to students pursuing a
master's degree. A maximum of 30 credits of advanced standing may be awardé&bme doctoral
programs may impose a lower limit, or maynot permit advanced standing at all. Students who have beer

awarded advanced standing may be eligible to transfer a limited number of other credits to their degree

program.

Requests for advanced standing should be made during the student's first year of

enrollment in the Graduate School . Requests for advanced standing must be made in writing through
the Director of Graduate Studies of the student's doctoral program, who will forward a recommendatior
to the Graduate School for its review. This recommendatmo must include the number of advanced

standing credits to be awarded, and the number of credits of coursework that remain to be completed for

the degree through registration in the Graduate School or through transfer. The number of approve
credits of advanced standing will be recorded on the student's transcript.

C. Time Limits for Completing Degrees

These time limits defined below are the Graduate School's minimum requirementsSome graduate
programs may have more stringent overall time limits, or mg have time limits associated with specific
degree progress milestonesCheck with your department or program for more information.

Part-time students are subject to the same time limits for completing Graduate School degrees as are fU
time students.

A student who has not complied with the time limits stated below or as defined by their graduate
program will be terminated from degree candidacy, unless an extension of time to complete the degree
approved by the Graduate School.

1. - AOOAO®Res $AC

Students admitted to a master's degree program are normally allowed three years from matriculation to
complete all requirements for the degree and to graduate. Students in the ftime MBA program are
expected to complete the degree in two yearsSudents enrolled in the Master of Professional Studies
Program offered through the School of Continuing Studies are expected to complete the degree in fi
years. Refer to your program's published policies or consult with your Director of Graduate Studiesyou
have any questions concerning your expected time to complete a master's degree.
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2. Doctoral Degrees

Students admitted to a Ph.D. program are allowed no more than five years from achievement
candidacy to award of the Ph.D., and no more thanvan years overall from matriculation to award of the
Ph.D.

3. Dual-degree Programs

Students admitted to a dual or concurrent degree program typically enroll for fewer total credits than
they would if they were to enroll in the two programs separately Consequently the time allowed to
complete the requirements of both degrees is typically less than the time permitted to pursue the twg
degrees separately.

For master's/master's and master's/Ph.D. dual degree programs, the total time allowed from
matriculation to completion of both degrees is typicallyone year more than what would be permitted for
the longer of the two degrees alone.

For a master's or Ph.D. pursued concurrently with J.D. degree from the Law Center, the total tin
permitted is typically two years longer than that required for the Graduate School degree alone.

Dual degree programs between a Graduate School degree and the M.D. degree from the Medical Sc
typically do not result in a reduction in the total number of credits, and aesequently the student is not
expected to complete the combined program in a shortened period of time.

4. Requests for Extension of Time Limits

If it becomes apparent that a student will not complete all degree requirements and graduate within the
time allowed, the student may petition the Graduate School for an extension of time to complete th
degree. Such a request must be submitted in writing to the student's mentor and the Director of Graduat
Studies (DGS) of the student's program. The DGS,inc0 01 OAOET T xEOE OEA 00(
a recommendation to the Graduate School on whether to grant or deny the student's requeltthe DGS

recommends granting the request, he or she should specify any intermediate deadlines or other academi

criteria that are to be met by the student, as well as a realistic date for completion of the degree; th
recommended completion date may or may not be the date requested by the student.

The Graduate School will readily grant a first extension of up tone year on the recommendation of both
OEA OOOAAT 080 1 AT O OSubBskglient@iehsioBsvll Gelglantéd Only$n tige @vent of
complicating circumstances that warrant such an exception to the policy, and only on the
recommendation of the mator, the DGS, and, if the student is pursuing a doctoral degree, a standir
committee of faculty appointed by the Dean to review all such requests. The student must maintai
appropriate registration during any authorized period of extension.
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D. Standards of Satisfactory Academic Performance

The Graduate School establishes minimum standards for academic performance; departments ali

programs are encouraged to set higher standards. Students should therefore familiarize themselves with

the academic perbrmance standards of both the Graduate School and their department or program.

The initial responsibility for recognizing an academic difficulty and for taking steps to resolve it rests
with the student. Those encountering academic difficulty in coursesroother degree requirements are
expected to consult with the appropriate faculty member immediately and, if necessary, to see
additional assistance. The departments and programs monitor the academic records of their students &
a matter of course.

When t is found that a student is in academic difficulty, and depending upon the severity of the situation
the student may receive:

an oral warning from the department or program;

a written warning from the department or program;

a written warning from the Graduate School; or

a written termination of degree candidacy from the Graduate School.

O¢ O¢ O¢ O«

The first, second, or third atons will be taken when the student receives one "F," or when the student's
grade point average or letter grade average falls below the minimum level required for good academi
standing. The fourth action, termination of candidacy, will be taken either wén the student has
accumulated two failing grades (grades of "F" or "U"), regardless of the number of credits assigned
those two courses, or when it is no longer possible for the student@uality Point Index (QPI)to reach the
minimum level required for graduation in his or her degree programStudents will not be allowed to
register for additional credits beyond those required for graduation for the purpose of
raising an inadequate QPI.

A student's candidacy for a Graduate School degree can be terntganot only for insufficient grades, but

also for such reasons as unsatisfactory progress toward a degree as defined by the department

program, inability to pass a comprehensive examination, failure to prepare or to defend a thesis @
dissertation satisfactorily, or violation of the time limits for completing degrees. All actions for

termination on these and other possible grounds will be determined by the Graduate School i
consultation with the student's department or program.

E. Request to Change Graduate Program

In rare instances, a student may wish to change the focus of his or her graduate studies at Georgetown
switching enrollment to a graduate program other than the one to which admission was originally
granted. The process described belows used to review such requests to change a student's major fielg
within the Graduate Schooljt is not to be used to apply to a dual or concurrent degree program. This
process should be followed whether the Graduate School is contacted by the student arecof the
graduate programs involved.
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The student must complete an Application for Admission to the graduate program to which admission i
desired. The student must indicate that the new application is a request for a change of graduate majc
An application fee will not be charged for a request to change graduate major and the studerted

not submit additional supplementary materials or test scores, as those materials will be available in the

student's current records.

The faculty of the graduate progran to which the student is requesting admission will be asked to review
the file. The faculty must make an admission decision following the current admission procedures an
guidelines. The faculty may specify conditions regarding transferrable coursework ancredits from the
student's current degree program in the admission decision. If the final decision is to admit, the studen
will receive a formal admission letter from the Graduate School. The student must formally accept g
decline the offer of admissia to the new degree program and must notify the Graduate School in writing
of the decision to terminate the original degree program.

F. Appeals Regarding Termination of Degree Candidacy

I OOOAAT 0860 AAT AEAAAU A& O A ¢ OApeédn/otide Ghadugt® $chhool ifod
reasons that include, but are not limited to, failure to make satisfactory progress toward completion of
degree requirements or findings of academic misconduct.

A student whose degree candidacy has been terminated for any reason will be notified in writing
by the Dean of the Graduate School. The student shall have the right of appeal. The student must
present the grounds for appeal to the Dean of the Graduate School in writing within 30 days of the
date of the$ A AT & @r tdrrdidafing degree candidacy. While the student may submit any
evidentiary materials deemed relevant to the appeal, the narrative presenting the basis of the
appeal must be limited to ten typewritten pages, double-spaced.

1. Termination for Failure to Make Satisfactory Progress Toward a Degree

The appeal procedure is not to be used for the circumvention of standard degree requirements (e.g
Quality Point Index or comprehensive examination standards), but is designed to deal with cases of
such a conplex nature that an exception is warranted.

If the Dean determines that such circumstances do exist, the student's appeal will be referred to
committee appointed by the Dean and composed of at least three faculty members from within th
student's acadenic division. The student will be notified in writing of the membership of the appeal
committee. If the student objects for cause to the appointment of one or more members of the committes
the reason for objection should be made known in writing to the Dan before the committee begins its
review of the appeal. The appeals committee reserves the right to make its judgment based on tt
written materials alone. If the materials so warrant, a formal hearing may also be held. The decision ¢
the committee will be forwarded to the Dean, who will then notify the student in writing. The
committee's decision will be final.

If the Dean finds that the student's dismissal was based on failure to satisfy standard requirements fqg
the degree, without complicating circunstances that warrant an exception, the student's request for
appeal will be denied.
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2. Termination for Findings of Academic Misconduct
I OOOAAT 060 AEOOAOEOAZAAOEIT xEOE OEA £ET AET CO
candidacy arenot in themselves sufficient grounds to warrant granting an appeal.

Appeals will be considered only if the student is able to demonstrate either that new evidence hal
become available since the case was considered by an Adjudication Committee and/or thator she was
harmed by substantial procedural irregularity in the process.The Dean of the Graduate School will
determine whether there are sufficient grounds for appeal.

If the Dean determines there arenot sufficient grounds for appeal, the studentwill be so notified in
writing.

If the Dean determines that there are sufficient grounds for an appeal, the case will be sent back to tk
original Adjudication Committee for further investigation. In extremely rare cases in which personnel

changes or #degations of substantial procedural irregularities make it impossible or impractical to

reconvene the original Adjudication Committee, a new Adjudication Committee may be convened. S
Section VI. Academic Integrity: Policies and Procedures.

V. REQUIREMENTS FOR DEGREES

The Graduate School of Arts and Sciences establishes minimum requirements for admission and t
award of degrees; departments and programs are encouraged to set higher standarfudents should
therefore familiarize themselves with all the rules, regulations, and procedures relevant to their
pursuit of a Graduate School degree, including those published in the Graduate School Bulletin as
well as those disseminated by their department or program.

A. "Thesis" and "Non-Thesis" Programs
"Thesis" programs include all doctoral degree programs (all of which require a dissertation), all master's

degree programs in which a thesis is required, and any master's degree program offering a thesis optic
if the individual student has chosen the thsis option to fulfill degree requirements. "Nonrthesis"

programs include any master's degree program offering a thesis option if the individual student has not

chosen the thesis option to fulfill degree requirements, and any master's degree program in whia
thesis is neither required nor optional.

B. Thesis and Dissertation Guidelines

Before starting work on a master's thesis or doctoral dissertation, the student should obtain a copy @
Guidelines for Dissertation and Thesis Writers from the Graduate School. These guidelines specify thg

procedural requirements that must be met for a thesis or dissertation to be formally accepted by the

Graduate School. Submission ohamproperly prepared thesis or dissertation may delay the award of the
degree.
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1. Thesis or Dissertation Proposal

All doctoral students, and all master's students who are preparing a thesis, must file hesis or
Dissertation Proposal form with the Graduate School. Students are strongly encouraged to file thg
Proposal during their first semester of enrollment in Thesis Research, but it must be on file before th
student can defend thethesis or dissertation if the department or program requires a defense. The
proposal must include an outline of the proposed topic of study, the proposed procedure or method @
study, and a preliminary bibliography. The names of the Thesis Advisor and $uother members of the
student's examining committee as have been identified at that time will blested on the form, and they, as
well asthe Director of Graduate Studies, must indicate their approval of the proposal by signitige form
before it is submited to the Graduate School.

Students whose research involves human subjects must obtain approval from the appropriate
University Institutional Review Board (IRB) and include the IRB protocol number on the Proposal
form before submitting it to the Gradu ate School.

2. Research on Human Subjects
Federal law requires that all proposed research involving human subjects first be reviewed by ai

authorized institutional body in order to ensure that adequate protections are provided to those persons
who are paticipants in or subjects of the proposed research. Research on human subjects includes n
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only work in the biomedical sciences but also projects in the social and behavioral sciences. Research

involving on-the-street intercept surveys or detailed questimnaires delving into attitudes about a
controversial subject is also considered to involve human subjects. As such, it is also subject to revie
These legal requirements apply regardless of the source of research support. In a large number of cag
research proposals fall into categories which exempt them from full review. For example, research o
standard educational techniques or strategies, work using publicly available survey data where the
respondents are not identified, or interviews with public officials or candidates for public office are
normally exempt. However, a specific project’s eligibility for exemption cannot simply be determined by the
individual researcher. The law requires that institutions provide structured mechanisms for determining
exemptions and that they keep records documenting the process and its results.

Students whose research will involve human subjects should contact the University's Institutiona
Review Board, IRBC, at (202) 6872618 before beginning their research. Additional information about
the Institutional Review Board and required forms are available on the IRB-C website at:
http://ora.georgetown.edu/irb/irbc_index.htm

C. Language Requirements

Departmental and program language requirements vary.Doctoral candidates are generally required to
demonstrate proficiency in two languages or research tools, although individual departments may no
require such proficiency, or may require only one language or reseet tool. Each student must ascertain
the language requirements for the major field and degree he or she is seeking. The results of langua
examinations (including "Native Speaker" status) are reported to the Graduate School using the Langua:
Proficiency Examination form and are included on the student's transcript by the University Registrar.
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See Section II.E.4.Graduate Student Enrollment in Language Coursdsr information about auditing
language courses. Language courses may also be taken for a gragté, the permission of the instructor.
As a rule, no degree credit is granted for language courses.

D. The Master's Degree

The minimum requirement for a master's degree is 24 credits of coursework and submission of af
acceptable thesis. Certain prograsirequire substantially more than 24credits in addition to a thesis.

—

Some departments and programs permit or require the substitution of additional coursework for the
thesis requirement. A minimum of six additional credits, or 30 credits total, is requed for a nonthesis
degree; some programs require substantially more than 30 credits.

A number of departments also require that the student demonstrate proficiency in one or more foreign
languages or other relevant research tools, and/or pass a comprehaws examination.

These are minimum requirements. Students should determine the actual requirements of their individua
degree programs by referring to the appropriate departmental section of the onlinéraduate School

Catalog.

Under special circumstances, a student who has not completed requirements for the doctoral degree, but
who has completed the coursework and other requirements sufficient for award of a master's degree,
may, uponwithdrawal or termination from a doctoral degree program, apply for a terminal master's
degree (M.A. or M.S., depending on the major field).

1. Comprehensive Examination for the Master's Degree

The nature and timing of comprehensive examinations are detmined by individual departments and
programs. It is the student's responsibility to be aware of all rules and regulations governing
comprehensive examinations in her or his degree program.

Students must be registered for coursework or for the appropria section of Thesis Research or
Continuous Registration during the semester or Summer Session in which they plan to take |a
comprehensive examination. Seesection II.F.for further information on enrollment status and fees
associated with these categoriesfaegistration.

In the event that a student's performance in the comprehensive examination is not satisfactory, thg
examining committee may or may not recommend a second opportunity. lextremely rare cases, a

student may request the department or programto petition the Graduate School to allow a third
examination. If the department or program agrees, it must submit a written request to the Dean of the
Graduate School outlining the justification for a third and final examination. The decision whether to
allow this exception rests with the Dean.

D

The Graduate School provides the department or program with the Examination Report form which
reports the results of the examination.Following the completion of a Comprehensive Examination,
the completed Examination Report form is given directly to the University Registrar by the
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department or program. The completed Examination Report form is not given to the student. The
University Registrar will record the results on the transcript. If a student who had previouy failed the
Comprehensive Examination receives a passing result on a second attempt (or rare third attempt), th
failing result will be removed and the passing result will be posted to the graduate transcript.

In some departments and programs, the masts comprehensive examination is used as a qualifying
examination for the Ph.D. program. When this is the case, the examination ballot will reflect the dual us
of the examination, and the results will be recorded on the transcript as those of two separats
examinations.

In other programs, a separate qualifying examination may be required upon completion of master's

degree requirements to determine whether a student is eligible to proceed toward the Ph.Drhe
qualifying examination may also be administerd to students who seek advanced standing for master's
work completed at other institutions in a comparable discipline.

2. Final Defense of the Master's Thesis

A final oral defense is required for some master's theses; other programs may require only ity review
of the master's thesis.

At least one week prior to the date of the final oral defense, thEhesis Reviewers Report form must be
completed by the thesis committee andusbmitted to the Graduate School. A defense may be held only
the reviewers are unanimous in their decision that the thesis is ready for defense.

The results of all final defenses are reported to the University Registrar on Ehesis or Dissertation

Defense Report Form, whether they are conducted orally before a master's thesis committee or consist

of final readings of a master's thesis by the thesis advisorA Defense Report form indicating
successful defense or review of the thesis must be submitted directly to the University Registrar's
Office by the department or program before the student can be cleared for graduation. The
completed Defense Report form is not given to the student.

It is common for the faculty examiners or the thesis advisor to reque students who have successfully
passed the final defense to make additional revisions to the text of the thesis before it is submitted i
electronic form to the Graduate School. Instructions for electronic submission of theses are available
this link : http://grad.georgetown.edu/image_pool/Image/ETD __-How.pdf

and http://grad.georgetown.edu/image_pool/Image/ET __D-Why.pdf. The Graduate School no longer
AAAADOO DPADPAO OEAOAOR Al OEIT O AEs A 4pEAD AGO G¥AA TOOA
members of the examining committee, and the Director of Graduate Studies all sign this docume
(original signatures are required) to indicate their approval of the final version of the thesis. The
submitted thesis will be reviewed by the Graduate School for compliance with formatting requirements
Formal acceptance of the thesis by the Graduate School is requarbefore the student can be cleared for
graduation.

Students who have been awarded the master's degree by Georgetown University must not assun
permission to pursue the doctoral degree. In all cases, an official letter of admission must be obtaine
from the Dean of the Graduate School before entering a doctoral program. Coursework undertake
without such permission in no way binds the University to accept the student for doctoral candidacy.
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E. The Doctor of Philosophy Degree

While it is convenient © define the requirements of the degree of Doctor of Philosophy in terms of creditg
and examinations, neither a given number of credits nor routine compliance with regulations entitles 3
student to this degree. It is conferred solely in recognition of higlattainments in the student's chosen
field of scholarship. Because the required number of credit hours beyond the baccalaureate degrg
varies from field to field, applicants are advised to check the relevant departmental regulations.

Doctoral candidates are generally required to demonstrate proficiency in two languages or research
tools, although individual departments may not require such proficiency, or may require only one
language or research tool.

Beyond the completion of coursework and any requed language proficiency, the student may be
required to pass a qualifying examination, must pass a comprehensive examination, must complete ar
successfully defend a dissertation, and must have an acceptable copy of the dissertation forma
accepted by he Graduate School.

1. Qualifying and Comprehensive Examinations for the Doctoral Degree

The Graduate School does not require all Ph.D. students to passuallying Examination. However, some
departments and programs do require such an examination.

The nature and timing of Comprehensive Examinations are determined by individual departments and
programs.

It is the student's responsibility to be aware of all rules and regulations governing Qualifying and/or
Comprehensive Examinations in her or hisegree program.

Students must be registered for coursework or for the appropriate section of Thesis Research @
Continuous Registration during the semester or Summer Session in which they plan to take a either
Qualifying or Comprehensive Examination. Segection II.Ffor further information on enrollment status
and fees associated with these categories of registration.

The Graduate School will provide the department or program with an Examination Report form to report
the results of either Qualifying or Comprehensive ExaminationsFollowing the completion of the
Examination, the completed Examination Report form is to be given directly to the University
Registrar by the department or program. Completed Examination Report forms should not be sent
to the Graduate School, and should never be given to the student to deliver. The University
Registrar will record the results the examination on the transcript.

In the event that a student's performance in the Qualifying or Comprehensive Examination is ng
satisfactory, the examining committee may or may not recommend a second opportunitin extremely

rare cases, a student may request the department or program to petition the Graduate School to allow
third examination. If the department or program agrees, it rast submit a written request to the Dean of
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the Graduate School outlining the justification for a third and final examination. The decision whether tqg
allow this exception rests with the Dean.

If a student who had previously failed the Qualifying or Commghensive Examination receives a passing
result on a second attempt (or rare third attempt), the failing result is removed and the passing result ig
posted to the graduate transcript.

2. Doctoral Candidacy

Doctoral candidacy is defined as the successfoabmpletion of all required coursework and all required
examinations. Submission of an acceptable dissertation proposal is generally a requirement fulfilled afte
candidacy has been achieved, but practice may vary in some disciplines.

If the graduate pragram has ageneral language requirement, it must be completed before candidacy carn
be achieved. Programs may requirespecial language proficiency or specific research techniques (e.g.
statistics) for particular dissertations; these requirements may be fliilled during the candidacy period.

Once doctoral candidacy has been achieved, the Graduate School will consider requests for a perso
leave of absence only if the reasons for requesting the leave would otherwise prevent the student frof
making significant progress on the dissertation. A leave of absence will not be granted simply for th
DOOPT OA T £ AGOAT AET ¢ OEA OEIi A DPAOI EOOAA O AT
defined as any leave of absence other than one granted for mealiaeasons or to perform military
service.

Each graduate program's graduate student handbook will specify regular milestones, both before an
AEOAO AAT AEAAAU EAO AAAT AAEEAOAAR AO xEEAE AA
be assssed. Students who are found not to be making satisfactory progress, and who are therefor
unlikely to complete a successful dissertation within the allowed time, will be identified and terminated
from the program at the earliest possible time.

3. Dissertation Committee

%AAE DOI COAIi 80 COAAOAOA OOOAAT O EATAATTE xEII
At a minimum, a dissertation committee must be comprised of three members, one of which may or mag
not be the mentor. At least two of the minimum three must be members of the Georgetown faculty
(either tenure-line or non-tenure-line faculty). Members of the dissertation committee are appointed by
means of theThesis or Dissertation Proposal form .

Some subset of the full committee will be designated as reader§he readers may, but need not, be from

~ Az N s e o~ oA
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or from outside Georgetown University. Such outside readers are recommended whenever it is feasible.

Readers from outside the University must hold a terminal degree for a faculty position in that field@hey
must also either be members of the faculty of another univeity or hold a professional appointment in a

non-academic research institution that is equivalent to the academic rank of assistant professor or above.
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4. Final Defense of the Dissertation

The policies and procedures described below are the minimum regwments set by the Graduate School
£l O Al T AOAOGET ¢ OEA £ET AT AAEAT OA T &£ A Al AOI OAI
will define the specific rules under which all defenses in that program will be conducted. Such program
specific rules may be more stringent than the minima set by the Graduate School.

A final defense is required for all doctoral dissertations. Dissertation defenses must be publicly
announced, and a copy of the dissertation must be available for public review at le&st weeks prior to
the event.

At least one week prior to the date of the oral defense, the Thesis Reviewers Report form must be

completed and signed by the thesis committee and submitted to the Graduate School. Using this report
Al Oih OEA OBPOAAROBOOATI AROOEAU OEAO OEA AE GpAif@OAO

rules may require a majority, supermajority, or unanimous vote of the committee. In so voting, the
committee certifies that there is a reasonable expectation both that thstudent will be able to address
any questions about or shortcomings in the dissertation, and that only minor revisions will be required
after the defense.

After a dissertation has been certified as ready for defense, and no later than one week priorthe date
of the doctoral defense, the student or department will post the defense information to the online
Doctoral Dissertation Defense Schedule. (This policy applies only to doctoral dissertation defenses;|it
does not apply to defenses of a master's #éisis or to the oral component of any doctoral qualifying
examination.)

Following a tradition that goes back to the earliest days of the academy, all doctoral defenses fat
Georgetown University are open to any interested member of the academic community. |@rthe
presentation and questioning periods of the defense are so open; individuals who are not members of the
official committee will be excluded from other portions of the defense.

Every dissertation defense must have at least two components, and mayveathree, depending on the
ET AEOEAOAT DBOT COAI 80 001 Adg

a. Every dissertation defense must have a public presentation by the candidate which any member of
the academic community may attend, and during which anyone in attendance may address
guestions to the cadidate.

b. The dissertation defense may also, but need not, have a period during which the committee alone
may ask questions.

—+

c. Every dissertation defense must be followed by a closed meeting of the committee during which
deliberates and decides whetbkr or not the defense was successful.

The candidate will be considered to have passed the dissertation defense when the committee certifies |
EOO OI OA 11T OEA 4EAOEO 10O $EOOCAOOAOETT $AEAT OF
specific rules may require a majority, supermajority, or unanimous vote of the committee. In so voting,

O

y

33

NS



Graduate Bulletin: Academic Rules & Regulations for Academic Year 2009-10

the committee certifies that the candidate has satisfactorily addressed any questions about an
shortcomings in the dissertation, and that no major revisions@ required.

A Thesis or Dissertation Defense Report form indicating successful defense of the dissertation must

submitted directly to the University Registrar's Office by the department or program before the student
can be cleared for graduation. fie completed Defense Report form should not be sent to the Graduat
School, and should never be given to the student to deliver.

If the candidate fails the dissertation defense, the graduate program will report the failure by submitting
the Thesis or Disseation Defense Report form directly to the Graduate School. Once again, th
completed Defense Report form should not be given to the student. The failure will be reported to th
Graduate School whetherornotamak®b 1T O OOAOAEAOG 1 iuEd Whekher AukhBAriake A
OPp 1O OOAOCAEAe 1T &£ A AAEAT OA EO All11T xAAh AT A E

OOAOAA ET OEA DPOI GCOAIi 60 GCOAAOAOA OOOAAT O EAT AA|

time will be dismissedfrom the program without the Ph.D. degree.

It is common for the faculty examiners or the mentor to require students who have successfully passe
the final defense to make additional revisions to the text of the dissertation before it is submitted in
electronic form to the Graduate School. Instructions for electronic submission of dissertations

are available at this link: http://grad.georgetown.edu/image_pool/lmage/ETD _-How.pdf and
http://grad.georgetown.edu/image_pool/image/ETD __-Why.pdf. = The Graduate School no longer
AAAADOO DPAPAO AEOOAOOAOGEIT Oh Al OEI OCET @é ®@APAD
members of the examining committee, and the Director of Graduate Studies all sign this docume
(original signatures are required) to indicate their approval of the final version of the dissertation. The
submitted dissertation will be reviewed by the Graduate School for compliance with formatting
requirements. Formal acceptance of the dissertation by the Graduate School is required before tf
student can be cleared for graduation.

F. Dual-Degree Programs

Students enrolled indual- or concurrent-degree programs pursue studies leading to the award otwo
degrees from Georgetown University. The Graduate School offermany dual or concurrent programs
that result in the award of degrees in two graduate disciplines. Programs are also aile that combine
a Graduate School degree with a degree from one of Georgetown's undergraduate schools (available
current Georgetown University undergraduates only), the Law Center, or the Medical Schodlurrent
dual-degree programs are listed on the Graduate School website.

The requirements differ for each dual or concurrent-degree program. Program descriptions and other
information are available in theGraduate School Catalogor directly from the participating departments
or programs. Individuals who wish to pursue a duatlegree program should make their intentions known
when they apply to GeorgetowrJniversity.

G. Individualized Dual-Degree Programs

The Graduate School will consider proposals to creatidividualized dual-degree programs. Such a
program, based on an individuallynegotiated agreementbetween Georgetown University and another
university, will permit a specific student to receive two post-baccalaureate degrees, with some
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coursework at each school accepted by the other toward fulfillment of its degree requirements. Thg
Graduate School encourages such cressstitutional cooperation when the student can present a clear
academic rationale for the arrangement.

Our specialized programs have often attracted the interests of students pursuing degrees at othe
universities. Only one other institution may be involved in an individualized dukdegree arrangement.
The other university must be an accredited, degregranting institution of higher education. The other
university must reciprocate in the duatdegree arrangement.

Individuals who wish to propose such dualdegree arrangements are ecouraged to do so at the time of
application to the Georgetown graduate program. They should apply to the relevant Georgetow
graduate program, provide a rationale for pursuing a duatlegree program, and indicate support from the
other institution.

In order to complete an individualized dualdegree program, a student must have a minimum of 24
Georgetown graduate course credits devoted solely to the Georgetown degree program. Addition
credits to be applied toward the Georgetown graduate degree would inglie both Georgetown graduate
course credits that are shared with the other institution to fulfill its degree requirements, and graduate

course credits from the other institution that are shared to satisfy Georgetown's graduate degree

requirements.

Coursecredits from the other university will be recorded on the Georgetown graduate transcript with a
notation that they have been applied toward satisfaction of degree requirements at both institutions.
Such notations will be posted only upon receipt of an affial transcript from the other University
showing satisfactory completion (grade of "C" or better, or its equivalent). The Georgetown Graduat
School degree will not be awarded until that official transcript has been received.

Georgetown tuition scholaships may be applied toward any Georgetown course taken as part of th
OOOAAT 660 DPOT COAih OACAOAI AGO T &£# xEAOEAO OET O/
degrees. Georgetown tuition scholarshipsannot be applied toward courses taken athe other university.
Work taken at another university that is not to be applied toward a degree program at that institution
may be considered for transfer to the Georgetown degree program under the rules governing transfe
credit; seeSection I.B.1Trda OFEAO | £ #O0OAAEO O x AOA @df rore info®rmatdid 6
H. Joint Degree Programs

Students enrolled in jointdegree programs pursue studies leading ta single degree awarded jointly
by Georgetown University and another university. A current list of approved joint-degree programs is

available in the onlineAdmissions Summary Chart.

Program descriptions and other information are available in the&sraduate SchooCatalogor directly from
the participating departments or programs at Geggetown and the other university. Students pursuing a

joint degree may be subject to special policies and procedures agreed to by the participating institutions

4EAU OET OI A Ai1 001 6 OEA DPOI COAI 60 $E OAWIG vals vihege
wish to pursue a joint -degree program must make their intentions known when they apply to
Georgetown or the other university.
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At the present time the Graduate School does not provide any mechanism by which students can combine

two existing Georgebwn degree programs into a single joinridegree program. Individuals who are
interested in pursuing linked programs at Georgetown should consult the current list aipproved dual-
degree programs.

V. GRADUATION & COMMENCEMENT

The Graduate School of Arts & Sciences awards master's and doctoral degrees at the end of each mag
with the exception of June. The University conducts Commencemeakercises annually in MayAll
students applying to graduatemust file an Application for Graduate Degree to be considered for
graduation and to be eligible to participate in Commencement.

A. Application for Graduate Degree

Students applying for graduation for July through January must file an Application for Graduate
Degree by the first working day of the month in which they wish to receve the degree. Students will

then be given until the last working day of the month (with the exception of May; see below) to meet aJI

degree requirements. Please note, however, that students are strongly encouraged to submit theses
dissertations to the Graduate School as early in the month as possible.

Students who do not meet all requirements by the last working day of the month will have their
applications carried over to the following month. An application will be held open for a total of three
months, including the first month for which the student applied. If the student has not graduated by the
end of that time, he or she must file a new application.

Students must be enrolled during the Fall or Spring semester or Summer term in which they gradeatn
some cases, the three month application window may span two different semeste&udents who apply
to graduate toward the end of one semester, but who, for any reason, do not complete all degree
requirements until the following semester, will be req uired to enroll in that semester. If all degree
requirements are met no later than the first day of classes for the new semester, the student will b
eligible to enroll in Continuous Registration, section 2for which no fee is charged. If all degree
requirements have not been met by the first day of classes for the new semester, the student must enr
in the appropriate thesis or nonthesis registration mode. If a student who is required to submit a thesis
defends it successfully by the first day of clags for the new semester, the student will be registered for
Continuous Registration, section 1 and charged appropriate fee. The student will then have until the en
of that semester to submit the final copy. If the thesis is not submitted by the first dayf classes of the
following semester, the student will be registered for Thesis Research, section 1 for that semester ar
charged the appropriate fee.Contact the Graduate School if you have any questions about the prope
registration mode and associateduition charges.

Students who wish to apply to graduate irFebruary, March, April, or May, must file an Application for
Graduate Degreeno later than the last day of the Add/Drop period in January . Those who do not do so
will not have their names in theCommencement program book and their diplomas will not be available
at the commencement ceremony in May.
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One additional deadline applies for the month of May: A thesis or dissertation submitted in partial
fulfillment of the requirements for a May degree mus have faculty approval and be accepted by the
Graduate Schooho later than the first working day of May. All other degree requirements must be
met by the last Friday preceding Commencement, including receipt by the University Registrar of sprin
semestergrades and all examination ballots.

All students must be familiar with their degree requirements and the relevant policies of the University
and the Graduate School. Failure to do so may result in a delay in graduation.

B. Diplomas and Transcripts
Diplomas for January through May degrees will be available for distribution immediately following the
Graduate School Commencement Ceremony in May, provided that the students submitted the Applicatic

for Graduate Degredyy the end of the Add/Drop period in January, as noted above.

Diplomas for students who did not submit the Application for Graduate Degree in January will be
available for pickup or mailing approximately four weeks into the Summer term.

Diplomas for students who graduate in July and August Wibe ordered at the end of August and should
be available for pickup or mailing by the beginning of October.

Diplomas for students who graduate in September, October, November and December are ordered at t
end of December and should be available forgiup or mailing by the beginning of February.

An official copy of a student's final transcript, showing award of the Graduate School degree, is normally

distributed or mailed with the diploma. Additional copies of the final transcript can usually be obtaied
from the Registrar's Office within two weeks after the degree award date.

Please note that University policy does not permit the release of either diplomas or final transcripts tg
students with unpaid balances greater than $100. Students with unpaidatances should contact the
Office of Student Accounts for more information or to clear their accounts.

C. Annual Commencement Ceremony

The monthly awarding of graduate degrees should not be confused with the annual Graduate Schdg
Commencement Ceremonylhe Commencement Ceremony is a festive event held in May of each year
which earned and honorary degrees are awarded and degree candidates are hooded. Diplomas 4
distributed immediately after the ceremony or, for some graduates, at departmental eventater during
Commencement weekend.

Participation in the Graduate School Commencement Ceremony is limited to those who have be
awarded graduate degrees between July and May of the current academic year. Graduates who wg¢
awarded degrees between July ahJanuary will be eligible to participate without further application.
Those who intend to graduate in February, March, April, or May must file th&pplication for Graduate
Degree no later than the end of the Add/Drop period in January.
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All participants are required to wear appropriate academic regalia (cap, gown, and hood). Information or]
ordering academic regalia will be available from the Graduate School early in the spring sester of each
year and will be posted on the Graduate School website.

The names of all degree candidates for the current academic year (Jiyay) are published in the
Commencement Program. Graduates who were awarded degrees between July and January will
automatically included in the published Program. Those who intend to graduate in February, March
April, or May must file the Application for Graduate Degre@o later than the end of the Add/Drop
period in January in order for their names to appear in theCommencement Program.

VI.  ACADEMIC INTEGRITY POLICIES & PROCEDURES

Students in the Graduate School of Arts & Sciences are expected to maintain the highest standards
integrity in pursuit of their education. Academic dishonesty in any form is a s®us offense against the
academic community in general and against Georgetown University in particular. Students found to hav
violated standards of academic integrity will be subject to academic penalties. These penalties md
include, but are not limited to, suspension or dismissal from the University and revocation of degrees
already conferred.

Effective August 29, 2007, academic integrity cases of graduate students in the McDonough School
Business will be adjudicated by a separate academic intetyrisystem. Full information is available at:
http://msb.georgetown.edu

A. Violations of Academic Integrity Standards

Faculty have a special responsibility to mentor graduate students in the standards of academic integrit
appropriate to their disciplines. The Graduate School urges faculty to take appropriate opportunities to
teach standards of academic integrity and techniques of scholarly documentation, and to report to the
Dean suspected cases of academic misconduct.

The Graduate School reserves the right to use all legal means, including submitting student work {
electronic search engnes, such as Turnitin.com, to investigate allegations of academic misconduct again
graduate students.

1. Plagiarism

Plagiarism is defined as the acbf passing off as one's own the ideas, writings, or statements of another.

Plagiarism is a serious breach of academic integrity standards, and anyone who is found to ha
committed plagiarism will be subject to disciplinary action.

Students are cautiond that the improper use of sources, whether intentional or unintentional, may be
plagiarism and are expected to know the proper techniques for documentationEvery quotation from
another source, whether written, spoken, or electronic, must be bound by qtation marks and properly

cited. Every paraphrase (a recapitulation of another source's statement or idea in one's own words) or
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summary (a more concise restatement of another's ideas) must be properly cited bibliographic entry
alone is not sufficientto avoid the imputation of plagiarism; nor is mere citation sufficient when use has
been made of another person's words.

Students are responsible for educating themselves about the proper procedures for documentation.

Questions about what references neak documentation and how attribution should be made may be
directed to the course professor or the thesis advisorSuch procedures are also outlined in a number of
standard guides, most of which can be found in Lauinger and Dahlgren libraries. However,cgrmethods
vary among different disciplines, students should seek guidance from their department or program abou
proper and improper approaches to scholarly documentation.

2. Other Infringements of Academic Integrity

Academic integrity may also be violated by acts of cheating, fabrication, or facilitating academi
dishonesty. Cheating is the use or attempted use of unauthorized materials, informatiorr, siudy aids in
in-class examinations, takéehome examinations, or other academic exercises. Fabrication is th
falsification or invention of data, research results, citations, or any other information used in
examinations, papers, experiments, or other ademic exercises. Facilitating academic dishonesty is the
assistance or attempted assistance of another to commit an act of academic dishonesty.

It is a violation of academic integrity to misrepresent or misuse otherwise valid academic work. Fot
example, apaper submitted to satisfy the requirements for one course may not be submitted to satisfy &
requirement for a second course without explicit permission of both professors. Students participating in
joint projects or collaborative exercises are expectedotmake themselves aware of and to adhere to their
instructor's expectations for individual contributions.

It is also a violation of academic integrity to attempt to deprive other students of equal access t
educational resources, whether tangible (e.g.,ibrary or laboratory materials) or intangible (e.g.,
computer access to electronic resources).

B. Procedure for Adjudicating Alleged Violations
The procedure outlined below will be used to adjudicate all alleged incidents of academic misconduct.

1. Jurisdiction

Cases of alleged academic misconduct dine part of any student directly matriculated in the Graduate
School of Arts and Sciences shall be adjudicated by the Dean of the Graduate School through
procedures outlined below. The Dean of the Graduate School is the only person authorized to impos
sanctions on a Graduate School student for violations of academic integrity committed in connection wit
a Graduate School programStudents matriculated in Graduate School programs that adncurrently

offered with other Georgetown University academiainits, such as the Law Center or the Medical Schoo
will generally be subject to the academic disciplinary procedures of the Graduate School when allegs
violations of academic integrity occur within the Graduate School sequence of the dual degree pragra
Whenstudents enrolled in dual degree programs are found to have violated standards of academ
integrity within the Law Center or Medical School sequences of dual degree programs, the matter wi
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generally be adjudicated by the other academic unitHowever, the Graduate School retains the right to
impose sanctions on graduate students who have been found to have violated standards of acaden
integrity by another academic unit, and to adjudicate any case another academic unit chooses not
pursue.

Cases of alleged academic misconduct on the part of Georgetown University Graduate School stude

who are enrolled in a course at another university, e.g., through the Consortium of Universities of the

Washington Metropolitan Area, will be adjudicated at €orgetown and will be subject to the authority of
the Dean of the Graduate School at Georgetown.

Students matriculated in graduate programs offered by other Georgetown University academic units (e.g.

the Liberal Studies program offered through the Schd@f Continuing Studies) do not fall under the
jurisdiction of the Dean of the Graduate SchoolCases involving these students shall be adjudicated by
the academic unit in which their program is housed.

2. Reporting allegations of academic misconduct

Anyone who has reason to believe that a graduate student has engaged in academic misconduct is urg
to report such information in writing, along with any supporting evidence, to the Dean of the Graduateg
School. The student against whom allegations are made will be provided with a copy of the written repor
and all supporting materials.

11T ACAOGETT O 1T &£ AAAAATEA T EOCATTA
AAAAAT EA AAOAAOnh AOAT AEOAO OEA

DAD 11 AW AMA UA @IECD
OOOAAT 060 COAA
3. Standing Committee on Academic Integrity and Adjudication Committees

All allegations of academic misconduct brought to the Dean will be referred to an Adjudication
Committee, appointed by the Dean from among the members of a Graduate School Standing Commit
onAAAAT EA )T OACOEOU j EAT AAEAI OOEh OEA ¢30AT AET C
The Standing Committee will be composed of:

E Ten faculty, appointed to staggered year terms

Z Eight Graduate School studentszEl OO A£0T 1 [ AOOAOBO DHOIT COAI O hAll

appointed to oneyear terms with the possibility of reappointment for a second term

F One Graduate School associate dean, who will serve as the +voiting Investigating Officer

E One nonvoting ex officio member of the University Research Integrity @nmittee, to be appointed
by the Chair of the University Research Committee.

Faculty representatives on the Standing Committee will be drawn from the graduate Sciences, Soc
SAEAT AAOh (Oi ATEOEAOh AT A DPOT ZAOOEIP).Al [ AOOAOG

Each Adjudication Committee will be composed of

E Two faculty
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Z/1TA OOOAAT O 1T &# OEA OAI A 1 AOGAT AO OEA AEAOCAA

representative, depending on the degree program the student under allegation is @uing).

If specialized knowledge is deemed necessary to investigate a case, the Dean of the Graduate School
appoint an appropriate expert to report to the Adjudication Committee. The expert will serve as a
consultant to the Adjudication Committeeand will not deliberate with the Adjudication Committee or

vote.

A Standing Committee member who is teaching a course or mentoring a thesis in which acaden
misconduct has been alleged may not serve on the Adjudication Committee handling that case.

will

c

At the discretion of the Dean, a representative from the Office of University Counsel may serve as an

advisor to the Standing Committee or any Adjudication Committee.

4. Investigating Infringements of Academic Integrity

The student against whom allegations are brought will be notified in writing of the membership of the
Adjudication Committee. If the student objects to the appointment of one or more mendrs of the
Adjudication Committee, the student must notify the Dean in writing of the good faith basis for the

objection before the hearing begins. The final decision regarding the membership of the Adjudication

Committee will rest with the Dean.

The Adpudication Committee will review the allegations and, if the Adjudication Committee determines
that the allegations do not warrant further investigation, the matter will be dismissed and no record of
OEA Al T ACAQGETT O xEI 1 AA ©rdcord K thd Adjudichtion@Bmmitt@eChlidvad
that the allegations merit an investigation, one will be initiated under the direction of the Investigating
Officer. This investigation will include consultation with any person and review of any materialshe

Investigating Officer believes is relevant to the allegationsSince the purpose of this investigation will be
to make determinations of fact, it will be interrogatory rather than accusatorial in both format and
approach. At the conclusion of the inestigation, the Investigating Officer will issue a written report
summarizing the steps of the investigation and its findings, which he or she will present to the
Adjudication Committee.

The student against whom the allegations are brought will receive AT PU T £ OEA )1 O/
report, and shall have the opportunity to respond to the report in writing. This response will be provided
to the Adjudication Committee.

The Adjudication Committee will review the original allegations, and all otherelevant materials, which
will include at least the materials submitted by the Investigating Officer and the student. 0 OEA O
request, the Committee will hear testimony from the student and/or from anyx EOT AOOA O 1 &
choosing. The mmittee may also interview any additional witness and/or review any additional
material it believes would be helpful or relevant to its decisiormaking process. The student against
whom the allegations are brought shall have the right to be present as asbserver to all witness
interviews conducted by the Adjudication Committee.
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All interviews conducted by the Adjudication Committee will be recorded in a manner decided by the
Graduate School.

The Adjudication Committee will determine whether it believesthe student is responsible for academic
misconduct, and will report its findings and any recommended sanctions in writing to the Dean of the
Graduate School.Both the determination of responsibility and the recommended sanction will be
determined by simple majority vote of the Adjudication Committee.

5D 1T OAAAEDPO 1T &£/ OEA #1111 EOOAABO OADPTI OOh OEA 3$AAI

a. accept the findings and recommendations of the Adjudication Committee; or

b. refer the case back to that Adjudication Committee fofurther investigation or more detailed
written explanation of its findings and recommendations; or

c. OAEAAO OEA ' AECAEAAOEIT #1111 EOOAABO £ET AET CO

The Dean of the Graduate School will provide the student against whotnet allegations have been made
with a written explanation of the final decision and, as appropriate, any recommended sanction.

A onepage summary report of the facts of the case and its outcome (devoid of any information that
would identify the accused stident) will be provided to the Standing Committee.These summaries will
be maintained in a sanction precedent file by the Graduate School, and are intended to help build a body
of precedent to guide future adjudication committees in establishing appropri@ sanctions for
comparable violations of academic integrity.

4EA OOOAAT 66O AAPAOOI AT O TO DPOI COAI 1066060 ATibIU
Graduate School.The department or program may not implement a penalty either more or lesstringent
that that authorized by the Dean of the Graduate School.

5. Sanctions

1%

The Adjudication Committee may recommend sanctions in accord with sanctioning guidelines that will be
maintained and updated by the Graduate SchoolThe Standing Committeewill define guidelines for
sanctions, and will revise them as appropriate over timeWhen drafting and revising the sanctioning
guidelines, the Standing Committee will consider the information maintained in the sanctioning
precedents file.

Sanctions reconmended by the Adjudication Committee may include but are not limited to a reduced o
failing grade, suspension or dismissal from the University, and revocation of degrees already granted.
4EAR $AAT 80 1 AOOAO EIiI Pi OEIC DPAT ARGEABA HBAOOAA MK
permanent file.
Sanctions that may be imposed directly by the Dean of the Graduate School include but are not limited tp:
a. 300PATOETTh O AA TTOAA 11 OEA OOAI OAOEDO A0
b. Dismissal,tobeh OAA 11 OEA OOAT OAOEDPO AO OS$SEOI EOOAI
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c. Revocation of previouslyA x AOAAA AACOAAOhR O1 AA 11T 0AA 11

| AAAAT EA -EOATT AOAO8G
Regardless of the sanctions that may be recommended by the Adjudicatioon@nittee and/or imposed
by the Dean, if a student is found to have violated academic integrity in a graded activity, the faculf

member involved may fail or reduce the student's grade, for either an assignment or for the entire course

at his or her discrdion. If, however, the student is found not to have violated academic integrity, the
faculty member may not penalize the student for academic misconduct.

VIl. GRADUATE STUDENT LEAVE POLICIES

A. Personal Leave of Absence

Students who find it necessey to interrupt their studies may apply in writing to the Graduate School for a
PAOOT T AT , AAOGA 1T &£ ' AGAT AA8 | OPAOOIT AT 1 AAOGA 1|
one granted for medical reasons or for military service.Such requests Bould be submitted at least one
week prior to Regular Registration for the semester in which the leave is to be taken, and must b
submitted no later than the last day of the Add/Drop period. The student's department or program must

approve the request fora leave. When properly approved and officially entered on the transcript, a leave

of absence satisfies the Graduate School's registration requiremetit.may not, however, confer the
registration or residency status necessary to qualify for financial aid or to meet visa
requirements. International students should consult with the International Student Advisor, Office of
International Programs, before requesting a leave, in order to insure that their visa requirements will be
satisfied. A $25 fee will be charged for each semester of approved leave of absence.

A total of no more than four semesters of leave of absence are allowed in a student's graduate career|
Georgetown University, whether taken at the master's or the doctoral level. Up to two semestarfleave
may be granted at any one timeThe length of time that would otherwise be permitted to complete all
requirements for a degree and to graduate generally will be extended by one semester for each semesi
of approved leave of absenceleaves of &sence for medical reasons and for military leave, when
properly approved, will not be counted against the four semester limit for leaves of absence.

No degree requirements can be completed during leaves of absence, nor can a student graduate durin

leave of absence. However, leaves of absence will not alter deadlines relating to the completion of speci’\‘ic

course requirements, such as deadlines for completing work in a course for which an "Incomplete” grad
was received.

Once doctoral candidacy has ten achieved, the Graduate School will consider requests for a person:
leave of absence only if the reasons for requesting the leave would otherwise prevent the student fror
making significant progress on the dissertation. A leave of absence will not beagted simply for the
purpose of extending the time permitted to complete the dissertation.
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B. Medical Leave of Absence

A graduate student may be granted a medical leave of absence in cases in which the student's healtl
impeding normal academic progess. Medical leaves will be administered according to the Guidelines on
Medical Leave of Absence, found on the website for the Office of the Vice President for Student Affairs g
http://studentaffairs.georgetown.edu/policies.html - Medicall eaveofAbsence

C. Military Leave of Absence

A student who is called to active military duty will be permitted a military leave of absencelhe student
should report his/h er obligation for military service in writing to the Dean as soon as reasonably possible
after the student receives his/her orders. If a new semester has begun, the Dean may authorize a 1009
refund of tuition through the 50% refund period. 4 E A O O Golrdeb lBb©® marked with a "W" grade
and a record will be made on the transcript to explain the withdrawal.

D. Parental Leave Policy for Graduate Students

The Graduate School offers support for graduate students who need to take leave in connectiothvihe
birth of and/or full time care of a new child during their period of enroliment. The goal in offering this
support is to allow graduate students to continue their studies with as little disruption as possible.
Parental leave is intended to enabléhe graduate student to continue to make progress toward his or her
degree. It does not grant additional semesters of funding or change the tirb@-degree deadlines. This
policy requires communication and cooperation in good faith between the student selg the leave, the
AAAOI Ouh AT A OEA OOOGAAT 660 AADPAOOI Al 08

The terms of the policy are as follows:

1. To be eligible for parental leave, the graduate student must be the primary and faline caregiver
of a newborn child or a child five years old or youngenewly placed in the home.

2. The graduate student must submit a written request no less than three months before the

N s o oA~ s

expected date of the start of the leave tOEA ' OAAOAOA B3AEITTI180 ! (¢

Affairs.

3. Graduate students may takeup to six weeks of parental leave within the first six weeks
immediately following the birth, adoption, or foster placement of a child. The six weeks of parenta
leave must be taken consecutively immediately following the birth or placement of the new ctil
Students seeking parental leave shall provide documentation to the Graduate School sufficient
demonstrate that they are the fulltime primary care provider of the child.

4. During parental leave, the graduate student may attend classes and work oaurse assignments
to the extent possible, but his or her program director should advise the professors in thesg

courses to be flexible about attendance and assignment deadlines during the period of leave.

5Ppi 1T OEA OOOAAT 0860 OAnrdA dmpletedin thede cOUEsAs, witlht thd
understanding that the courses should be completed by the end of the following semester.
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5. Graduate students may request a voluntary medical leave instead of, or in addition to, parenta
leave. Taking eithera voluntary medical leave or a parental leave may have implications for &
OOOAAT 060 EAAI OE EIT OOOAT AAs SO0AAT OO OEI O
prior to requesting either option.

6. International students should consult with the QOfice of International Programs about the visa
consequences of receiving either voluntary medical leave or parental leave. This consultatio
should occur prior to the submission of the request for parental leave to the Graduate School.

7. Doctoral Graduae Assistants. The following additional terms apply to graduate students in a Ph.[
program with an assistantship:

The doctoral graduate assistant will continue to receive his or her assistantship stipend during the
six weeks of parental leave.

During the period of parental leave, the doctoral graduate assistant will be relieved of the servic
requirement of his or her assistantship. During the remainder of the semester (before and/or
AEOAO DPAOAT OAT 1 AAOGAQh OEA ATwilCdssigA him qr hArAtd 4
assistantship duties, consistent with the academic nature of assistantship appointments.

The granting of requests for parental leave will not affect tuition scholarships held by graduate
assistants.

Students supported by aternal research grants, fellowships, or awards must follow the policies of
their funding agency. Many funding agencies and organizations defer to the institutional policie
I £/ OEA OOOAAT 060 O EOAOOEOURh AOO Ep&licy thefids AfE
the granting agency or organization will prevail. If fellowship benefits are suspended or deferred
during this period, and the appropriate documentation is submitted, the Graduate School wil
assume funding responsibility for the perod during which the student is on an approved parental

leave.
E. Leave Policies for Doctoral Graduate Assistants

Graduate assistantships offer doctoral students research and teaching opportunities that are al
important part of their educational program. Doctoral Graduate Assistants are therefore considered to
be students, not University employees.

As part of their academic training, doctoral students who hold an assistantship have a service obligatio
to assist in teaching, research, or other mattersfan academic nature for 15 hours per week. Doctoral
students holding assistantships have no paid vacation time, and should schedule their vacations durin
school holidays or the summer; not during the semester. Faculty should make every effort to hona
university holidays for doctoral graduate assistants, however, in the event that doctoral graduate
assistants' work (e.g., in labs) must continue during university holidays, they should be given an equ
number of days off that are convenient to researchral teaching demands at other points during the
period of appointment. Doctoral graduate assistants who work during the summer should be
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compensated in addition to their regular, academic year assistantships and enrolled in the appropriats
FICAexempt graduate assistantship category.

VI, INFRINGEMENT OF NON-ACADEMIC RULES

All Graduate School students are expected to know and abide by the University regulations ar
procedures as outlined in theCode of Student ConductThe Code is incorporated inhe Student
Handbook, available from theDivision of Student Affairs

A Graduate Adjudication Board is constituted on a standing basis to hear evidence presented in t
manner of infringement of nonacademic University regulations by Graduate School of Ar& Sciences

students. The Board consists of three graduate students and two faculty members. The process

adjudication is under the supervision and jurisdiction of the Vice President for Student Affairs as part o
the University's non-academic student disiplinary system.

Non-academic disciplinary records of students shall be maintained by the University's Office of Studer
Affairs until the graduation of the student from the University, at which time they will be destroyed. An
exception will be made to his policy, however, in those instances when a student has been suspended
dismissed from the University for disciplinary reasons. Suspension will be noted on the academic
transcript as "Disciplinary Suspension.” Dismissal will be noted on the academitranscript as
"Disciplinary Dismissal."In cases of suspension or dismissal, a permanent record will be kept in the Offic
of Student Affairs and in the academic record. Documents concerning the sanction will be maintained 1
substantiate the notation. Inquiries about a student's disciplinary records will be honored only with the
student's signature of waiver.

IX. OTHER UNIVERSITY POLICIES
A. Non-Discrimination Policy

Georgetown University's commitment to diversity is fundamental to its educational mission. Georgetown
University does not discriminate on the basis of race, color, religion, national origin, sex, age, marit
status, personal appearane, sexual orientation, family responsibilities, political affiliation, source of
income, disability, or any other basis prohibited by law in the administration of its educational policies or
in the provision of access to its programs, facilities, servicesnd activities.

Students who have concerns about treatment they have experienced are encouraged to discuss thg
concerns with a representative of the Officeof Institutional Diversity, Equity & Affirmative
Action (IDEAA). Students wishing to pursue a formal complaint of discrimination in a nomcademic
matter may do so through thelDEAA (ttp://ideaa.georgetown.edu/) or the Office of Studat Conduct
(http://studentconduct.georgetown.edu/ ).
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If a student believes that there has been discrimination in such academic matters as coursework, gradin
class participation, qualifying or comprehensive examinations, or the evaluation of theses, dissertations
or any other degree requirements, the matter should be presented to the chair of the department (o
equivalent administrator) on an informal basis. If, after the preliminary invesigation by the chair (or
equivalent administrator), or through discussion with the student, the faculty member, and other
relevant individuals, the complaint is resolved satisfactorily, no record of the complaint will be placed in
the file of the studentor the faculty member. If the complaint is not resolved, the student may submit g
formal written complaint to the Dean of the Graduate School; a copy of this formal written complaint
should also be sent for information purposes to the University's Speci#issistant to the President for
Institutional Diversity, Equity & Affirmative Action.

Upon receipt of the formal written complaint, the Dean of the Graduate School will establish a board ¢
three faculty members to review the complaint. The review board it

1. hear and consider the student's complaint;
2. accept and consider further evidence concerning the complaint;
3. forward its decision in the case to the Dean of the Graduate School.

Every effort will be made to insure the student fundamental fairness ithe complaint process. It should
be emphasized, however, that the review board is an educational hearing board and not a court of law.
The student will be expected to attend the review board's hearing of the complaint. If because ¢
extraordinary circumstances the student is unable to attend, he or she may submit a written summary o
the case. When presenting the complaint to the review board, the student may bring individuals to assis
in presenting the complaint. The student may be present for all stages the review board's hearing
except for the final deliberation by the board.

The review board shall have at the hearing all available information pertaining to the student's complaint
and his/her academic record. The board will accept and review writterstatements submitted by the
student and/or other relevant individuals. The board may also, at its discretion, entertain oral testimony
from witnesses.

The general outline of the hearing will be as follows:

the board will review the complaint and academigecord of the student;

the student will have the opportunity to present the case and any attending circumstances;
the board may request specific people to appear before it;

the board will deliberate and render its decision.

HownNPE

When the board has completd its review and has forwarded its decision to the Dean of the Graduats

School, the Dean will notify the student in writing and will send copies of the board's decision to the

Special Assistant to the President for Institutional Diversity, Equity & Affirrative Action Programs and to
the Affirmative Action Officer of the relevant campus.

If any party to the complaint wishes to appeal the review board's decision, a written appeal should bg
filed with the Dean of the Graduate School, with a copy sent to th€niversity's Institutional
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Diversity, Equity & Affirmative Action office. The written appeal should indicate the grounds for the
appeal and any new evidence not submitted to the review board. The Dean will accept or reject the
appeal, based on the groundso stated, and will render a decision within 30 days.

Although the University encourages students to avail themselves of these internal mechanisms for
discrimination complaints, all students have the right to contact external enforcement agencies such gs
the District of Columbia Human Rights Commission, the Equal Employment Opportunity Commission, the
Office of Civil Rights of the Department of Education, and the Department of Labor. Reprisal or retaliatign
against an individual for making a complaint regading discrimination, or for using or participating in
internal or external processes, is prohibited.

B. Policy Statement on Sexual Harassment

This Policy on Sexual Harassment will be widely disseminated to members of the University community
and will be consistently enforced. The policy will be reexamined, updated as appropriate, and distributed
regularly to all students, faculty, and staff.

For the purposes of this policy, sexual harassment is defined as any unwelcome sexual advance, reqyest
for sexud favors or other verbal or physical conduct of a sexual nature when:

1. Submission to such conduct is made explicitly or implicitly a term or condition of an individual's
employment or academic advancement; or

2. Submission to or rejection of such conduct isised as a basis for making an employment or
academic decision affecting an individual; or

3. Such conduct has the purpose or effect of interfering with an individual's work or educational
performance, or of creating an intimidating, hostile, or offensive enronment for work or

learning.

Sexual harassment may involve the behavior of a person of either gender toward a person of the same|or
opposite gender when that behavior falls within the operative definition of sexual harassment.

Sexual harassment is geecially serious when it occurs between teachers and students or supervisors and
subordinates. In such situations, sexual harassment unfairly exploits the power inherent in a faculty
member's or supervisor's position. Although sexual harassment often occairwhen one person takes
advantage of a position of authority over another, the University recognizes that sexual harassment may
also occur between people of equivalent status. Regardless of the form it may take, the University will not
tolerate conduct ofa sexual nature that creates an unacceptable working or educational environment.

It is contrary to University policy for the University or any officer, administrator, dean, department chair,
faculty member, or any other employee to base an adverse acadenor employmentrelated action
affecting a person on an unsubstantiated allegation or rumor of sexual harassment.

The University recognizes that supervisors bear an important responsibility to deter sexual harassment,
to investigate any such allegation tht is brought to their attention and if warranted, to consult with the
Office oflnstitutional Diversity, Equity & Affirmative Action about the situation. In addition, the
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Supervisor must report the matter to ahigher authority responsible for ensuring a prompt review and
taking strong remedial action.

The "Grievance Procedures to Investigate Allegations of Unlawful Discrimination,” administered by th¢
Institutional Diversity, Equity & Affirmative Action Office is a confidential process that is available to any
member of the University community, who wishes to file a complaint of sexual harassment. The process
is administered by trained counselors in the Office of firmative Action Programs. Students, faculty
members, or nonteaching academic employees who believe that they have been sexually harassed and
wish either additional information or assistance in filing a complaint can contacRosemary Kilkenny,
Esq.,Vice President, Institutional Diversity &Equity; or Marjorie Powell, Director, Affirmative Action
Programs. $aff employees seeking information or assistance can contadlichael W. Smith Associate
Director or Tonya Hinds, Assistant Director. Thénstitutional Diversity, Equity & Affirmative Action
office is located atM-36 Darnall Hall. The telephone number is (202) 6874798. Office hours are Monday
Friday 8:30 a.m- 5:00 p.m.

1%

C. Professional Conduct: Policies and Procedures

Georgetown faculty and academic administrators are expected to conduct themselves in a professional
manner. Allegations of serious lapses of professionalism therefore merit careful review by the institution
Estabished procedures exist for investigating alleged unprofessional conduct involving sexual
harassment and/or discrimination. The procedures outlined here are intended to address serious lapse
in professionalism which fall outside of those two areas. It isnipossible to provide a completely adequate
definition or itemization of such conduct. However, this category would include committing or inciting
acts of physical violence against individuals or property, or acts which interfere with the academic
freedom of other persons within the University, or interfere with the freedom of speech or movement of
such persons.

[92)

If a student believes that he or she has been subjected to serious unprofessional behavior in an academic
context on the part of either faculty oracademic administrators, the matter should be brought to the
attention of the relevant director of graduate studies, program director, or administrative head. The
person to whom the complaint is brought should first try to resolve the matter on an informabasis
involving both the student and the faculty member or academic administrator in conversation. If such a
resolution is not reached, the student may submit a written complaint to the Dean of the Graduate School.
The complaint should be accompanied by lla documentation or written evidence, and by the
identification of those with relevant knowledge. It is expected that all complaints will be accompanied by
materials sufficient to support the allegation of a serious breach of professionalism. Mere dissddistion
with a grade received or with an administrative decision does not constitute adequate support. There are,
in addition, other mechanisms for appealing grades or administrative actions (S&=ction lll, "Academic
Regulations and Procedureg"

The faculty member or administrator involved will receive copies of all of the material submitted in
connection with the complaint and will also have the opportunity to respond to the complat in writing

and to offer any countervailing materials, including the identification of those with relevant knowledge.
The Dean will then appoint a committee of three faculty members to review the complaint. Normally, the
faculty members will be drawn from the Graduate division which houses the student's department or
program. If either the student or the faculty member or academic administrator objects to the
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appointment of one or more members of the committee, the grounds for this must be made clearth®
Dean in writing prior to any review.

The Faculty Committee is charged with reviewing the facts and, where necessary, making
recommendations for appropriate actions. The Committee will interview both the student and the faculty
member or academic admirstrator and may, at its discretion, interview others. Both the student and the
faculty member or academic administrator shall have the right to be present as observers when
witnesses are interviewed. Where the complaint involves a grade and where the semt has already
completed the departmental process of grade appeal, the Committee is charged with reviewing only the
adequacy of the procedures used in conducting the grade appeal. Where the complaint involves a grade,
in cases where the student has not nte use of the departmental grade appeal process, this Committeg
may refer the grade appeal to the appropriate department or program or it may serve as the functional
equivalent of the departmental grade appeal committee and assume that committee's power gastain,
raise or lower the grade. The student is entitled to select the preferred procedure. However, in requesting
that this Committee conduct a substantive grade review as part of its consideration of the complaint, the
student waives access to a sepate departmental procedure. If the Committee conducts the substantive
review of the student's grade, it is free to solicit the commentary of other faculty members with expertise
in the area in which the course was offered.

If the Committee finds that the faculty member or academic administrator has indeed breached
standards of professional conduct in a serious way, it may recommend appropriate action. Sugh
recommendations may include a letter of reprimand to be placed in the faculty member's or academi
administrator's file or other additional actions as warranted. Recommendations will be forwarded to the
Dean of the Graduate School for appropriate action. Both parties will be notified of the results of the
review within seven days of the Committee's compl&n of its review.

(@)

Either party has a right to submit a request for review of the disposition of the complaint to the Dean of
the Graduate School. Such appeals should be submitted in writing within thirty days of the date of the
letter notifying the parties of the results. Requests for appeals must be accompanied by descriptions pf
new materials to be considered. Dissatisfaction with the original decision does not by itself constitute
adequate grounds for granting an appeal.

If the request for an appealis granted, an appeal committee of three new faculty members will be
appointed by the Dean. This Committee will have the right to make its decision on the basis of the writte
materials alone or it may elect to conduct interviews along the lines providedf in the original review.
The decision of this Committee is final.

>

D. Student Right-to-Know and Campus Security Act

In compliance with the Student Righito-Know and Campus Security Act, it is the policy of Georgetown
University to make readily availableinformation concerning the completion or graduation rate of all
certificate- or degreeseeking, fulltime undergraduate students entering the University, as well as the
average completion or graduation rate of students who have received athleticalhglated student aid.
This information is available upon request from theDepartment of Athletics 1 McDamough Gym
Georgetown University, Washington, DC 20057. Telephone (202) 6&A435.
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The Crime Awareness and Campus Security Act of 1990 requires that the University prepare informatio
on current campus law enforcement policies, crime prevention program&nd campus security statistics.
This information is available upon request fromDepartment of Public SafetyGround LeveiVillage C
Georgetown University, Washington, DC 20057Telephone (202) 6874343.

E. Family Educational Rights and Privacy Act of 1974 (Buckley Amendment)

The Family Educational Rights and Privacy Act of 1974 (also known as the Buckley Amendment) is
federal law which states that a written institutional policy with respect to student records must be
established and thata statement of adopted procedures covering the privacy rights of students must bé
made available annually. The law provides that the University will maintain the confidentiality of student
educational records.

Georgetown University accords to its studerst all rights under this law. No one outside the University

shall have access to students' educational records, nor will Georgetown disclose any information from

these records without the written consent of the student, except to:

personnel within the University, on a needto-know basis;

persons or organizations providing student financial aid,;

accrediting agencies carrying out their accreditation function;

persons in compliance with a judicial order or a lawfully issued subpoena (provided that the
University will first make a reasonable attempt to notify the student);

organizations conducting studies to develop, validate, and administer predictive tests;

authorized representatives of federal or state government agencies for the purpose of audit an
evduation of government programs; and

7. persons in an emergency in order to protect the health and safety of students or other persons.

PonNE

o o

All of these exceptions are permitted under the Act. Information will be released only on the condition
that the party to whom the information is released will not disclose it to a third party without the written
consent of the student. Furthermore, the University will maintain records of any access provided without
the expressed consent of the student, and these records IMlle made available to the student on request.

The University expects that students dependent on their parents will normally wish to share academic

and other information with them. This information will not be provided directly to them, however,
without th e student's consent.

Within the University community only those members individually or collectively acting in the student's
educational interest are allowed access to student educational records. These members incluc
personnel in the offices of the Deamand the Registrars, directors of admissions and directors of financia
aid, personnel in counseling offices, and academic personnel within the limitations of their need to know
The University will provide directory information at its discretion. This information includes the

student's name, addresses and telephone numbers, date and place of birth, parents’ names, major fie
of study, dates of attendance, enrollment status, expected date of graduation, degrees and awar
received, the most recent previas educational institution attended, participation in officially recognized

activities and sports, and height and weight of members of athletic teams. Students may instruct th
Registrar to withhold the release of directory information by providing written notice to the Office of the
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University Registrar by the second week of classes of the Fall semester. Since instructions will be honor
for only one academic year, such notice must be filed annually with the Registrar.

The law provides students with the right to inspect and review information contained in their
educational records, to challenge the contents of their educational records, to have a hearing if th
outcome of the challenge is unsatisfactory, and to submit explanatory statements for inclusiontheir file
if they find the decision of the hearing panel to be unsatisfactoryfhe word "student"” in this context is
defined to include all current and former students, but not applicants for admission.

Academic files are maintained on the Main Campuy the graduate and undergraduate Deans' offices and
the University Registrar. These files contain admission credentials and records of current and previou
academic work. Records are also contained in certain instances by the following offices or depagtnts:
the Associate Dean of Student Affairs, the MBNA Career Education Center, the Office of Student Finan
Services, the Office of International Programs, the Center for Minority Student Affairs, the Office
Student Accounts, and certain academic dapgments.

Students who wish to review their educational records must make a written request to the custodian o
these records. The information will be made available within 45 days of the request. Students may hay
copies made of the records with certairexceptions (e.g., a copy of an academic record on which a ho
has been placed because of an unsatisfied financial obligation to the University). These copies will
made at the student's expense, at the rate of fifteen cents per page.

Copies of transcripts or an original permanent record from another institution submitted to Georgetown
University as admission credentials will not be released to the student or to other institutions. The Graduate
School does not retain in its files letters of recommendation submitted in support of a student's application
once a student matriculates at Georgetown.

It should be noted that educational records do not include the following:

1. records of instructional, administrative and educational persons which are in the solpossession
of the maker and which are not accessible or revealed to any individual except to a temporar
substitute;

records of the Campus Public Safety Department;

student health records;

employment records; or

alumni records.

abrwn

A master's thesis or adoctoral dissertation submitted to the Graduate School in partial fulfillment of the
requirements for a graduate degree is not an educational record as defined herein but a scholar
document intended for disclosure and publication by inclusion in the Unersity's library and by other
means, and the student's act of submitting it to the Graduate School is deemed to be consent to
disclosure and publication.

Health records, including those maintained by members of the Student Health Service, the Couinggl

Center, and the Department of Psychiatry, may be personally reviewed by a physician or other

appropriate professional of the student's choice.
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Students may not inspect or review these records, which are specifically excluded by federal law:

=

financial information submitted by their parents;

2. confidential letters and recommendations associated with admission, employment or job
placement, or honors, to which they have waived their rights of inspection and review;

3. confidential letters and recommendationswhich were placed in the records prior to January 1,
1975; and

4. educational records containing information about more than one student, in which case acces

will be permitted only to that part of the record which pertains to the inquiring student.

Students who believe that their educational records contain information that is inaccurate or misleading,
or is otherwise in violation of their privacy or other rights, should discuss their concerns informally with
the custodian of those records. In most casethis will be the Dean of the School or the University
Registrar. If this discussion does not lead to a resolution of the student's concern, the student has a rig
to an informal hearing. During this process the student will be afforded a full and fair ogptunity to
present relevant evidence. If the result of the hearing process is in agreement with the student's reques
the appropriate records will be amended. If not, the student will be notified within a reasonable amount
of time that the records will not be amended; the student will then be informed of his or her right to a
formal hearing.

The Provost, through the graduate and undergraduate Deans will, when necessary, establish committe
charged with the responsibility of adjudicating challenges to tb contents of student records. Each
committee will be composed of three permanent and three alternate members, who will be nominated by
the Dean and appointed by the Provost. Requests for a formal hearing must be made in writing to th
appropriate Dean's dfice within one calendar year after the initial denial of the student's request. This
petition must be dated and signed by the petitioner and must contain a brief and concise explanation ¢
the item being challenged and the basis for the challenge. It niualso contain a statement that the
petitioner's initial request to a University official was denied, naming the official and stating the date of
the denial. The petition must further specify what relief is being requested.

The Dean will forward the petition to the chairperson of the appropriate committee, the hearing will be
convened within a reasonable time, and all concerned parties will be notified in writing of the date, place
and time of the hearing; the hearing will be closed to the public. The dhgerson may request a written
response to the petition prior to the hearing from the University official who initially denied the student's
request. The student will receive a copy of any written response prior to the hearing. The chairperso
may also request written verification of the item in question from the author.

The hearing will include an informal presentation of arguments from both sides. The student will have a

full and fair opportunity to present evidence relevant to the issues and may be astd and represented

by individuals of his or her choice at his or her expense, including an attorney. Evidentiary rules will be

disregarded. Committee members have the obligation to disqualify themselves if there is any indicatio
of personal bias. Additonally, the student has the right to disqualify any member of the committee, after
giving adequate reasons to the chairperson; in such cases an alternate will be appointed. After bo
parties have presented their cases, the committee will have 48 hours tender its decision.
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The written findings and conclusion of the committee will be provided in writing to both parties within a
reasonable time and will include a summary of the evidence and the reasons behind the decision. Minut
of the hearings will bekept on file in the appropriate Dean's office. The powers of the committee shal
include but not be limited to:

1. ordering the destruction of the document;
2. ordering the removal of the document from the file and its return to the author;
3. ordering the denid of the student's request.

After the decision of the committee has been rendered, the student whose request has been denied wi

have ten days to file a written appeal to the Dean. If the Dean is an interested party to a particular actio
the Dean shdl appoint a surrogate. Failure to file an appeal within ten days after the decision shal
constitute a waiver of appeal rights.

After assessing the grounds for the appeal, the Dean of the Graduate School will decide to accept or rej
the request for a tirther review of the case. Upon allowing an appeal, the Dean will review the hearing
record and any new evidence submitted. The Dean is empowered to sustain, reverse or alter the boarc
decision. The Dean's decision will be communicated in writing withir80 days of receipt of the request for
an appeal and this decision will be final.

In the instance of a challenge to a student record maintained by a department which reports to the Vig
President and Treasurer, procedures parallel to those outlined aboveillvbe followed but a committee
appointed by the Vice President and Treasurer will be substituted for those appointed by the Provost.

The above procedures constitute general guidelines for these committees. The committees, however, may

establish additional procedures as deemed necessary and appropriate to insure fairness and to facilitat
the hearing process. All time limits are to be determined without counting Saturdays, Sundays, an
University holidays and vacation periods.

It should be noted that a stdent may challenge a recorded grade only on the grounds that it was

inaccurately recorded, not on the grounds that it was lower than what the instructor ought to have
awarded.

Students who believe that the adjudication of their challenges was unfair or wanot in keeping with the

provisions of the Family Educational Rights and Privacy Act of 1974 may submit a written request fo
assistance from the appropriate Vice President of the University. Further, students who believe that thei
rights have been abridgjed may file complaints with the Family Educational Rights and Privacy Act Office
Department of Health and Human Services, Washington, DC 20201.

F. Computer Systems Acceptable Use Policy

The Georgetown University Computer Systems Acceptable Use Polisydesigned to guide students,

faculty, and staff in the acceptable use of computer and information systems and networks provided by

Georgetown University. More importantly, it is meant as an application of the principles of respect and
reverence for every person that are at the core of Georgetown's Catholic Jesuit identigr specific
information, please refer to the University Information Systems websitenttp://uis.georgetown.edu/
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Guiding Principles

The Georgetown University community is encouraged to make movative and creative use of information
technologies in support of education and research. Access to information representing a multitude g
views on current and historical issues should be allowed for the interest, information and enlightenment
of the Gergetown University community. Consistent with other University policies, this policy is
intended to respect the rights and obligations of academic freedom. The University recognizes that th
purpose of copyright is to protect the rights of the creators ointellectual property and to prevent the
unauthorized use or sale of works available in the private sector. Also consistent with other University
policies, an individual's right of access to computer materials should not be denied or abridged becaus
of race, creed, color, age, national origin, gender, sexual orientation, or disability.

The University cannot protect individuals against the existence or receipt of material that may be
offensive to them. As such, those who make use of electronic communicat are warned that they may
come across or be recipients of material they find offensive. Those who usemail and/or make
information about themselves available on the Internet should be forewarned that the University cannot
protect them from invasions d privacy and other possible dangers that could result from the individual's
distribution of personal information.

Georgetown University computing and network resources are to be used only for Universitglated
research, instruction, learning, enrichment dissemination of scholarly information, and administrative
activities. The computing and network facilities of the University are limited and should be used wisely
and carefully with consideration for the needs of others. Computers and network systemsfef powerful

tools for communications among members of the community and of communities outside the University.

When used appropriately, these tools can enhance dialog and communications. When used unlawfully
inappropriately, however, these tools can ifringe on the beliefs or rights of others.

Responsibilities

The following examples, though not covering every situation, specify some of the responsibilities thg
accompany computer use at Georgetown and/or on networks to which Georgetown is connected.

1. Users may not attempt to modify the University system or network facilities or attempt to crash
systems. They should not tamper with any software protections or restrictions placed on
computer applications or files.

2. Users may use only their own computeaccounts. Users may not supply false or misleading data
nor improperly obtain another's password in order to gain access to computers or network
systems, data or information. The negligence or naivete of another user in revealing an accou
name or passwod is not considered authorized use. Convenience of file or printer sharing is no
sufficient reason for sharing a computer account. Users should not attempt to subvert the
restrictions associated with their computer accounts.

3. Users are responsible for allse of their computer account(s). They should make appropriate use
of the system and networkprovided protection features and take precautions against others
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obtaining access to their computer resources. Individual password security is the responsibilityf
each user.

4. Users may not encroach on others' use of computer resources. Such activities would include, but
are not limited to, tying up computer resources for excessive game playing or other trivia
applications; sending harassing messages; sendingviolous or excessive messages, including
chain letters, junk mail (spam), and other types of broadcast messages, either locally or over the
Internet; using excessive amounts of storage; intentionally introducing any computer viruses
worms, Trojan Horses, o other rogue programs to Georgetown University hardware or software;
physically damaging systems; or running grossly inefficient programs when efficient ones are
available.

5. Users are responsible for making use of software and electronic materials in acdance with
copyright and licensing restrictions and applicable university policies. Georgetown University
equipment and software may not be used to violate copyright or the terms of any license
agreement. No one may inspect, modify, distribute, or copy @prietary data, directories,
programs, files, disks or other software without proper authorization.

6. Users must remember that information distributed through the University's computing and
networking facilities is a form of publishing, and some of the sam&andards apply. For example,
anything generated at Georgetown University that is available on the Internet represents
Georgetown University and not just an individual. Even with disclaimers, the University is
represented by its students, faculty and st&f and appropriate language, behavior and style is
warranted.

Administration and Implementation

The University encourages all members of its community to use electronic communications in a manner
that is respectful to others. While respecting users, cdidentiality, and privacy, the University reserves
the right to examine all computer files. The University takes this step to enforce its policies regarding
harassment and the safety of individuals; to prevent the posting of proprietary software or electric
copies of electronic texts or images in disregard of copyright restrictions or contractual obligations; to
safeguard the integrity of computers, networks, and data either at the University or elsewhere; and to
protect the University against seriously édmaging consequences. The University may restrict the use g
its computers and network systems for electronic communications when faced with evidence of violatior
of University policies, or federal or local laws. The University reserves the right to limiccess to its
networks through University-owned or other computers, and to remove or limit access to material
posted on University-owned computers.

=N

All users are expected to conduct themselves consistent with these responsibilities and all other
applicable University policies. Abuse of computing privileges will subject the user to disciplinary action,
as established by the applicable operating policies and procedures of the University. Abuse of networks
or computers at other sites through the use of Geoegown University resources will be treated as an
abuse of computing privileges at the University. When appropriate, temporary restrictive actions will be
taken by system or network administrators pending further disciplinary action; the loss of computing
privileges may result.
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The University and users recognize that all members of the University community are bound by federal
and local laws relating to civil rights, harassment, copyright, security and other statutes relating tc
electronic media. It should k& understood that this policy does not preclude enforcement under the laws
and regulations of the United States of America or the District of Columbia.

X. ADDITIONAL INFORMATION

The academic policies, rules, regulations, and procedures serve seugrarposes: to codify the legislation
of the Graduate School of Arts & Sciences Executive Committée enable students to proceed efficiently
through their courses of stuly, and to enable the Graduate School to deal with all of its students in an
equitable and consistent manner. Members of th&raduate School Staféire available to disciss specific
matters with you.

Our offices are located irBuite 302 of the Bunn Intercultural Cente(ICC)and are open from 9:00 a.m. to
5:00 p.m., Mondaythrough Friday, except University holidays. Telephone: (202) 68%974.

In addition, you should feel free to contact:

Todd A. Olson

Vice President for Student Affairs
Division of Student Affairs
(202) 687-4056

Darryl K. Harrison
Director, Department of Public Safety

Department of Public Safety
(202) 687-4343

TheresaE. Torres

Graduate Program Director

Office of Student Financial Services
(202) 687-4547

Katherine Bellows

Executive Director, Office of International Programs
Office of International Programs

(202) 687-5867
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Felicidad A. Buiiuan
Associate University Registrar
Office of the University Registrar
(202) 687-4020

Maynard Littlejohn

Assistant Manager, Office of Student Accounts
Office of Student Accounts

(202) 687-7100

Timothy A. Barbari

Dean of the Graduate School and Associate Provost for Research
Graduate School of Arts & Sciences

(202) 687-5603
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